Balu HagexHbl napTHep B noucke paboThl U nogbope nepcoHana

Tumban Kapina
Yr AAMIHICTPATOP, 30 000 ['PH.

& 2 mapta 2024 9 Topoa: Viropos

Bospacrt: 35 net
PexuM paboTbl: MonHbIM padounii AeHb
Kareropuu: HR, ynpaeneHue nepcoHanom, OpucHbi nepcoHan, Chepa passnedyeHui

Boiante unu saperucTpupymTech Ha caiTe Kak pabotogatesb, 4ToObl BUAETb KOHTaKTHYHO MHMOPMALUHO.
OnbIT paboThbl

AamiHictpatop/®PiHaHCKCT
Kage "AHaHaciK" (FoTenbHO-pecTopaHHuit BisHec), Yxropoa
03.2023 - 01.2024 (10 mecsueB)

ObasaHHOCTH:

e OpraHisauia HenepeBepLUEHOrO CEPBICY AnA rocTew;
KEpIBHWULTBO KOMaHAOH0;

YCriLLUHE BUKOHaHHA NiaHy Ta NpupicT npubyTKy pecTopaHy;
onepauinHi 3aBaaHHA NoB’A3aHi i3 GyHKLiIOHYBaHHAM 3aknaay;
poboTa 3 cucTemoro aBTomaTuaalii kade (Poster).

FOpucT no poboTi 3 AoroBopamu

JepxasHa ycTaHosa «LIEHTP OBCITYFOBYBAHHA MNIAPO3AINIB HALIOHANBLHOI MOMILIT YKPAIHW» (JepxasHa
opraHisauis), Yxropoa

08.2022 - 11.2023 (1 roa 3 mecaua)
O6s3aHHOCTH:

o ®diHaHcoBe nNpaBo

MOMIYHUK KepiBHUKA
Mappitall (IT - po3pobka nporpamHoro 3abeaneyeHHs), Vxropoa
01.2021 — 01.2024 (3 rona )

0O6Aa3aHHOCTH:

TaUM-MEHEDKMEHT KEPIBHUKA;

nraHyBaHHA AiNIOBUX NOT3[0K KEPIBHUKA,;

BeAEHHA NUCTYBaHHA Ta TenePOHHUX neperosopie 3 GisHec-napTHepamy i KiieHTamu;
BeJEeHHA AOKyMeHTauii;

HanWcaHHsA AiNoBUX JTUCTIB.

0608B'A3KK diHaHCUCTa:

BromKeTyBaHHS;
dinaHcoBWI aHanis;
nnaHyBaHHA;
CashFlow;

P&L;

LiHOYTBOPEHHS;
$iHaHCOBWIN KOHTPOb.

$piHaHCOBUIW AUPEKTOP
TRIVINITY (d/b/a Datassential) npeactasHuk B YrpaiHi - TOB "Tpact CoypciHr" (IT - pospo6ka nporpamHoro


https://jobs.ua/rus/resume/uzhgorod
https://jobs.ua/rus/login/?return_url=/rus/resume/pdf/1184522
https://jobs.ua/rus/register

3abesneyeHHs), Kues
11.2019 - 02.2022 (2 roaa 3 mecAua)

O6asaHHOCTH:

o Lltart komnaHii noHas 100 4yonosik.

e MOCTaHOBKA Ta ynpaBniHHA (iHaHCOBOro, ByxranTepcbKkoro, ynpassliHCbKOro 06iky;

o Cashflow;

o 00nik 3apo0BiTHOT NaTh (HapaxyBaHHd, BUNata Ta 0GOPMIIEHHS);

e OpraHisauif Ta KOHTposb Bi3HeC NpoLecis;

e KOHTPOMHO AeBiTOPCLKOI Ta KPeaAMTOPCHKOT 3a60proBaHoCTi;

e HOPUAMYHMIA CYNPOBIA AifNbHOCTI KOMMaHii (HanucaHHA Ta po6oTa 3 AoroBopamMu, B3aeMoif 3 AepKaBHUMM
opraHamu);

e BeJeHHs KaZapoBoi AoKyMeHTallii, npuitom Ha poBoTy, 3BifIbHEHHA CMIBPOBITHUKIB;

e MOCTAHOBKA Ta BEAEHHA [OKYyMEHTOO0Oiry, po3pobKa iHCTPYKLii, NpaBus BHYTPILLHLOrO TPYAOBOrO PO3MNOPAAKY,
MonoXeHb No poBoTi 3 NepcoHanom;

o MOCTaHOBKA, BNPOBaKEHHA, aBTOMATM3aLif Ta CYyNPOBOAXKEHHA YNPaBiHCbKOro 06iKy;

e TMJlaHyBaHHA BOMKETY, PO3MOAIN KOLTIB BHOIKETY;

e KOHTPOJIb PiHAHCOBUX BUTPAT, NiAPaxyHOK PaKTUUHUX NPUOYTKIB;

e aHasi3 BroKEeTy MO NPOEKTaM, KOHTPOSIb Ta aHani3 BUKOHaHHS;

e CTBOPEHHA 3BITIB N0 NPOeKTam;

« 3abesneyeHHa PpiHaHCOBOro NOpsAAKy y natexax, poborta 3 BantoTOH;

 crniBnpaun (opraHisauis Ta KOHTPOSb PoB0TH) i3 CTpaxoBoto KomnaHieto "YHIKA";

e BeJEeHHs NepBuHHOT ByxranTepcbkoi Ta ¢iHaHCOBOT LOKyMeHTaLil (AoroBopa, paxyHKM, aKTu);

e KOMYHiKauif 3 6aHKIBCbKUMU yCTaHOBaMM, 3AiNCHEHHA BaHKIBCbKMX NiaTexiB, BIAKPUTTA paxyHKIB.

MOMIYHUK aaBoKaTta
AnsokaTtcbke 06'eaHaHHs "PAOHUK" (FOpucnpyaeHuis), Kues
01.2015 - 11.2019 (4 roga 10 mecAueB)

O6AasaHHOCTU:

e aHari3 cy0BOI NPaKTUKK Ta 3MiH 3aKOHOAABCTBA;

e HaZaHHA NPaBOBOI AOMOMOrK CTPYKTYPHUM NiANPUEMCTBAM, NiApo3ainam, KiieHTam, y4yacTb y NeperoBoOpHMX
npouecax;

e po3poOKa AOroBOpiB, NPaBOBWKM aHani3 AOKYMEHTIB, HEOOXIAHUX ANA YKINaAeHHs YroA;

e MiAroTOBKA BUCHOBKIB 3 MPABOBMX MUTaHb Y cdepi rocnoAapcbKoro, LUMBINIbHOro, 3eMesibHoro, TpyAoBoro,
aZAMIHICTpaTMBHOIo, NOAATKOBOIO Ta iHLOro 3aKOHOAAaBCTBa;

e B3aEMOAIA 3 AepXaBHUMU OpraHamu: (NpaBoOXOPOHHUMM, KOHTPOSTFOHOUUMHK, NOAATKOBUMU, MiCLLEBOTO
camoBpAAYyBaHHeA, opraHamu CTuULii TOLO);

e peecTpalis, nepepeecTpauia Ta niksigauia tpuanMuHux ocié, @isnuHux ocié-nianpuemMuis, cynposia ix AifnbHOCTI;

o IOPMANYHMIA CYNpPOBIA MpoLeaypu MiLeH3yBaHHs;

e YCHi Ta MMCbMOBI KOHCYsbTaLii KnieHTiB poboToaaBLs;

e pO3p0oOKa Ta 3aTBEPMKEHHA TUMOBKUX HOPM LIOrOBOPIB;

e MpaBoOBWiA CYNpOBIA AOroBOPIB, BEAEHHA NEPEroBOPIB 3 KOHTPareHTamMu.

Ob6pasoBaHue

Akazemia npaui, coyianbHUX BIAHOCKH i Typuamy (Kues)

CneyumanbHoOCTb: FOpranYHMK
nonHoe Bbicwee, 09.2007 — 05.2013 (5 net 7 mecAueB)

HononHutenbHoe obpasoBaHue

« SUPERLUDI (6tomkeTyBaHHs, nnaHysaHHs, CashFlow, Profit and Loss) Kuis, 2022

+ Growth Factory (koHTposb AebiTopcbkoi 3a60proBaHoOCTi, LiHOYTBOPEHHS Ta NPUBYTKOBICTb NPOEKTY, NNaHyBaHHA A0X0AiB
i Butpar B IT, CashFlow, Profit and Loss) Yxropoz, 2023

3HaHue A3bIKOB

YKpauHckui - [podeccroHanbHblin (3KCnepT)

JdononHutenbHaA uHopmauuma

3HaHue komnbloTepa, nporpamm: MS Excel MS Office Google Docs Assembla KnienT-bank Poster



JInyHble KavecTBa, X006M, yBreUYeHus, HaBblkK: [podeciiiHi HaBUUKK: * yripaBriHHA NepcoHarioM KOMMaHil 3i lWtaTtoM noHazs
100 yonoBik; * poboTa B tOpUAMYHII/PiHaHCOBIN cdepi; » cTpaTeriyHe diHaHcoBe BisHec-nnaHyBaHHA AiASIbHOCTI
NiaNpUEMCTBA, KOHTPOSIb | yNpaBniHHA (iHAHCOBUMM pecypcami; ¢ KePIBHULTBO NPOLECOM ByXranTepcbKoro,noAaTkoBoro
Ta ynpasniHcbkoro o6niky; Mpautoto 3 komn'toTepHUMK nporpamamu Microsoft Office, Assembla, Google Docs,
iHpopmauiiHoto cuctemoto JIIFA, KnieHT-baHkoM. OcoBuCTi AKOCTI: * BOMOAIHHA NMiAEPCbKUMM Ta ynpaBriHCbKUMK
HaBWYKaMW, AKi JO3BONAIOTL CTBOPIOBATU e(PEKTUBHI KOMaHAW; * YMiHHA OCBOITW Y CTUCITI TEPMIHWM HaBUYKKM, NOB'A3aHI 3i
cneuunadikoto NiaNpUEMCTBA; * 34iOHICTb LWBMAKO aganTyBaTUCA A0 3MiHM NoTpeO Ta yMOB MiAPMEMCTBA; * OpiEHTOBaHa Ha
pesynbTarT; * BUCOKA KynbTypa CnifikyBaHHA, rpaMoTHa yCHa Ta NMCbMOBAa MOBA, 3HaHHA AifOBOro eTUKETY; * HABUYKK
BEZIeHHA NeperoBopiB Ta AiNOBOT NEPENUCKK; * MYHKTYasbHICTb, YBaXKHICTb, HAAINHICTb, €HEepPrivHICTb, BIANOBIAANBHICTD,
LinecnpAMOBaHICTb, HANOMErMBICTb, YMIHHA BUPILLYBaTU KOHMIKTHI CUTYaLil; « yMiHHA nNpautoBaTty i CamMOCTIMHO, i B
KOMaHJi - 3 0AHaKoBOK eDEKTUBHICTIO; CiMENHWI CTaH: HE3aMiKHA, AITEN HeMaE.

Llenb noucka paboTbl, noxenaHua K MecTy padoTsl: YI0CKOHaNEHHs CBOT NPOQECIHUX 3HAHHSA, YMiHb, HABUYOK Ta
3000yTTA HOBMX.



	АДМІНІСТРАТОР, 30 000 ГРН.
	Опыт работы
	Образование
	Дополнительное образование
	Знание языков
	Дополнительная информация


