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Balu HanexHbIM napTHep B noucke paboThl 1 noabope nepcoHana J@ 58

Dudnik Natalya

MEHEIKEP NO PABOTE C KIIMEHTAMU (AHTTIMMCKUM A3bIK), 30
000 I'PH.

& 14 oktAbpsA 2021 @ opoa: Kues

Q oTosa k KoMaHaMpoBkam: Onecca, J1-808

BospacT: 34 roaa
Pexum paboTbl: NonHbIM pabounii AeHb
Karteropuu: IT, WEB cneunanuctel, Peknama, mapkeTtutr, PR

v/ [0TOBa K KOMaHAMPOBKaM

Boiaute unu sapernctpupyitech Ha canTe kak padotogatesb, YToObl BUAETb KOHTaKTHYH MHPOPMALMIO.
OnbIT paboThl

MeHeKep no paboTe C KIMeHTamu
Softline (MapkeTuHr, MexxayHapoAHbIM PUHAHCOBbIV PBIHOK U Pa3BUTME MHDOPMALMOHHBIX TEXHONOrNK), Knes
02.2021 - 10.2021 (7 mecAaues)

ObasaHHOCTH:

Mpoaaxa ycnyr komnarHuu. MonHaa KoHCYNbTaUWA KITMEHTOB NO MPOAYKTY KOMMNaHWK1, NOAAEPKKA U NMOMOLLb MO BCEM
BOMpOCaM BO3HUKALLMM B NpoLiecce, B paboTe caiTa U IMUHbIX aKKayHTOB; 03HaKOMIIEHUE U UHDOPMUPOBAHUE KITUEHTOB
0 HOBOCTSX, MpaBunax paboTsl caiTta, npaeunax Nosib30BaHUA yCryramv v NPOAYKTaMM KOMMaHWUK; MOUCK peLleHui
npo6nem KIMEHTOB; B3aUMOAENCTBME C COTPYLHWKAMM KOMMaHWUKU U UCMONb30BaHME MHCTPYMEHTOB, PECYPCOB U Beb-caiita
[NA peLueHns npobnem KITMeHTOB;

HocTwmxenua: MNonyuuna HaBbIK NPOAAX, BeAeHWe NeperoBopoB; NoBbICKIa ypoBeHb NpodeccroHanuama B cpepe
NOALEPXKM KITMEHTOB, CTPECCOYCTONYMBOCTU, aAMUHUCTPUPOBAHMSA, MHOrO3a4a4HOCTH, KOMMYHUKaL UK.

MpeactaBuTenb CNyX0bl NOAAEPKKM KITMEHTOB - (AHIUIACKUIA - PyCccKui)
NACOMA Services Inc. Manuna, ®ununnuHbl (ByKMeKepckaa KoHTopa), MaHuna
09.2018 - 02.2020 (1 roa 5 mecAues)

0O6Aa3aHHOCTU:

B Mou 06A3aHHOCTM BXOAWMO: OKa3aHWe NOSTHOM NOAAEPXKKM KIIMEHTaM B paboTe caiTa U NUYHbIX akKayHTOB;
03HaKOMJIEHWE U MHDOPMUPOBaHKUE KITMEHTOB O HOBOCTAX, NMpaBuiax paboTel caiTa, npasunax nosfib3oBaHUaA ycryramu
KOMMaHWKW; 0TBeYaTh Ha BCE 3anpOoChl KIIMEHTOB B CPOK; BECTU AENOBYIO NEPENMUCKY C KIMEHTAMM HA HEOOXOAMMbIX A3bIKaX,
a Tawke NepeBoOANTb SMEKTPOHHBIE MUCbMA, MHPOpMaLMIo 0 Beb-caiTax 1 nobbie Apyrie BONPOCH! MO 3anpocy; NOMCK
peLUeHnit Npobnem KIMEHTOB; B3aUMOAENCTBUE C Pa3NIUYHbIMK OTAEIaMU KOMMNaHWKU U UCMOSb30BaHWe AOCTYMHbIX
MHCTPYMEHTOB, MHOPMaLMOHHBIE Pecypchl U BEBG-calT Ans peLueHns NpobnemM KIMEHTOB; yNpaBneHue TpaH3aKkLUaMH
KMeHTOB (06paboTKa TpaH3aKyMv BBOAA/BbIBOAA) B COOTBETCTBUM C YCTAHOBMEHHBIMU CTaHAAPTaMU U NpoLesypamu;
“ccneaoBaTb HECOOTBETCTBUA TPAH3aKLUMiA U MPUHMMATL COOTBETCTBYHOLLME Mepbl; aAMWHUCTPUPOBATL yNpaBneHne
cyeTamu KIIMEHTOB; NOMOraTh B BblIABIEHUU MOLLEHHUUYECKUX AEUCTBUI 1 3/10ynoTpebneHunid; CoxpaHaTe NPodECCMOHaNN3M
¥ NPUAEPKMBATBLCA CTAaHAAPTOB KOMMNaHWK BO BCEX B3aWMOAENCTBUAX; MOMOLLb B CneluarnbHbIX NPoeKTax rno
06CnyXMBaHUIO KITMEHTOB, padoTa B KOMaHAe, COXPaHATb XONOAHbIA pa3yM B CTPECCOBbIX CUTyaLUMaX U T. A.

JocTumeHua: MoBbicMa ypoBeHb NpodeccroHanuama B chepe noAaep K1 KITMeHToB, CTPECCOYCTONYUBOCTH,
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aZAMUHUCTPUPOBAHWA, MHOr03a4a4HOoCTH.
v/ ECTb pekoMeHaLmnu ¢ JaHHOro Mecta paboThl

[MomowyHuK pykoBoauTena, AccucteHT (AAMUHUCTPATUBHbIN
COTPYZAHUK).

UM «Effler Pharma (Mpoaaxa ynakoBOYHbIX YCTAHOBOK AnA ¢papMaLleBTUYEeCKMX 3aB0A0B, anMaTbl
02.2017 — 04.2018 (1 roa 2 mecaua)

0O6Aa3aHHOCTU:

YnpasneHue AOKyMeHTauuen; nepesos AOKYMEHTaLMKU (KOHTPaKTbI, cornatleHuna, NpeanoXeHus, Aon. cornatleHus);
[M3aiiH/3anonHeHue caiTta KoMnaHuu; paboTa ¢ KIMeHTaMu; NoALEPKKA/CONPOBOXAEHUE UHOCTPAHHBIX MHXEHEPOB;
COMNPOBOXAEHWE U NEPEBOA TPEHWUHIA BO BPeMsA 00yUYeHWUA MECTHbIX MHXEHEPOB NPU YCTaHOBKE MallUWH Ha NPOU3BOACTBE
dapmaLeBTUYECKUX 3aBoAax ANIMaTUHCKOrO PErMoHa; NpoBepKa 1 Npu He0BXO0AMMOCTH NepeBoA 0ByJaroLLen
[IOKyMeHTaLuu; noMoLLb B npoBeaeHun FAT n SAT npoBepoK AnfA Kaxaoro 060pyLoBaHus.

I'IonyquHble HaBbIKK: MOBbILLIEHWE HABLIKOB BEAEHWUA AEN0BOM nepenncKku, TOeEHUHIroB Ha HeobxoAWMbIX A3blKax;
opraHunsauua TPEeHUHroB, paéoqero npouecca, mecTa; BeaeHne JOKyMeHTaluun U nepesoa.

v EcTb pexoMeHAaumumu ¢ JaHHOro Mecta padoTsl

ACCUCTEHT, MOMOLLHUK (AMUHUCTPATUBHbLIA COTPYAHUK , HR) B odpuce CBI1 oTaena
UHXEHEPHO-TEXHUYECKOW NOAAEPKKM

Asuaxkomnanua AO « Air Astana» (rpaxxaaHckan aBuauus), anvarsl
01.2015 - 02.2017 (2 roga 1 mecAu)

0O6Aas3aHHOCTU:

CraHpapTHas paboTa accucteHTa u 6ornee: yueT paboyero BpemMeHW COTPYAHUKOB OTAENA; KOHTPOTb MOKYMKK U BblAauu
OPMEHHOM oAex/bl; KOHTPOb KOMaHAMPOBOK COTPYAHUKOB oTAena; 6poHupoBaHue BUNeToB U oTenewn; NoKynka Mebesnu u
MPOLYKTOB; XXEMECHAYHbIN pacyeT gonnaT CoTpyAHUKaM 0TAena; KOHTPOb CHaBXeHWA NPOEKTOB OTAENa UHXEHEPOB
Heo6xoanMbIM 060pPYAOBaHWEM U MOMOLLb B CBOEBPEMEHHOM BbINOSIHEHUU MPOEKTOB; B3aMMOZEHCTBUE C APYrYMU
oTAenamMu 1 aenaptamMeHTamMu KoMrnaHuu ana obecneyeHns ad dekTUBHON paboTel COTPYAHWKOB M AenapTaMeHTa B LeSioM.

MonyuyeHHble HaBbIKK: NOBbILLEHWA HABbIKOB MHOr03aA4a4HOCTH, CTPECCOYCTOWYMBOCTH, NPOAYKTUBHOCTU U

3P PEKTUBHOCTH, BbINOSTHEHWE 3aAay B CPOK M MO nnaHy/rpadpuky. HactuuyHana paboTa ¢ otaenamu MNpoKopMeHT, criaa
HaTpeHWpoBasna orMCTUYECKOE MbILLIIEHUE W TaKne HaBbIKKM, KaK KOHTPOSb NpoLiecca 3aKyna, A0CTaBKW, pacnpeneneHus,
BblAauu, IOKyMeHTanbHOM 0TYETHOCTH; padoTa ¢ Byxrantepuei aana BO3MOXHOCTb NOMYYUTb HaBbIKW pacyéTa Bheinnar,
cornacHo paboTe COTPYAHUKOB M CTaHAAPTOB KOMMAHWK; BEAEHUE OTYETHOCTHU U TabnuLbl BbINAT, OTBETCTBEHHOCTb;

v/ ECTb pekoMeHaLmnu ¢ JaHHOro Mecta paboThl

BopTnpoBoAHUK.
Asvakomnanua AO « Air Astana» (rpaxaaHckana aBuauus), anvarbl
08.2014 - 01.2015 (5 mecAaues)

0O6Aa3aHHOCTU:

BeZieHve AOKyMeHTanbHOM OTUETHOCTM Nepes PYKOBOACTBOM W APYrMMU OTAEaMU; MPUEM U yUeT NUTaHus, He0BX0AMMOro
“HBeHTaps; oBecneyeHne 6e30MacHOCTH NACCAXUPOB; NPOBEPKA CanloHa camoreTa Ha HasiMuue NocTOPOHHUX NPEAMETOB;
KOHTPOJIb CAHUTAPHOMO COCTOSIHWA U UCTMIPABHOCTL CnacaTesbHbIX CPEACTB; COOM0AEHUE TIYeHbl M NOALEPKAHUA YUNCTOThI
B casIoHe camMoreTa; NpoBeLEHNE MHCTPYKTaxe no 6e30nacHOCTH 1 06 bACHEHWE NPaBKU NOBEAEHWS B YPE3BbIYANHBIX
CUTyalMsX; OpraHu3aLms CBOEBPEMEHHOIO NMUTaHUA KITMEHTOB; 00CNY)XMWBaHWE CTapLUMX OPULEPOB M KanuTaHa; CoOXpaHaTb
CMOKOMCTBHE B NHOBLIX CUTYaLMAX U BbITb CNIOCOBHLIM FPAMOTHO, KOHKPETHO OTBETUTH Ha BOMPOChH! MACCaXMPOB U B
KpOTUaWLLKe CPOKKU YCTPaHUTL NPUUMHY KOHPIIMKTA; OblTh KOMMYHWKAOGENbHBLIM, OTKPLITEIM, YECTHBLIM, A0BPOXENaTeNbHbIM,
a Tawke obcnyxuBaHue Ha 6OPTY BO3AYLLHOIO CyHa N0 BCEM MUPOBLIM CTaHAapTaM.

MonyuyeHHble HaBbIKKU: TalM MEHEKMEHT, COOPaHHOCTb, OPraHM30BaHHOCTb, CTPECCOYCTOMUYMBOCTb, MOyYeHUe 3HaHUMI O
npaeunax aB1anepeBo3Ku NacCcaxunpoBs, Baraxa 1 rpys3oB, SKCNyaTayu aBapuiHo-crnacaresibHoro 1 6opToBOro
060pya0BaH1K, MOSTyUYEHNE HABLIKOB SKCTPEHHOM 9BaKyaLMi NacCaXMpPOB, TYLLEHWE NoXapa Min Kakoro-nnbo Bo3ropaHus
Ha 6opTy camoreTa, okasaH1e nepBor MeAULMHCKOM NMOMOLLM, 00CTY)KMBaHWE NACCAKMPOB MO MUPOBLIM CTaHAapTaM.

v/ ECTb pekoMeHaLmnu ¢ aHHOro Mecta paboThl

O6pasoBaHue



(KA3I'ACA) - Kasaxckasa ['ocynapctBeHHaa ApxutektypHo- CtpouTtenbHaa Akagemua

CneunanbHOCTb: ApXUTEKTYpa
cpeaHe-cneumansHoe, 09.2013 — 06.2014 (9 mecALeB)

Kasaxckui yHuBepcuteT um. ABbinan xaHa

CneymanbHocTb: MexayHapoaHble OTHOLLIEHMA U MUPOBLIE A3bLIKM
HeoKoHYeHHoe BbicLlee, 08.2009 — 06.2010 (10 mecAues)

HononHutenbHoe obpasoBaHue

« Ceptuduratel Nacoma Services Inc. Cybersecurity — Physical Security and Protection, Cybersecurity — Surfing the Web,
Cybersecurity — Security outside the office. UtoHb-OkTa6pb 2019

« Cammut JCI nepsoro nonyroauna v akaaemua Catalyst Academy, MexayHapoaHesie TpeHuHrn JCI; KatanusaTtop
MO3UTUBHbIX U3MeHeHuin. Man 2019

« Ceptuduratel Nacoma Services Inc. Anti Money Laundering, Responsible Gaming, Data Privacy, Cybersecurity,
Awareness — Phishing, Cybersecurity — Malware and Ransomware, CeHTa6pb-Hoabpb 2018

» O6yyeHune JCI Inspire: Bnusanue, JoctwxeHne, QP PpekTuBHoe nuaepctso, CouyunansHas OTBETCTBEHHOCTb, YNpaBreHue
npoexkTamu, MoBbieHWe nnaepckux kadecTs; AnemeHTol E-BID. Co3naHune 3aAsok Ha nonyyenve Harpagd JCI: Hasurayus
Mo cucteMe 0pOPMIIEHUA AMEKTPOHHBIX Harpaa; CocTaBrieHue cTpaternn nobeasl; BusyanbHblil 0TYET 0 NPMOBPETEHHOM
onbiTe; CocTaBneHne BUAEHNUA U Lienen B NMCbMeHHOW ¢popme. MioHb 2018 T.

« Business Coach, Inc. Quality Business training, OkcneavpoBaHue rpy3oB U MynbTUMOAanbHbie nepeBosku, Mai 2018

» AutoCAD, CeHTa6pb 2013 - UtoHb 2014 T.

3HaHue A3bIKOB

AHrnnickuit - MpoasKHyThIN (cBoG0AHO), Pycckui - MpoasuHy T (cBO60AHO), YKpauHCKuii - MNMpodeccroHanbHbIi
(axcnepT)

JdononHutenbHaA UHpopmaLHUa

3HaHue koMnbloTepa, nporpamm: OnbiTHLIM nonb3osatesns [NK; Pabotato B nporpammvax: Word, Excel, AutoCAD,
Photoshop, HTML, Outlook, Aims, ERP.

JInuHble KauecTBa, X000, yBNeUYeHUs, HaBblKK: VICKyCCTBO; My3bIKa; JOMaLLHWE NMUTOMLbI; Oer; JaiBUHT; NyTELIecTBUS;
BCTPEYM C HOBLIMM NIOABMU; MeanTauuu. JucumninHMpoBaHHas; 0TBETCTBEHHAA; UCMOMHUTENbHAA; HAX0AYMBA;
aHanWTUYeCKWi cknaa yma; 6e3 BpeaHbIX NPUBLIYEK.
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