Balu HagexHbl napTHep B noucke paboThl U nogbope nepcoHana

TropiHa HOrniq

AAMHUHUCTPATOP, O®UC-MEHEOXKEP, MEHEI)KEP MO PABOTE C
KIMMEHTAMHU

£ 19 miona 2021 @ opoa: Xapbkos

BospacTt: 43 roga
Pexum paboTbl: nonHbIi padounit AeHb, CBOOOAHbIN rpaduK paboThl, YacTUYHAA 3aHATOCTb
Kateropuu: Hayka, o6pasoBaHue, nepesoabl, OdUCHbIN nepcoHarn, MponsBoacTBO

Boiaute unu sapernctpupyitech Ha canTe Kak pabotogatesb, YToObl BUAETb KOHTaKTHYH MHPOPMAaLMIO.
OnucaHue

Jocsin po6oTtu

Odoic-meHemkep, MeHekep No poBOoTi 3 KNiEHTaMK, TPEHEP 3i LWBIAKOUYMTaHHS

301.2017 no 10.2020 (3 poku 9 micALis)
LleHTp possuTky nam'ati O.beccoHoBa, Xapkis (OcBiTHi nocnyru)

- piLUEHHA onepaTUBHKUX 3aBAaHb | BAKOHAHHA AOPYYEHb KEPIBHUKA;
- KOMyHiKaLif 3 BUKTaaavyamu, KOHTPOSIb HaBaHTAXKEHHS;

- GOpMyBaHHS i 3anycK Kypcis;

- CKnajaaHHse | BeZileHHA rpadikis, poskiaais;

- aAMiHICTpyBaHHA CTOPIHOK B Instagram, Fb

- 3aBiayBaHHA X03. 3a6e3neyeHHAM LeHTPY;

- OpraHisauif i NpoOBEAEHHS IBEHTIB;

- KOHCYbTYBaHHA KNIEHTIB, MpoAaX KypcCis;

- BeAeHHA KnieHTcbkoi 6asu, CRM;

- dpiHaHcoBMIA 065K, HAPaxyBaHHA Ta BMUAaYa 3/n npauiBHUKaMm.

OcsBiTa
HTY XMl

Meparorika i ncMxonoria ynpasniHHA colianbHUMK cucTemMamu im.axkaa. |.A.3astoHa, Xapkis
HesakiHueHa Buwa, 3 2017 no 2021 (4 poku)

Mcuxonoru NpoBoAATL NCUXOAIArHOCTUKY, NCMXOKOPEKLito, NCUXOMOoriYHe NPOCBITHULTBO, NCMXOMOriYHe KOHCYNbTYBaHHA,
ncuxonpoginakTnyHy pobory.

3HaHHA NcUxonorii 403BoNAE KOMMNEeTeHTHO BpaTh yyacTb Y npoLecax ynpassiHHA, opraHisauii Ta npoBeAaeHHA colianbHoro
KUTTA.

JdopatkoBa oCBiTa

« Kypc "Ocsita ana nigepctea", LieHtp Jligepctea HTY XIH, 2018 p (2018 p., 3 micAuA)

e Kypc "HanaHHA nepLuoi HesiaknaaHoi Aonomoru”, TpeHnHrosaa komnaHia "LieHTp cneuianbHoi niarotosku". (2016 p.)

o Kypcu: "Cynepnam'ats", "LLBuakountanHa", "lMepa gonomora notepninum" oceiTHiM LieHTp po3suTky nam'aTi A.B.
(2015-2016 p.)

o "Oparopcbka MancTepHicTb", ocBiTHIM LieHTp po3suTky nam'ati A.beccoHosa; 2015- 2016 p.; (2017 p., 1,5 micaua)

o kypc "lNcuxonoria”, ociTHiM LeHTp Maiictep Knac (2014 p., 2 micAaya)

MpodecinHi Ta iHWi HaBUUKK


https://jobs.ua/rus/resume/kharkov
https://jobs.ua/rus/login/?return_url=/rus/resume/pdf/1161355
https://jobs.ua/rus/register

o HaBuuku po6oTH 3 KOMM'IOTEPOM
- BnesHeHuni kopuctysau MK (MS Office, Google Docs); iHTepHerT.
- HaBuyKka poboTu: Trello, SMS-fly (ta iH. cepBicamu poscunok), eSputnik, SMM planer
- HaBnuka pobotn B CRM Anboa; Bitpikc24
- HaBuuka poboTn B Adobe Photoshop, Canva Ta iH.
- HaBMUKa aaMiHICTPYBaHHA CTOPiHOK Instagram, Facebook, You Tube;
o LliBnaKkounTaHHa (5 pokis Aocsiay)
[MpocyHyTHI, BUKOPUCTOBYIO B AaHMI Yac.
« BMmiHHA npauytoBaTv B pexxumi 6aratosanadHicTi (6 pokis Aocsiay)
[MpocyHYyTHI, BUKOPUCTOBYIO B AaHMI Yac.

3HaHHA MOB

o YKpaiHcbka — cepeaHin
« Pociicbka — BinbHO
o AHrMiNcbKa — no4YaTKkoBUM

JonaTtKoBa iHpopmauia

HaibinbLw cnpuvstodi npono3suuii no npayesnallTyBaHHLO:

- poBoTa iHTeneKTyanLHoro xapaktepy 3 BukopucTaHHaMm MK i Mepexi Internet;
- poboTa y KOHTaKTi 3 N0AbMMU;

- l[HamBiayanbHi 3aBAaHHS;

- poboTa 3 6a3oto AaHKX

OcobucTicHi AKOCTI: Nnerko HaByaema, KoMyHikabernbHa, BianoBiganbHa, YecHa, BUKOHABYA.
He maro Wwkianmemux 3suyoK. 3anmarocb CropToM

MpoxaHHA: MepexeBn MapKETUHI He NPOMNOHyBaTH



	АДМИНИСТРАТОР, ОФИС-МЕНЕДЖЕР, МЕНЕДЖЕР ПО РАБОТЕ С КЛИЕНТАМИ
	Описание


