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CuaopeHko Maxkcum
MOMIYHWUK KEPIBHUKA, KEPIBHUK, 20 000 'PH.

< 1 aBrycra
2022 Q lopoa: Kues

BospacT: 32 roaa
Pexum paboTbl: NonHbIM pabounii AeHb
Kateropwu: PykoBoacTBo, CTpoUTeNbCTBO, apXUTeKTypa, pyrue npeanoxeHus

v/ [0TOB K KOMaHAMPOBKaM

Boiaute unu sapernctpupyitech Ha canTe kak pabotoaatenb, YToObl BUAETb KOHTaKTHYH MHPOPMALMIO.
OnucaHue

CwuaopeHko Makcum BaneHTUHOBUY

MNonHan 3aHATOCTb, HEMOJIHAA 3aHATOCTb.
BospacT: 29 net

opoa: Kues

OnbIT paboTbl:
PyKkoBoauTenb permoHanbHbiXx MeHeawepos, MoOMOLWHUK pyKoBOAUTENA

¢ 05.2019 no 05.2022 (3 ropa)
TOB "®opT1-Tpeina NTA", Kues (Mpogama meanuuHckoro obopynosaHun)

BianosinanbHe BUKOHAHHSA PiI3HOCTOPOHHIX, NocTaBneHux 3agad Buwmm KepisnHuutesom(LLedpom). PoBoTa 3 AepaBHUMM
ycTaHoBamu.

OdopMneHHa A03BINTbHUX JOKYMEHTIB.

YKnaaaHHa Ta CynpoBOAXEHHA AOroBOPIB OPEHAM.

MoLuyK Ta HaBYaHHA NepcoHany.

Pob6oTa 3 AepxasHuMK 3akyniBnamu. MPO30PO.

OpraHisauif BUKOHaHHA 3aBAaHb Ta OYHKLUIN perioHanbHUX MeHeaXepiB.

CynpoBoaXeHHA NPOeKTy (TeHAEPY YM NPAMOro AOroBopy).

OcobucTi npoaaxi MeanyHoro obnagHaHHa, Ha cymu (600TuC. - 1.5MMH. FpH.) LWOMICAYHO.

MiaroToBka, onpaytoBaHHsA, MOrOWKEHHSA, YKNaAaHHA Ta CyNpOBOKEHHA AOrOBOPIB NOCTaBKM TOBapiB, PoBiT Ta nocnyr i3
3aMOBHUKaMM.

KOHTPOb 32 BUKOHAHHAM YMOB ZJ0rOBOPIB Ta KOHTPAKTIB (0nnaTa, NocTasKa, AKICTb, 3BITHICTb TOLLO).

HanucanHa 3aaay, ckpunTis, nowwaroBoi po6oTh 3 NpoAaxamu.

CtBopeHHsA canTy Komnaii, 6asu CRM, yaockoHaneHHs ii AnfA noAanbLlioro BUKOPUCTaHHA MeHeaxepamMmu B poBoTi.
LLloneHHM KOHTPONb 3a CBOEYACHWM BHECEHHAM iHdopmaLii B 6asy, MOHITOPUHI poBOTH MEHEKEPIB.

CuctematusysaB i BAockoHanuB pob6oty MeHeaxepa 3 KnieHTom, i nicna oTpumaHoi iHpopmauii - MeHeaxepa 3 Ogicom.

MeHemep 3 npoaaxy HEpyXoMocCTi, pientop

¢ 06.2018 no 06.2019 (1 ron)
TOB "AH"BINATIOBICT", Kues (HeaBuxumocTb)

OnpautoBaHHA 3anuTIiB BiA KNIEHTIB;

MNpoBeaeHHA Neperosopis 3 BNACHMKaMKM Ta MOKYNUAMK;

KoHcynbTyBaHHSA KNiEHTIB 3 NUTaHb npuabaHHsA abo npoAaxy HEPYXOMOCTI;
OpraHisauin 3ycTpiuei Ta nepernagis 06'ekTiB HEPYXOMOCTI;

3AaiMcHeHHA cynpoBoay yroa Kynisni/npoaaxy.


https://jobs.ua/rus/resume/kiev
https://jobs.ua/rus/login/?return_url=/rus/resume/pdf/1175257
https://jobs.ua/rus/register

MomiyHKWK KepiBHUKa, ¢daxiBeLb 3 TPAHCMOPTHOI NOFiICTUKK, aHanNiTUK

¢ 06.2017 no 06.2018 (1 ron)
TOB "ArpapHi cucTemHi TexHonorii", Kuis (ArpapHuin cektop)

BukoHaHHA 0COBUCTMX AOPYYEHb, MOCTABNEHUX KEPIBHUKOM!

— MPVIOM i NepeBipKa NpPaBuUbHOCTI 0GOPMIIEHHA NIAFOTOBIEHMX NPOEKTIB AOKYMEHTIB, NepeaHnX KepiBHUKOBI Ha mianwuc,
TXHE penarysaHHA.

— Be/leHHA AiN0BOACTBA: CKNaAaHHeA NUCTIB, 3anuTiB i IHLIMX JIOKYMEHTIB, NiAroToBKa NPOEKTIB AONOBIAEH, 3BITiB TOLLO,
HeoOBxiaHUX AnA poBoTH KepiBHUKA.

— Be/IeHHA KOHTPOJbHO-PEeECTpaLinHOT KAPTOTEKM.

— CTBOPEHHSA «TenedOHHOro iMiZKy» NiaANPUEMCTBA 1 KEPIBHUKA, CAMOCTIMHE NMPUIHATTA pilLeHb Woao nepeaapecaldii abo
3aBepLUeHHs TenedOoHHUX A3BIHKIB.

— 3abe3neyeHHA poBoYoro MicUA KepiBHUKA HeOBXiAHUMK 3acoBamu opraHisaLifHOT TEXHIKKU, KaHLenapCbKMMK 3acoBamu,
CTBOPEHHSA YMOB, LLIO CNPHAOTb ePEKTUBHIA POBOTI

— opraHisauis % KoopAuHauis 3ycTpiuei KepiBHWKa, po3pobKa HailbinbL palioHanbHOro Po3nopAAKY Horo podoTw.
Po6oTa 3 O (aokymeHToO0Obir).

LLlomicAYyHMI KOHTPOMb 3aABOK Ha MMM

- nepeBipKa;

- NPUHANEXHICTb A0 CTPYKTYPHMX Niaposainax Komnawii;

- MOZ€sb JIErKOBOro aBTOTPAHCMOPTY;

- BUA nanvea.

2. KoHTponb 3BeAeHOi BiAOMOCTI B OHNAaWH pexumi no nerkosomMy astotpaHcnopty Komnanii. (500+ nerk.asTo)

3. LLlomicAuHe BUCTaBNEHHs NiMiTiB Ha niacTasi 3aaBok Ha [MMM + no3asBok NpoTAromM Micausa B ocobucTi kabiHeTn A3C.
4. BuBaHTaXeHHA 3anpaBHuX BigomocTen B nporpamy 1C.

5. LLlomicAuHe BUBaHTaXEHHSA 3BiTIB 3 0COOUCTUX KaBiHETIB criBPOBITHUKIB i MO 3anMTy KePIBHUKIB NEpecunaHHs ix
CTPYKTYPHMM Niapo3sainam AnA nepemilleHHA B aHaniTU4Hi BiAOMOCTI.

6. LLlomicAuHe (popMyBaHHA 3BiTy 3 0COOUCTUX KaBIHETIB AnA NepeMilleHHA B aHaniTUUHi BiAOMOCTI N0 BUTPATax B KOXEH
CTPYKTYPHUI Miapo3sain.

7. BeaeHHs aaHux, 06niky 3 Buaadi / noBepHeHHA nanveHux kapT B 1C, Excel.

8. CynpoBia nanvBHWX KapT - BIANOBIAI HA A3BIHKM i JIMCTU KEPIBHMKIB NiApO3AiNiB, LL0A0 HEKOPEKTHOT POBOTH NafMBHUX
KaprT:

- nomunka BeeaeHHs PIN;

- BTpata / BiaHoBneHHA PIN;

- NOMUIKA «MNePeBULLEHHA MIMITY».

9. OCOBJIMBO LwoaeHHH KOHTPOSTb 3aTMLLKIB POLLOBKX KOLLTIB B 0COBUCTUX KabiHeTax; GpopMyBaHHs 3BITiB AnA
KepiBHMLTBA.

10. lNepe.ipKa i KOHTPOsb CBOEYACHUX OMAT PaxyHKIB KOMMaHil.

11. BHeceHHsA/peecTpalia BCiel A0KyMeHTauii no BiaAiny nerkosoro astotpaHcnopty B 1C.

12. BeaeHHs LWoMicAYHUX TabnuLb No BUKOHaHHIO BromxeTy no nerkoBomy aBToTpaHcnopTy JenaptameHTy, poboTa 3
MEPBUHHOIO AOKYMEHTaLi€t0.

KepiBHWK BiadineHHa, paxiselb 3 KpeaAUTyBaHHA

¢ 11.2015 no 05.2017 (1 roa 6 mecAueB)
Cnoxusuni Llentp "LBnaxol powi”, Kuis, XXutomup (KpeantysaHHa)

. O6niK rpoLLOBMX KOLLTIB.

. CknaaaHHs WoTWxHeBoro rpagika poboTu aAns crniBpobiTHUKIB BiaLiNeHHs, rpadikis BiANyCTOK.
. KoHTponb Ta 3amoBneHHA rocn. Tosapis, BUTPaTHUX MaTepianis, KaHuenapii.

. CrnagaHHa 1opMaMyHUX AOKYMEHTIB (AOroBOPIB; aKTiB; UCTIB).

. BukoHaHHA oopyuyeHb KepiBHULTBA (perioHanbHOro MeHemxkepa).

. MiaTpuMyBaHHA NOPAAKY Y BiAAINEHHI.

. Mpwitom i po3noain A3BIHKIB, 3anvUc Ha 0POPMIIEHHS KpeaNUTY Ha BiaAineHHi.

. Npo3BOH HOBKX, MOBTOPHMX i MOTEHUINHUX KNIEHTIB.

. BeaeHHs knieHTcbKoT 6a3v B 1C.

10. Po6oTa 3 AoKyMeHTauieto, apxiBauieto, BeAEHHsA 3arasibHOro J0KyMeHTOOo0iry BiaineHHs.
11. Poborta 3 nporpamamu Word i Exsel.

©CoOoONOOPR~WN =

KpeautHui paxiseub

¢ 03.2015 no 10.2015 (7 mecAueB)
MNAT "BaHk Muxanniscbkuin”, Kuis (KpeautyBsaHHA, cTpaxyBaHHA.)

1. 3anyuyeHHs i KOHCYNbTaLifA KTIEHTIB 32 yMOBaMK NPoAyKTiB BaHKy B HaNbinbLIMX MaraauHax nodyToBOT TEXHIKH.
2. OdopMreHHA 3aABOK Ha KpeauT B nporpami batky.
3. OpopMIIeHHA NakeTy AOKYMEHTIB MO BUAAHWM KPeAUTOM



4. KoHcynbTauif KMIEHTIB 3 NUTaHb NoralleHHaA i 06CnyroByBaHHA KPEAUTY.
5. OdopMIeHHA KPeAUTHUX/AEMOSUTHUX KapTOK.
6. OdopmMeHHA CTpaxoBux NONICIB.

OcsiTa:
HauioHanbHui YHiBepcuteT JlepaBHoi NMoaaTkoBoi cnym6u YkpaiHu

®iHaHcH Ta 6aHKiBCbKa cnpaBa. ®iHAHCOBUI MeHemKep NPOEKTIB Ta nporpam, M. IpniHb
Bhbicwee, ¢ 2010 no 2015 (5 neT)

HononuutensHoe o6pasoBaHue

Lini, cytb, 3apaui, wacta! NMcuxonoria. OkcaHa 3anuesa. (2019, 6roauH.)

MNpodeccuoHanbHbie U ApYrue HaBbIKU

¢ HaBblk1 paBoThl C KOMMNBIOTEPOM
1C(8), CRM, BrneBHeHui kopuctyBau: MS Office (Excel, Word, Outlook, Power Point, Access), Aocsia po6oTu B
mepexi IHTepHeT (Google Chrome, Opera, Internet Explorer, Mozilla Firefox) i enektpoHHoto nowToto (Yandex,
Outlook Express, Gmail, Mail, Rambler)
o 3paTHicTb 3rypTyBaTu Konektus (10 neT onbiTa)
CBo604HO, MCMOSIb3YH0 B HACTOSLLEE BPEMS.
o HaBuku ginosoro cninkysaHHsa (3 roaa onbiTa)
MpoABUHYTLIN, UCMOSB3YIO B HACTOALLEE BPEMA.
o BMmiHHA opraHisyBaTtu i onTumisyBaTu Tpyaosui npouec. (5 net onbita)
MpoABUHYTLIN, UCMOSB3YIO B HACTOALLEE BPEMA.
o TanmmeHemkmeHT (5 neT onbiTa)
MpoABUHYTLIN, UCMOSB3YIO B HACTOSALLEE BPEMA.

BonoaiHHA moBamu:

YKpaiHCbKa — BinbHO
Pocivicbka — BinbHO
AHrniicbka — 6a3oBui
Monbcbkuit — 6asoBuit

JonatkoBa iHpopmauin:

Mpo cebe B ABOX CrOBaXx.

BinbLie 15pokiB cueHn HapoAHOro (nicHi i TaHuto). ['paro Ha My3UUYHOMY iIHCTPYMEHTI (riTapa). 3aBanku pocTy 191cm. xopoLi
pesynbTaTv NOKasyto B CNOPTMBHUX irpax (6acketborn, Boneibon, ¢pytdor...) Bei Ui HaBUYKK, AK HAPOAHI Tak i CMOPTUBHI,
MiAKPINMOITLCA rpaMoTamMu, noasKamu, Meaanamu, kyékamu. LLIBuako aganTytock nia HOBE Micue 3HAXOAXKEHHS, UM TO
6yZe noB'A3aHo 3 POoBOTOH i BiANOBIAHO HOBUMK 0OOB'A3KAMM, UM TO KOSTEKTMBOM, KOMMAaHIEH, HABKOSTMLLHIM CepeoBHULLEM
(sK roBopATb B Hapoai, Ak puba y Boai). JlockoHano iHo3eMHy MOBY He BUBYaB, ane sKwo And poboTv Byae HeobxiaHa, To
BiApasy NPOXOAUTHUMY KYPCH, BBXAIO Lie He € NpoBriemoto. JTobo HOCUTH AiNoBuit CTUb oaary(Binuit Bepx YOPHUIA HUS).
TNMo6nto BianoBiaansHUX NtoAew, ckasas-3pobuB.

MepcoHasbHi AKOCTi: BUCOKMIA piBeHb 0COBUCTOT BiANOBIAANIBHOCTI, CACTEMHUI NiAXiA Ta HaNoNernuBiCTb Y BUKOHAHHI
nocaaoBux 060B'A3KIB, MyHKTYasbHICTb, CTPECOCTIMKICTb, KOMYHIKABEeNbHICTb, BENTMUYE3HEe NoYyTTH ryMOopy.

3 nosaroto
CuaopeHko Makcum
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