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Balu HanexHbIM napTHep B noucke paboThl 1 noabope nepcoHana J@bsg‘?

NcpaenaH EkaTtepuHa

CNEUHUATNIUCT CNYXKBbl NOALEPKKU-KOHTPONA, MEHEAXEP
OTAENA NOANEPXKKHU-KOHTPOIA, 20 000 IPH.

¥ 17 wioHA
2022 Q opoa: Kues

BospacrT: 36 net
Pexum paboTbl: NonHbIM pabounii AeHb
Kareropuu: IT, WEB cneunanuctel, Kpacota n SPA-ycnyru, OpucHbIM nepcoHan

BovauTe unu saperucTpupymTech Ha caiTe kak pabotozatesb, UToObl BUAETb KOHTAKTHYHO MHMOPMALUHO.
OnbIT paboThbl

MeHekep no paboTe ¢ KMeHTaMu (paHee MeHemkep oTaena GUHaAHCOBOro KOHTPONA U
Z[IOrOBOPHbLIX OTHOLLEHUHK)

Typonepatop Tez Tour (CosaaHue TypUCTUUYECKOro NpoayKTa), Kues
07.2011 — 04.2022 (10 net 9 mecAueB)

O6as3aHHOCTU:

» TexHuuyeckan noaaepxKa, MOMOLLb areHTCTBY NPU BOSHUKHOBEHWMW CITIOXHOCTEW BbIFPY3KU NMOMETHBIX AJOKYMEHTOB 13
KabuHeTa areHTCTBa.

 TexHuWyeckana NoaAepKa areHTCTB Npu BIOKMPOBKE AOCTYNOB K OPOHUPOBAHMWIO.

» KoHcynbTauua areHTcTB B TeNeDOHHOM U MUCbMEHHOM PEXMUME MO YCITOBMAM COTPYAHUYECTBA.

* [poBepka AOKYMEHTOB, BEAEHME areHTCTBa N0 BCEM 3Tanam 3akIoueHnsa 4orosopa 40 GUHaIbHOro NoANUcaH1a 1
BblAauu AOCTYNOB K OPOHMPOBaHUIO.

» TexHuuyeckan noaaepxKa, KOHCYNbTalMA areHTCTB B TeNedOHHOM U MUCbMEHHOM PEXMME MO BONpocam\yCroBUaM
MapaHTUiHBIX NUceMm.

 KoHTposib 32 0pOpMNEHUEM rapaHTUIHBIX MUCEM, a Take Ux 06paboTka NOCPeACTBOM BHECEHWUA OTNOXEHHbIX NNaTexen
B cuctemy ERP.

» TexHuuyeckan noaaepxKa areHTCTB NPW BO3HUKHOBEHUM CITOXHOCTEN, CBA3AHHLIX C BHECEHWEM\3arpy3kon BaHKoBCKux
rapaHTui B KaBMHET areHTCTBa.

* Boirpyska us ERP v popmupoBaHue aHanutuueckoi tTabnuubl B Excel Bcex He onnadyeHHbIx 3aaBoK no Kuesckomy
PErMOHY eXeAHEBHO.

» KoppeKT1poBsKa KOHTaKTHbIX AaHHbIX areHTcTs (B ERP n 1C).

+ BHeceHue\npoaneHne BaHKOBCKMX rapaHTuii, pa3brokMpoBKa AOCTYMOB.

* MiHdpopmuposaHme (TenedoH, 3NEeKTPOHHAaA NnoYTa) areHTCTB 0 NPeACToALLMX MeponpuAaTuax (Poya woy, Bopk won,
HentunHru, 3aBTpaxu).

* YuacTue B MeponpuATUAX KoMnaHun - Poya woy, Bopk won, JeATuHr 1 1.n. (BCTpeya, peructpaumn)

* KOHTpOsIb 3a HarMuMeM onnar v BCeX HameyaTaHHbIX areHTCTBamMu AOKYMEHTOB KMEBCKOro permoHa no BCcem percam 3a
ZleHb [10 Bblnera.

AamMmuHucTpatop/opuc-mMeHeaxep
XumarpomapkeTuHr (Mpoaaxa cpeAcTB 3alluTbl pacTeHui, cemaH, yaobpeHui), Kues
03.2010 - 06.2011 (1 roa 3 mecsaua)

ObasaHHOCTH:

«ObecneyeHne X03ANCTBEHHO-aAMUHUCTPATUBHBIX HYXA oduca.


https://jobs.ua/rus/resume/kiev
https://jobs.ua/rus/login/?return_url=/rus/resume/pdf/1173459
https://jobs.ua/rus/register

*[puém/oTnpaska, peructpanmna BXOAALEH/MCXOAALLEe KOPPECMNOHAEHLMN U pacnpeaeneHme eé no COOTBETCTBYHOLLMM
oTaenam.

[Npném, conpoBoxaeHue rocten odpuca KomnaHuu.

*PaboTa ¢ Kypbepckumu cryxbamu.

*KoopaunHauua paboTbl OPUCHbIX BOAUTENEN.

[NoaroTtoBka KoHdepeHU-3ana anda nposeaeHunsa CosellaHnin, HayuHbix CoBeTtoB, KoHdepeHunin, CemnHapos,
KoprnopaTuBHbIX NpasaHMKOB.

*BbinonHeHne nopyyeHnin pykoBoamTens.

[loarotoska Exxemecauroro bromxkeTta B nporpammve 1C ana AXO no cornacoBaHuio C PyKOBOAUTENEM.

*[Mp1éMm BXOASALLMX 3BOHKOB U UX pacnpeaeneHue npu HeoBxoaAMMOCTHU.

CoTpyaHuK cepauca
McDonald's (Cdpepa obcnyxuBanua nofen v npeaoctasnenus yenyn, Kues
08.2007 - 02.2010 (2 rona 6 mecAueB)

O6asaHHOCTH:

*BexnnMBoe, KoppekTHoe obLLeHWe 1 0BCnyXMBaHWE NoceTUTenen (B3POC/bIX U AeTen);

*[puém, cbop v npesocTaBneHne 3akasa, npuém onnaTl;

«O6LeHve ¢ noceTUTeNnaMH1, NpeaocTaBsieHUe NoTHOM MHGOPMaL MK O HOBUHKAX;

«JlocTmxeHua:

* YeneLHblit onbiT paBoThl ¢ pasHbIMW KaTeropuamMm nrofei (pasnuyHblii Bo3pacT, HAaCTPOeHUe, BOCNIUTaHWe, BHYTPEHHUE
LEeHHOCTU U T.4.);

* BblcoKan CTpeccoycTonuYmMBOCTb, YMEHWe BbICTPO pearMpoBaThb, He A0MyCcKaTb KOHMUKTHLIX CUTyaLui, CNocoBHOCTb
HaxoAMTb KOMMPOMMCC;

* YMeHue BbICTPO ycTaHaBIMBAThL KOHTAKT C YEMOBEKOM, co3aaBaTb A00poxenaTesibHyto, NErkyto U APY)KECTBEHHYHO
aTmocdepy;

* TBOpYECKU NOAXOA B PELLUEHUN NOCTAB/EHHbIX 3a4ay;

* YeneLHbli onbIT paboThbl B KOMaHAe.

O6pasoBaHue

HauunoHanbHbIM YHUBEPCUTET BHYTPEHHUX Aen (XapbKoB)

CneunanbHocTb: CounanbHO-NCUXONOrMYECKUIA, NPaKTUYeCcKana NCUX0norusa
nonHoe Bbiclwee, 09.2004 — 08.2009 (4 roaa 11 mecAues)

3HaHue A3bIKOB

AHMMUNCKNI - HavanbHbIN

JlononHutenbHaa MHPopmauuna

3HaHue komnbtoTepa, nporpamm: OnbiTHLIA nonsaosatens MK (MS Office, 1C, ERP). Hasbiku pabotsl B CRM-cuctenme.
BnazneHne opUCHON TEXHWUKOM: CKaHep, NPUHTEP, KCepoKe. HaBbIkk 3¢ PEKTUBHOMO B3AUMOAENCTBUA U OOLLEHUA C NIOABMM.
JNnuHble kauecTBa, Xx066u, yBriedeHus, HaBblku: Bonee 10 neT onbiTa paboThbl B MeXAyHapoAHOW KoMnaHuu. A
OTBETCTBEHHAA M BHUMATENbHAA K AeTanAM. [TOCTOAHHO NOBbLILLIAO CBOM JIMYHOCTHLIN U NPOdECCUOHASBbHBIN YPOBEHD.
YBaxato 4yxoe MHeHue, TakTuuHan, JoOpoxenaTtenbHas, yMet 0TCTanBaTh CBOKO TOUKY 3peHus. Obnaaato No3UTUBHBLIM
MbILLSIEHWEM, KOMMYHUKabernbHa, HaleneHa Ha pesynbtat. K paboTe OTHOLLYCh C MakcuMarbHoOW oTaaden. Beay 340poBbii
06pas xun3Hu. TaHuyto bavaty 1 canbcy :)
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