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Baww HanexHbIM napTHep B noucke paboTsl M noaBope nepcoHana ua

Manaxosckaa CeseTnaHa
HAYAITbHUK OTAENA KAPOB, 15 000 I'PH.

& 20 HoA6pA
2020 Q opoa: Kues

BospacT: 54 roga
Pexum paboTbl: NonHbIM pabounii AeHb
Kateropuu: HR, ynpasnexue nepcoHanom, PykoBoacTBO

v/ EcTb ety

Boiaute unu sapernctpupyitech Ha canTe kak pabotoaatenb, YToObl BUAETb KOHTaKTHYH MHPOPMALMIO.
OnucaHue

ManaxoBckaa CBetnaHa HukonaesHa

r. Knes, np-1 Maskosckoro, 21-b, kB. 22

CseneHua o cebe:

Jarta poxaenua: 20 asrycta 1969 .

CemenHoe nonoxeHue: passeaeHa

Jetu: poub — Mapua, 1990 r.p. aoub — AHa, 2001 r.p.

Llenb:Peanusauua 4enoBoro 1 TBOPUECKOro noteHuumana. MoebiweHne npodeccuoHansHoro pocta. CoBepLleHCTBOBaHUe
3HAHWI U NPUMEHEHWE HAKOMNIEHHOTO OmMbITa Ha NpaKTuke. PaboTa Ha pesynbTar.

O6pa3zoBaHue:(1986 — 19990 rr.) YKUTOMUPCKWIA rOCYyAAPCTBEHHbIN NEeAArorMieckuii MUHCTUTYT UM. M. dpaHKo r. XKutomup
(darkynbTeT HaYanbHbIX KITAccoB).

YuuTenb HauyanbHbIX KNaccoB

JdononHutenbHoe 2008 r. — TPeHUHT «[IMpeKTop No nepcoHany»
ob6pasoBaHue, 2008 r. — Kypcbl MHCTUTYTA [ECOLKMX MO U3YUYEHWUIO MaCTepP—KI1accoB
Kypcbl1999 r. - aBTOLIKONA, KaTeropua «B».

1995 r. — rocyAapcTBeHHbIE KypChl N0 AeNONpoU3BOACTBY

2014-2017 rr. — TPEHMHIM NO KaAPOBOMY AeS1I0NPOU3BOACTBY.

OnbIT paboTbi:

19.08.2013 r.TPL, xkDREAM TOWN», r. Kues, np-t O6onoHckuin,1-b
31.08.2017 r.-HauanbHuK OTAena Kagpos (wtat okono 400 uen.)

- PYKOBOACTBO OTAENOM

-pasmMeLlLeHne BakaHcuii No noabopy nepcoHana (MHTEPHET, raseThl, XypHasbl)
- pabota ¢ BY3AMU

- noabop nepcoHana v nposeAeHWe cobeceaoBaHM
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- U3yyeHne ocoBEHHOCTEN NEPEMELLIEHUS U MPUYMH TEKYYECTU KaapOB, yyacTue B paspaboTke MeponpuaTUil MO UX
YCTPaHEHHUIO

-pa3paboTKa, co3aaHWe U BeAEHWEe CTPYKTYPbl NPeAnpUaTUa
- BeleH1e y4eTa JIMYHOro cocTaBa NPeanpuATUA U ero noapasaesneHui

- odopMIeHHe Npuema, nepeBoaa U yBONbHEHWS paBoTHUKOB B cO0TBETCTBUM ¢ K30T YKpauHbl, NPUMKa3oB no
npeanpuaATUIO, MONOXEHUIA, UHCTPYKL KA

- GOPMMPOBaHHKE NTMUYHBIX Aen paboTHUKOB

- 3aMONIHEHNE, BEAEHUA U XPAHEHUA TPYAOBbIX KHUXEK

-cAava oT4yeToB B LieHTp 3aHATOCTH

- YUYET U XpaHeHUe MeAULMHCKMX KHUXEK

- NOArOTOBKA AOKYMEHTALMUKN Ha BCE BUAbI OTMYCKOB

- NOArOTOBKA BCEX BUAOB LUTATHLIX PacrnmcaHui

- opopmsieHne TpyaoBbIX A0roBopoB U Aorosopos IMIX

- BeAeHue rpadvka yyeta pabouero BpeMeHH

- BeJeHue rpaduka CMEHHOCTH M COCTaBlIEHME OTYETHOCTH

- BeAeHWe U noarotoBka Tabens yyeta Mcronb3oBaHWA paboyero BpeMeHu (Ha aBaHc, Ha 3/m.)
- OCYLLIECTBNIEHUE KOHTPOSIA 3a COCTOAHUEM TPYAOBOM AUCLMNIIUHBI COTPYAHUKOB oduca
14.11.2011r.TPL, xDREAM TOWN>, r. Kues, np-t O6onoHckwii,1-b

18.08.2013 rr AAMUHUCTPATOP KOMMJIEeKca

o PelleHne aaMMHUCTPATMBHLIX BOMPOCOB KOMMekca + paboTa ¢ apeHaaTopamu
o PelLeHHne TeXHNYECKU BOMPOCOB NpU B3aMMOAENCTBUM C TEXHUUECKOM criyxboi +paboTa ¢ apeHaaTopamu.
o PaboTa c KIMHUHIOBOW CryX601, OXpaHoi Kommexca.

10.09. 2009r.
20.09.2011r.000 «CMOPTMACTEP-YKPAUHA », r.Kues, np. O6onoHckui, 1-6 «CMIOPTMACTEP-TUMEP»

20.06.2019r.- no HacToALlee BpemAa CTapluuit agmuHucTpaTop KM “AreHcTBO No 06CNyKUBaHUIO TeaTpanbHOM U
KOHLePTHOW AEATEeNbHOCTH”

Cneuuanuct no paboTe ¢ KNUeHTaMu

» Bosspart 1 o6meH ToBapa nokynaTenam, opopmrieH1e LOKYMEHTOB.
o Pabota c Bo3BpaTOM BpakoBaHHOIO TOBAPa, PaspeLLeHne KOHPIMKTHBIX CUTYaLui C KITMEHTAMM.

o OdopmneHue rapaHTUiHBIX TalTOHOB U UHCTPYKLMI Ha ToBap.

o OpopmreHne A0KYMEHTOB Ans AocTaBku U cOopku KIT.

o YyacTue B MHBEHTapuM3ayMu ToBapa B MarasmHe

o KoHTponb cobntofeHna BHYTPEHHErO pacnopaaxka MarasvHa.

« Benenwue kaapoBoro AokymeHTo060pOTa BHYTPU MarasuHa, BeAeH1e U KOHTPOMb yuéTa paboyero BpeMeHu
nepcoHana.

o BeneHnue Tekyllen, exxeHeaenbHON U eXXeMECAYHON OTYETHOCTMU.
« PaboTa Ha Kacce, U3yyeHue KacCoBOM AUCLMMIUHBI.

31.12. 2008r. 000 «[MapkeT-Xonn YkpauHa»,r. Kues, yn. Aptéma, 14-A

15.05.2009r.MeHemxep No npoAaMxe OCHOBHbIX CPEACTB (B CBA3W C 3aKPbITUEM KOMMAHUW U NPOAAXKEN NOMELLEHNA)
01.02.07r. OO0 «[MapkeT-Xonn YkpauHa»,r. Kue, yn. Aptéma, 14-A

30.12.08r.AccucteHT leHepanbHOro aupektopa. MeHeaep no nepcoHany

06A3aHHOCTH

o BeaeHnune nonHoro KaapoBoro ﬂOKyMeHTOOéOpOTa npeanpuvAaTtua: IM4Hble Aena COTPYAHUKOB, BeAeHUE TPpyAOBbIX



KHWXXEK, NPpUKasbl N0 KaapaM, NpuKasbl No NnpeanpruAaTrio.

« Moa6op nepcoHana (coctasrneHue 3anBOK, pasMelleHne, NpoBeaeH1e TenieoHHLIX MHTEPBLI0, coBecea0BaHM)
paboTa co CMH, UHTepHeT.

o [Moa6op TPEHUHIoBbLIX KOMNaHWI Ans 0ByYeHWUs COTPYAHUKOB, OpraHu3aLns BHYTPEHHUX TPEHWUHIOB.

o OpraHusauua v NnpoBeAeH1e KOPNopaTUBHBIX MEPONPUATUN.

o CrapT-MeHeaxep nNpu oTKpbITUKM Punuana B r. Ogecca.

o Kpusuc-meHemxep npu 3akpbitun OO0 «[NapkeT-Xonn YkpaunHa».

o CocTaBneHue nnaHa MeponpuATKiA otaena: (roa, nonyroave, Ksaprtas, Mecal)

o PaboTa c KoMekTBOM, paspeLleHne He CTaHAAPTHBIX CUTYaLMi MYTEM NMOWUCKA Pa3SMUHbIX BAPUAHTOB PELLEHUA.

15.02.06r. OO0 «3KO-MAPKET>», np. PaaAHCKON YKpauHbI, 20

17.08.06 rAAMHUHUCTPaATOP KOMMEpPUYECKOro 3ana, aaMMHUCTpaTop oduca, cekpeTapb npuémHon FeHepanbHOro
aupektopa 000 «3KO»

1999 r. Cnym6a no KOHTpaKTy BoopymeHHbix Cun P®

2006 r.soncKoBan yacTb 03522 noc. Osepeube Kneukoro paioHa MuHckon o6nactu Pecny6nuka Benapycb2006 r.
MomoLyHMK OTBETCTBEHHOrO cneyvanucTa OTaeneHnsa KaapoB U CTPOEBOro.
1998 r. Kagetepuit «bxkuH» r. TBepb.

1999 r.bapmeH

1995 r. Cnyx6a no KOHTpaKTy BoopyxeHHbix Cun P® BoickoBan yacts 02014 r.
1997 r. bBanabaHoBo MockoBckon obnacTu.

Tenedonuct 3AC

1990 r. CpeaHsa wkona c.BonbHonosnbe PyxuHckoro paioHa XXutomupckoi 06:.
1993 r.Yuutenb HayanbHbIX Knaccos

NMpodeccuoHanbHbIe KauecTBa

YMeHue paboTatb B 6osbLUOM KonsiekTuBe (wtat — 6onee 1500 YenoBek), yMEHWe YeTKO U B CPOK BbIMOMHATL CBOU
06A3aHHOCTH, NOPYyYEHUs, BLICOKMI YPOBEHb CaMoopraHuaaLmnu, padoTa ¢ 60nblUMM 06BEMOM MHOPMALUK,
OTBETCTBEHHOCTb B MOSTHOM 06bEMe 3a Mopy4YeHHoe Aero.

JInuHble KauecTBa

Tpyaontobue, LueneycTpemMnEHHOCTb, HACTOMUYMBOCTb, ONTUMU3M, KOMMYHUKAOEbHOCTb, MYHKTYannbHOCTb,
opraHv3aTopckne crnocoBHOCTH , AUCLMMIIMHUPOBAHHOCTb.
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