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Balu HagexHbl napTHep B noucke paboThl U nogbope nepcoHana

IHCTIEKTOP 3 KAAPIB, 20 000 IPH.

& 3 aBrycra
2023 Q opoa: Bopucnons

BospacT: 49 nert
Pexxum paboThl: nonHbIM pabounit AeHb, yaaneHHas paboTa
Kateropuu: HR, ynpasnexune nepcoHanom, OPuUCHbIV nepcoHan

OnucaHue

JIALLEHKO OJblrA OJIEKCAHAPIBHA
Jarta HapomkeHHsA: 26.12.1974

Micue npoxusaHHa: M. Bopucnink

Mocapa: IHCMNEKTOP 3 KALPIB

Hoceig po6oTu:

02.03.2009 — TenepiwHin yac

KOMYyHanbHe nianpyemcTBo «BopucninbcbKa LeHTpanbHa anTteka N924»
NpoBiAHUN iIHCNEKTOp 3 Kaapis

BeAeHHA KaapoBOro AiNOBOACTBA B NOBHOMY 06’eMi:

- 0pOpMIIEHHSA NpUoMy, NepeBeAeHHA/NepeMilLieHHA Ta 3BiNbHEeHHA NPaLiBHUKIB; 0DOPMIIEHHA TPYAOBMX AOrOBOPIB NPO
ZMCTaHLiHYy Ta HaAOMHY PoBOTY;

- GOPMYBaHHSA i BeZileHHs1 0COO0BKX crpaB, 0COB0BMX KAPTOK NpauiBHUKIB, BHECEHHA 3MiH, NOB'A3aHUX 3 TPYAOBOO
OiANbHICTHO;

- BHECEHHA 3anuciB A0 TPYAOBUX KHUXOK; MPOBEAEHHA CKaHYBaHHA Ta nepefava CKaHoBaHWX TPYAOBUX KHWXOK Ao MPY;
- BUHAYEHHSA CTaxy po6oTH, BUAAYa JOBILOK NPO TENEPILLHIO | MUHYY TPYAOBY AiANbHICTb NpaLiBHUKIB;

- cCKnazaHHa rpadiky BiANYCTOK Ta BeAeHHA 00MiKy LOPIYHKUX, LOAATKOBMX Ta iHLIMX colianbHUX (MinbroBux) BiANyCTOK;

- BeAeHHA TabenbHoro obriky;

- BeZleHHn 0011iKy NPU30BHUKIB, BIMCbKOBO30OOB A3aHUX Ta pPe3epBiCTiB;

- CKnaZaHHA BCTAHOBMEHOI 3BITHOCTI Ta NOTOYHOI iHopMaLii npo poboTy 3 Kaapamu;

- CKnaZaHHA HakasiB 3 OCHOBHOT AiANbHOCTI Nianp1MemMcTBa Ta 3 0c060BOr0 CKay TPUBANoro Ta TMMYacoBOro CTPOKIB
36epiraHHs;

- po3poBrieHHs NOCaA0BMX IHCTPYKLiK Ha NpauiBHUKIB;

- po3pobrieHHA NOMOXeHb NPO CTPYKTYPHI NiAPO3A4INK NiANPUEMCTBA, KONEKTUBHUX AOrOBOPIB, IHLLMX JTOKabHUX
HOPMaTUBHUX AOKYMEHTIB;

- KOHCYNbTYBaHHA I'IpaLl,iBHVIKiB 3 NMUTaHb TPyAOBOIro 3aKOHOAABCTBA,

- popmyBaHHA cnpaB AN1A nepeaadi Ha apxiBHe 36epiraHHs.


https://jobs.ua/rus/resume/borispol

O6o08B'A3kK ainosona:

- INCTYBaHHA 3 yCTaHOBaMM, opraHisauiamu, nianpuemcTsamu 1a QisvuHUMKU ocobamu;
- peecTpauif BxiaHOi Ta BUXIAHOT AOKYMeEHTaLii;

- po3noAin BXiAHOI AOKYMeHTaLii no Biadinam nianpMemcTsa;

- GopMyBaHHA 3BeAEeHOI HOMEHKaTypu cnpas, 3BeAeHUX ONUCIB cnpas NOCTIMHOrO, TPMBANOro, TMMYacoBOro CTPOKIB
36epiraHHA Ta 3 0coHOBOro cKkiaay;

- OPMyBaHHSA aKTiB NPO BUITYYEHHSA ANA 3HULLEHHA JOKYMEHTIB;

O60B'A3KM IOPUCKOHCYNbTA:

- po6oTa 3 AJoroBopamMu Kynieni-npoaaxy, NocTa4aHHsA, OpeHANn, KOMyHaIbHOro 06CNyroByBaHHS;
- opopmneHHa aorosopis LIMX;

26.04.2005 — 25.02.2009

LieHTp enekTpo3B’A3Ky NO3 KOd BAT «YKpTeneKom»

daxiseub 3 Kaapis Il Kateropii

BeaeHHs kaapoBoro AinoBoacTsa B NoBHOMY 06’emi/240 wtaTHMX npauiBHukis B nporpami 1C 3apnnata i Kagpu 7.7

01.05.2002 - 25.04.2005
BopucninbCcbKUi MicbKpaioHHUI cya KuiBcbKoi o6nacTi

CeKpeTtap cynoBHX 3acifaHb
CreHorpadifa cyaoBux 3acigaHb;

dopmyBaHHs crpaBs AnA nepeaadi Ha apxiBHe 36epiraHHs;

21.12.1999 - 09.02.2001
BopucninbcbKUi MicbKpaioHHUI cya KuiBcbKoi o6nacTi

CeKpeTtap cynoBHX 3acifaHb
CTteHorpadia cyaoBux 3aciaaHb;

dopmMyBaHHA cnpas Anf nepeaadi Ha apxisHe 36epiraHHs;

17.11.1992 - 01.05.1997
3AT «KoHuepH CiHTeKc»

MNponaseub OPCa

BwuisHa TopriBnA HenMpoAoBONbYMMHK TOBapPaMm

OcsiTta: 1998 - 2000p. KniBCcbKuiA KOONEpaTMBHUI EKOHOMIYHO-MPABOBUIM KONeaX

CneuianbHicTb: [TpaBo3HaBCTBO

3HaHHA MNK: Bnesrenuii kopucTysad MK (Windows, IHTepHeT, Word, Exel, MeDoc)

3HaHHA MOB: YKpaiHcbKa — piaHa



JonatkoBa iHpopmauin:

CimenHui ctaH — posnyyeHa

Jouka 1993 p.H.

Mato iHBaniaHicTb |l rpynu (3aranesHe 3axBoproBaHHA)

Mato 3aaTHICTb LWBUAKO HABYATMCA, NOrYHO MUCANTU. B1Ucoka npauesaaTtHiCTb.

MerTa:

3avimatnca BUAOM AiASTbHOCTI, WO AOCTaBIA€ MeHi MopasibHe 3aA0BOMNEHHs. [pautoBaTv y APY)XHbOMY Ta MOPAAHOMY
Konektuei. MaTtu rigHy onnaty npadi. Camopeanisalisi, yIOCKOHaNEeHHs CBOIX HAaBMYOK Ta FOTOBHICTb NOAINUTACA HABYTUM
A0CBIAOM.

Poborty y BiananeHux micuax micta Knesa un nocaam pexkpytepa / HR-meHemxepa He nponoHysaTy.
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