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HR, ADMINISTRATIVE ASSISTANT, 20 000 I'PH.

&> 7 aBrycta
2024 Q opoa: Xapsxos

BospacT: 23 roaa
Pexxum paboTbl: nonHbIi pabounit AeHb, yaaneHHaa padoTa, YacTuyHasA 3aHATOCTb
Kateropuu: HR, ynpasnexue nepcoHanom, OdpucHbIn nepcoHarn, Peknama, mapkeTtuHr, PR

OnbIT paboThbl

Buntenb aHrnincbKoi MoBM
creative english school (BuknaaaHHa aHrNiMCbKOi MOBM ), XapbKOB
02.2024 - 05.2024 (2 mecAua)

O6asaHHOCTH:

1.MnaHyBaHHA ypOKIiB 3a po3pobreHnMU HaBYaIbHUMK MaTepiasiamy 3 ypaxyBaHHAM BIKOBUX Ta iHAMBIAYanbHUX
0COB/IMBOCTEN YUHIB.

2. BukopucTaHHA pisHOMaHITHUX neaaroriyHMx NpMMOMIB Ta METOAMK ANA BUBYEHHA MaTtepiany Ta Noro yCBiAOMIEHHSA
YUHAMM.

3. MNigroTtoBKka iHTEPaAKTMBHUX NPe3eHTaLil, IrpOBMX 3aBAaHb Ta iHLLIMX HaBYasIbHUX MaTepianis AnAd 3asyyeHHA yBaru 1a
aKTuBi3alii nisHaBanbHOI AiANbHOCTI.

4. BeaeHHs 3BITHOCTI ypoKiB, Tabnuub BiABiAyBaHHA, HAMMCAHHA XapPaKTEePUCTUKK YUHSA 3a MiCALb 32 MOBHUMMW HaBUYKaMM.
YyHi:

it 6 - 16 pokis

- [pynos.i 3aHATTA (3-5 CcTyAeHTIB):

- lHAvBIAyanbHi

Jopocni cTyaeHTH

- iHAMBIAYyanbHi 3aHATTA 3 NiAroToBkKM A0 E€BI piBeHb A2-B2

MeToavku Lo A BUKOpUCTOBYBana:

-KomyHikatusHui niaxia

-pamaTnyHMin MeToA 3 Nnepexnaaom

-AyziioBaHWin MeToa 3 MPOCNyX0oByBaHHA Becia, TEKCTIB.

-Blended learning

-Direct Method

Matepianu:

MixHapoaHo 3aTBepAXeHo cepTudikoBaHi niapyyHuku: Solution, Speak out, Oxford, English file.
PisHi cepsicun no Tuny Quizlet, Flippity, Kahoot!

v/ ECTb pekoMeHaLmnu ¢ JaHHOro Mecta paboThl

Konipantep


https://jobs.ua/rus/resume/kharkov

Upwork (3MI, Megaia), XapbKoB
03.2020 - 11.2023 (3 roaa 8 mecAues)

Ob6nAzaHHOCTH:
Moimu oboB'askamu Byniu:

1. PepailT TeKcTiB: [0MOBHe 3aBAaHHSA MOMArasno y NepernucyBaHHi iCHYHOUMX TEKCTIB 3i 30epexeHHAM OCHOBHOIO 3MICTy, are
3MIHIOOUM CUHTaKCKC, Pppasu Ta CTUIb BUCIIOBIIOBAHHS.

2. Mowwyk Ta 06pobka iHpopmallii: A npoBoaMna AocniWKeHHA Ta 36vpana MaTtepianu Ana HanucaHHa pepainTis. Lle
BKITHOYAO aHanis PisHUX JKeper, Takux fK BeO-CTOPIHKK, CTaTTi, KHUMU Ta XypHasu.

3. JloTpMaHHA BUMOr A0 TeKCTY: A BpaxosyBana BUMOrM 3aMOBHMKA LLIOAO KiSfIbKOCTi CNiB, KIKOUYOBUX CriB, CTPYKTYPK
TEKCTY Ta iH.

4. OnTumisauia ana noLykosux cuctem: A posdymina ocHosu SEO (noLykoBoi onTumisalii) i BMina BrIoUYaTH KIHOYOBI crioBa
Ta dpasm, wob 3abesneunty BinbLuy BUAUMICTL TEKCTY Y MOLLYKOBUX CUCTEMAX.

5. PenarysaHHda Ta kopekuif: A nepernaaana cBoi TeKCTH 3 opdorpadiyHoro, rpaMaTUyHOro Ta CTUNICTUYHOrO nornaay,
11106 3abes3neumnTH iX AKICTb Ta JIOMYHICTb.

6. [loTpMMaHHA CTPOKIB Ta BNEBHEHICTb y AKOCTI: A npautoBasna BianosiaansHo Ta 3abesnedyBana cBoevacHy A0CTaBKy
3aMOBJ1EHb.

7. MNepeknas TeKCTy, BeAEHHA 3BITHOCTI 00 3p0BNEHUX NPOEKTIB.

MNenaror
XITA (BukopucTaHHA NpakTUYHUX HaBUYOK), XapbKoB
01.2020 - 12.2023 (3 roaa 10 mecAues)

O6a3aHHOCTH:
Jocsia y BuxoBaHHi Ta HaBuaHHi Aitei Bikom 40 7-10 pokis:
1. Pospobka Ta peanisauif iHaMBiAyanbHUX HaBYaNbHWUX NPOrpamM 3 BUKOPUCTAHHAM irpOBKX Ta iHTEPaKTUBHUX METOAMK.

2. 3acTocyBaHHA AMdEPEHLINOBAHOr0 NiAXOAY 10 KOXHOIO YYHA, BPaxoBytoum ixHi iHauMBIAyanbHi ocobnuBoCTi Ta TemMnu
HaBYaHHs.

3. BukopucTaHHA cyyacHUX TEXHOMOri y HaBYyanbHOMY Npoueci AnA NiABULLEHHSA 3alikaBneHOoCTi Ta e EKTUBHOCTI YUHIB.
lMiarotoBka matepianis 40 HaBYaHHA:
1. MnaHyBaHHA Ta po3pobKa HaBUarNbHUX MaTepiasnis 3 ypaxyBaHHAM BIKOBUX Ta iHAMBIAyanbHUX 0COBNMBOCTEN YUHIB.

2. BurkopucTaHHA pisHOMaHITHUX neJaroriyHMx NpMMomMiB Ta MeTOAMK ANA BUBYEHHA MaTepiany Ta Noro yCBiAOMIEHHSA
YUYHAMM.

3. MNiaroTtoBKa iHTEPaKTMBHUX NpeseHTalil, IrpoBUX 3aBAaHb Ta iHLLIMX HaBYasibHWUX MaTepianis And sanyvyeHHdA ysaru 1a
aKTuBi3alii nisHaBanbHOT AiANbHOCTI.

BvknanaHHA aHrninceKoi cepea aiten ta aopocnux (A0+):

1. Po3poBka Ta npoBefeHHsA YpOKiB, CNPAMOBaHUX Ha GOpMyBaHHA 6a30BUX MOBHUX HABUYOK YUYHIB Ha PiBHi MOYATKOBOIO
piBHS.

2. BuKkopucTaHHA KOMyHIKaTMBHOMO NiAXOAY A0 HaBYaHHA, aKLEHTYHOUM yBary Ha NpakTMYHOMY BUKOPUCTaHHI MOBHU B
peanbHUX cutyauiax.

3. CTBOPEHHA CTUMYJIFOHOUOT Ta AMHAMIUHOT aTMOChEepH Ha ypoKax AnA CAPUAHHA MOTUBALT Ta MO3UTUMBHOIO CTaBNEHHA A0
BMBYEHHA aHMMiNCbKOT MOBM.

Ak pesynbTar:
A nocArna neBHOro ycnixy y BUXOBaHHI Ta HaBYaHHi CBOIX BUXOBaHLIB 3aBAAKK CBOIW BiAAAHOCTI, NpodecioHanismy.

Moi yuHi oTpUManu He NULLIE 3HaHHS, a i HaBUYKK, AKi JOMOMOXYTb M Y noZasibLLOMy XUTTi. BoHW 3400ynM BNEBHEHICTb Y
CBOTX MOXJIMBOCTSIX Ta PO3BUHYNM B coBi ntoboB A0 HaBYaHHA. MosA poBoTa Ak neaarora He TiflbK1 BRSIMHYna Ha ixHi
[OCATHEHHA, a W cnpuAna iXHbOMy 3arasibHOMy PO3BUTKY Ta CAMOBAOCKOHAMEHHIO.
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O6pasoBaHue
XITIA (XapbkoB)

CneuuanbHocTb: [Neaarorika/JloLuKinbHa ocBiTa
nonHoe Bbiclwee, 11.2019 — 01.2024 (4 roga 2 mecaua)

HononHutenbHoe obpasoBaHue

 English course 2024
« English course 2021
 Cybersecurity: Entry course 2024

3HaHUe A3bIKOB

AHrnincKkum - Bellwe cpeaHero
JononHutensHo: B2- C1

JdononHutenbHaA UHopmauuma

3HaHu1e KoMMboTEepPa, NporpamMm: A BOMOAIK0 PO3MOBHOK MOBOK B PI3HMX CUTyauifx, Big noOyToBMx A0 NpodeciiHux. A
pO3yMito, MPO Lo iMAe MoBa B BinbLIOCTi pajio- i Tenenporpam npo noToYHi noAii. Bmito BUCNOBUTM BiacHy AYMKY,
06rpyHTyBaTH CBOI NOrNAAM, NepekasaTv aMicT npounTaHoro ao nobayeHoro. Moxy BecTu ocobucTe i AinoBe NUCTyBaHHSA
cepeaHbOT CKMaAHOCTI, a TAKOX unTaTh nitepaTypy iHO3EMHOK MOBOHO.

JInuHble KavecTBa, X006M, yBrneyeHus, HaBblku: Hard skills: 1. OpranisauiiHi HaBuuku: 3patHa A0 nnaHyBaHHeA, ynpassliHHA
yacom, Ta KoopAunHaLia 3aBaaHb. 2. AHaniTUYHI 3ai6HocTi: Bmito 36upaTtu Ta aHanisyBaTv iHpopMaLito Ans NPUHHATTA
06rpyHTOBaHMX pilleHb. 3. TexHiuHa koMneTeHTHiCTb: Bonoaito ocHoBamu odicHux nporpam (Word, PowerPoint) Ta sagaTHa
LUBWUAKO BMBYATH HOBI iHCTpyMeHTH! 4. KomyHikauiiHi HaBuukK: EdexTnBHa ycHa Ta MMCbMOBa KOMYHIKaLif 3 Koreramu 1a
knieHTamu. Soft skills: 1. KomyHikaTvBHi AkocTi: 3aaTHa Ao chiBnpaui Ta BeAEHHA rpynu, HaBUYKW AeneryBaHHA 3aBAaHb. 2.
Emnartia Ta B3aemogaia: 3aatHa cnyxaTu, po3yMiTi Ta B3aEMOAIATH, PO3YMit0 KOHCTPYKTUBHY KPUTUKY. 3. AganTueHicTb: A
roTosa agantyBaTucs A0 3MiH y po6o4oMy cepeoBuLLi Ta BUpiLLyBaTu npobremu. Mpumitka: 3auikaBneHa y BakaHcii, aka
nepeabauae 36epexeHHs TPYAOBUX NpaB Ta 3000B'A3aHb Y BiANOBIAHOCTI 10 KoaeKcy 3akoHiB npo npauto Ykpaiu. (3a
TPYZOBOK KHUKKOHKO)

Llenb noucka padoTbl, noxenanua K Mecty padoTbl: OCHOBHOK MPUUMHOK LibOr0 PILUEHHS € MOE MParHeHHsA 40 MOCTIMHOro
npodeciHoro po3BuTKY Ta BavkaHHA NpauoBaT B chepi, ie A Moxy 6esnocepeHbo BnBaTH Ha PO3BUTOK i yCrix
KomnaHii. Y poni HR meHemxepa s 6auy MOXIUBICTb 3aCTOCYBaTH CBOI KOMYHIKaLiHi HaBUYKK
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