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OPUC MEHEAKEP, AADMUHUCTPATOP, MEHEOAXEP NO PABOTE C
NMEPCOHAJIOM, KOOPAUHATOP

& 29 Bepechs 2019 @ Micto: [loHewbk

Bik: 38 pokis
Pexum po6oTu: NoBHWI pobounii AeHb
Kareropii: OdicHui nepcoHan

JonaTtKkoBa iHpopmauia

OcobucrTi AKkocTi, X06i, 3axonneHHs, HaBuuku: MS Office (Word, Excel), an. nouta (Outlook Express, Mozilla Thunderbird),
uHTepHerT (Internet Explorer, Mozilla Firefox, Opera), Adobe Photoshop CS (noBepxHocTHO), ACDSee Pro 8, 12, AkueHT 7.4,
1C:Jloructuka 7,8, M.E.Doc. 3.07.2011 -HacToAwee Bpema. OO0 «LleHTp cepTuduKalmm kiroden «YrpanHa»,
aAMUHUCTPATOpP perucTpauuu. JomkHoCTHbIE 06A3aHHOCTU: NMPOBEPKA KOMMIIEKTOB AOKYMEHTOB Ha NOSyYEHWUE SNEKTPOHHO-
LUMdPOBOM NOAMNUCH Ha COOTBETCTBUE 3aKoHOAaTeNbCTBY U TpeboBaHWaM LeHTpa. PaboTa B nporpamme M.E.Doc. MomoLb
B GOPMUPOBAHUM NPaBUITbHBLIX KOMMEKTOB. KOHCynbTaumu B TeNePOHHOM PEXMME U N0 SNEKTPOHHOM nouTe. Bbie3a Ha
npeanpuATUe, KOHTPONMPYIOLLMI OpraH (Hanorosas, MeHCUOHHbIM GOoHA). MoAroToBKa NPUHATHIX JOKYMEHTOB, perucrpauuma
ux n otnpaeka B apxme. OO0 UL «IMpodeccnoHan», meHeaxep B chpepe npenoctasnexHmsa nnpopmaumu. 01.11.2007 -
14.06.2010 OO0 «MwucT aKcnpecc» — NOYTOBO-I0NMCTUYECKUI onepaTtop (rpy3onepeBo3ku No YKpauHe, MexayHapoaHas
noyta), oneparop yyeTta (nosHas 3aHATOCTb) JJomkHOCTHbIE 06A3aHHOCTK: paboTa B cneLuanM3MpoBaHHOW nNporpaMme
Station; 1C7:JToructuka; 1C8:SlorncTuka; BeaeHue 6asbl AaHHbIX MO OTNPaBIeHUAM (Co3aHne HOBbLIX OTNpPaBreHui,
KOPPEKTUPOBKM CTapbIX, OTFPY3Ka, OTCNEXUBaHWE MecTa NpebdbiBaHnA); GpopMUPOBaHUE AOKYMEHTALMKU Ha
OTrPY3Ky/NPUEMKY MaLLMH aZIPeCHOro 06CNyXMBaHUA U MarnucTpasnei; cosaaHue akToB O MOBPEXAEHUAX; COCTABNEHNE
0TYETHOCTHU 0 paboTe oTaena; paboTa ¢ NEKTPOHHON NOYTOM; KasbKyNALWUA CTOMMOCTHU OTNPABOK; NPUEM AEHEXHbIX
CPEeACTB OT SKCNEeAMTOPOB; apXMBUPOBAHUE AOKYMEHTOB, npeaocTasneHune nx no sanpocy LO. MpuunHa yxoaa:
cokpatieHue wrata09.2002-05.2004 - EBponeiickuit yHuBepcuTET (ABa Kypca), AHeBHaa ¢popma 0byyeHna CrneyunansHOCTb:
MHPOPMALIMOHHbIE CUCTEMBI U yNpaBAaAroLLne TeXHONOrMMKypebl M TpeHnHMM HassaHue Kypca: MeHemxep no
nepcoHany/onepatop MK YuebHoe 3aBeaeHve: Aeera, r. [loHeuK MpoaomkutensHocTb: 3 MecAua [aTa oKoHYaHus:
08.09.2004 rofa MHOCTpaHHbIe A3bIKK 1 KOMMBIOTEPHbBIE HABLIKM PYCCKMIt A3BIK: POAHON YKPauHCKWit A3bIK: CBOOOAHO
AHIMMUIACKMI A3bIK: 6a30BbIM
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