AR
Balu HanexHbIM napTHep B noucke paboThl 1 noabope nepcoHana Jbs'ua

rONOBHWU PEJAKTOP, 15 000 'PH.

&> 16 oktAGPA 2019 @ Mopoa: Kues

BospacT: 59 net
Pexum paboTbl: NonHbIM pabounii AeHb
Kareropuu: UspatenscTtBo, nonurpadpuma, Pykosoactso, CMU, TV, Paauno

v/ CocToo B 6pake v/ EcTb aetv v/ [0TOB K KOMaHAMPOBKaM

OnbIT paboThbl

BianosiaanbHUi cexkpeTap

KT "BeuipHin Kuis" (Faseta Kniecbkoi Micbkoi Paau «XpelaTtuk», raseta «BeuipHin Kuis»). (3MI, BuaasHuLTBO,
nonirpadia), Knes
02.1998 - 12.2018 (20 net 9 mecAueB)

0O6Aas3aHHOCTU:

Y cnekTp moix 060B’A3KiB BXOAMNO:

-KEePIBHULTBO BUPOOHWYOID AIANBHICTIO NiANPUEMCTBA, NaHyBaHHA, PO3Po0Ka, 3aTBEPIKEHHS CITbOBUX
rpadikiB, TeMaTUYHKX, TKHEBUX Ta MEPCMEKTUBHUX NNaHiB BUAAHHA HOMEPIB raseT, 3abesnedyeHHs X 3MICTOBHOT cKafoBoi
y BiANOBIAHOCTI 3 KOHLEMNUiE0 BUAAHL(CTATTI, iNfocTpauii, pexknamHi, A0BiAKOBI MaTepiani);

-opraHisauif Ta koopavHauifa i CnpAMOBYBaHHA AiANbHOCTI MiAPO3AINIB peaaKuii, KOHTPO/b Ta y3roAXeHHA iX Aiw,
opraHisaulif B3aemMogii 3 ApykapHeto, BiaAiNom peanisauii, peknamMHum BiaAinom;

-pO3MNoAin NOBHOBAXEHb MiXK CMIBPOBITHUKAMM i KOHTPOb 3a TX BUKOHAHHAM;

-poBoTa 3 aBTopamMu,paxisLaMM iHLLMX HANPAMKIB Ta 3riiHO 3 xapakTepoM nybnikaLii ysroxkeHHsa nobynoBu maTepiany,
peaaryBaHHA MaTepianis;

-npoBeAeHHA pOéOTVI 3 NONIMLWEHHsA XyAOXHbOIo 1a TEXHIYHOro .uwsaﬁHy wnanbT;

-KePIBHWLTBO CTBOPEHHAM i 3anpoBayKEeHHAM Yy BUPOOHULTBO KOHLEMLil BUAAHb, KifbKICHUM HANOBHEHHAM POZINiB i
PyOPHK;

-NMOCTIMHWI MOHITOPUHI €(PEKTUBHOCTI POBOTH Ta ONTUMI3aLifd BUPOBHUUMX NMPOLIECIB;
-KEPIBHULTBO BEPCTKOKO Ta AM3aNHOM BUAAHD;

-BUYMTKA BEPCTKM, NEPEBIPKA KOPEKTYPHUX BiIAOUTKIB, KOMMNO3ULIT KOXHOI LLNANbTH, PO3BOPOTY, YCbOr0 BUAAHHSA, KOHTPOb
CTPOKIB BUX0AY Ta AKICTIO MiArOTOBKM A0 APYKY;

-HanaropkeHHs crienpaui 3 iHLIWMKW AepXaBHUMK opraHamu, opraHamy MicLieBOoro camoBpaAyBaHHsA, FOPUANYHUMK
ocobamu.

MpodecinHi HaBUUKKU Ta BMiHHA:

Jocsia B ynpaBniHHi Ta po3BUTKY NiANPUEMCTBA, oro niapo3ainis. OpraHisyBas A00ip i BUXOBaHHA KaapiB, 3KOOpAMHYBaB
poboTy BiAAINIB, CTPYKTYpYyBaB nnaHyBaHHA poBoTH NiaANpUEMCTBA, CrylaHyBaB NOTOYHY POBOTY MO BMMYCKY NPOAYKLUi.
OnTumisyBaB B3aeMOAito BiAAiNiB nianpuemcTea

UneH HauioHanbHoi cninkv xypHanictis Ykpainu 3 2005 poky.


https://jobs.ua/rus/resume/kiev

3HaHHA MOBM: YKpaiHCbKa — piAHa, POCiCbKa — BiflbHO.

Y TBOpUYOMY A0POOKY CTBOPEHHA ANW3aiMH-MaKeTiB BiICbMOX APYKOBAHWX BUAAHb (N'ATb raseT, OAMH XypHan Ta ABi KHUTH).
OnHouacHo BiANOBIAAB 3a BUNYCK N'ATLOX BUAAHb: [aseT "Xpewatuk'. "Metpo", "P1O", xypHanis "7+7 A" ta "TOIM 10"

O6pasoBaHue

KWiBCbKMI AepxaBHUI NegaroriyHmm yHiBepcuTeT iMeHi paromaHoBa (Knes)

CneunanbHOCTb: ICTOPUYHUI
nonHoe Bbiclwee, 09.1986 — 06.1992 (5 net 9 mecALeB)

HononHutenbHoe obpasoBaHue

+ 2019 p. Kypcu «Komm'toTepHi cuctemu 06pobku iHdopmauii Ta ynpasniHHA» npy Buwomy HaBYansHomy 3aknagi
«MixperioHanbHa akaaemia ynpasniHHA nepcoHanom» Bulia wwkona ynpasniHHA

JononHutenbHaA uHopmauuma

3HaHWe KoMnbloTepa, nporpamm: BnesHexuit kopucTtyBau MNK. 3Hato, AK npautoBati B IHTEpHETI, 3HaX0AMTU NOTPIOHY
iHdopmauito. Bwmito npautoBaTv 3 nporpamamun MS Word, Microsoft Excel, MS Access, MS PowerPoint, Microsoft Project
Standard.

JNnuHble kauecTBa, X006U, yBrieUeHu s, HaBblKK: * - [1oBaXato Uyxy AyMKY, MOXY WTW HA KOMIPOMICH, ane npu LboMy BMitO
BiZICTOIOBaTM CBOK TOUKY 30pYy. HeynepemkeHuii Ta 06[JEKTUBHMI ¥ CBOI AifnbHOCTI. - BMito npaytoBaTtv B pexumi
6aratosaaayHocTi. CTpecocTiikuiA Ta emoLiiHo cTabinbHKUiA. - Bumornveo ctasntoca Ao cebe i iHLWKUX Y NPOLEC BUKOHAHHS
3aBJaHb NOCTaBMeHUX NiANPUEMCTBOM, yCTaHOBO Towo. [lo po6oTH cTaBnoca 3 MakcUManbHoO Bigaayeto. 3aateH
CTaBWUTU KOHKPETHI 3aBAaHHA And cebe Ta nepcoHany. - BianosiaanbHWi, yBaxkHWi fo AeTanei. 34aTeH BU3HaYaTu
npiopuTeTH, po3noainaT podoTy, BCTAHOBMOBATH NOPAAOK Ail, HEOOXiAHWI ANA AOCATHEHHA pe3ynbTaTisB BiANoBiAHO A0
nIaHoBWX | onepaTMBHUX 3aBAaHb. - BMito niaTpUMyBaTH KOMPOPTHUI MOPaTTbHO-NCUXOMOTYHUIA KiMaT B KOMEKTUBI. -
LLIBnaxko HaByaroCcb HOBOMY Ta 34aTeH HaByaTu iHWwuX. LlikaBnoca HOBMMM TEXHOMOMAMMU Ta 3aCTOCOBYIO iX Y peasibHoMy
XHUTTI.

Llenb noucka paboTbl, noxenaHua K MecTy paboTsl: He ntobnto cuaitn 6es aina. MeHi nogobaeTbea BUpILLYBaTH 3aBAaHHH,
AKi cTaBUTb Nepeai MHoto Aons. LlikaBo onaHoByBaTW HOBI 3HaHHsA Ta yMiHHA. XoTinoca 6 wob kpim aoxoay poboTa
npuHocKUNa 3aZ10BOSIEHHS, LiiKaBe KO0 CNifiKyBaHHA.
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