AR
Bawu HaaexHbI napTHep B noucke paboTsl 1 noaBope nepcoHana Jbs.ua

Uanka AHHA

MEHEIDKEP 3 MPOAAXY, MEHEIDKEP MNPOEKTY, 55 000 I'PH.

& 13 mapra 9 Fopoa: Kues

BospacTt: 31 roa
Pexum paboTbl: nonHbIM pabounit AeHb, yaaneHHas paboTa
Karteropuu: OduCHbIN nepcoHarn, Toprosa, NPOAAXHM, 3aKyMKu

Boiaute unu sapernctpupyitech Ha canTe kak pabotoaatesb, YToObl BUAETb KOHTaKTHYH MHPOPMALMIO.
OnbIT paboThl

CMNEUIANMCT TEHAEPHUX 3AKYTIBEJTb (KOMIMJIEKCHOIO MPOLAXY) NoMivHKUK
ANPEKTOPa

TOB EniueHTp K (Po3api6Ha Topriena), Kues

11.2019 - 08.2024 (4 roaa 9 mecAueBs)

O6A3aHHOCTH:

Pesynbrar 3a 1,5 poku:

Touka A: Burpawl TeHaepis/mic Ha 50-100 Tuc rpH, Touka b: Burpall i BeaeHHaA TeHaepis Bia 2 40 30 MiH rpH. O60B'A3KK:
Pobota B CRM, noKyMeHTOO0O0ir, eneKTpoHHU AokyMeHToo6ir (BuacHo.ELO, Deals)

3anyyeHHs i BeeHHA NeperoBopiB 3 HOBUMMU 3aMOBHUKaMM

MoHiTopuHr Ta niabip TeHaepis, O BiANOBIAAITb AiANbHOCTI KOMMaHiT

MNMonaya 3afABOK Ha y4acTb B AePXXaBHUX Ta KOMEPLiAHWX 3aKyniBnax

Pob6oTa 3 nokymeHTauieto Ta ELIM: 36ip, 0popmieHHs, 3aBaHTaXXeHHS

KoHTponb niabopy ToBapy Ta npopaxyHoK BapTOCTi TOBapy A5F BUXOAY Ha TOpru

MNpoBeneHHA ayKuioHiB

KomyHikauifa 3 KnieHTamu, KOHCynbTauii, neperosopu.

MiarotoBka Ta 36ip NnakeTa LOKYMEHTIB TeHAEPHOT Npono3uLii i LJOKYMEHTIB AN1A NiANUCaHHA AOroBopiB
KomyHikauia 3 noctavanbH1UKamu

KoopauHaLia Ta KOHTPOSb NPoLEeCcy 3aMOBIEHHSA, BiABAHTaXXEHHA | JOCTaBKK TOBapy

KoHTposb 3a cBoevacHe nianncaHHA BUAATKOBUX HAKNaAHUX Ta PeeCTpaLito N0AaTKOBHUX.

BupilweHHA Ta ycyHeHHA POpC-MaXKOPHUX CUTYyaUin

CeKkpeTap cekpeTtapiaTy BnacH1Ka KoMnaHii (LeHTpasibHUi odic)

TOB EniueHTp K (Po3api6Ha Toprisna), Kues
11.2018 - 11.2019 (1 roa )


https://jobs.ua/rus/resume/kiev
https://jobs.ua/rus/login/?return_url=/rus/resume/pdf/1188248
https://jobs.ua/rus/register

0O6Aas3aHHOCTU:

- NPUIUOM TenedOHHUX A3BIHKIB

- IOKYMEHTO000ir

- poboTa 3 SRM nporpamamu

- OTPUMaHHA/BIANPaBKa, peecTpauia Ta po3noAifieHHs KopecrnoHAeHUiT
- BUKOHAHHA aaMiHicTpaTUBHOT po6oTH

- KOOpAWHaLif npouecis po6oTH B odici

- BUKOHaHHA 3aBAaTb KepiBHULTBA

CEO'’s Personal Assistant
MpocTip «mOre» (MapKeTuHr, peknama, oceiTa, 6isHec), Kues
10.2017 - 10.2018 (1 roa )

O6asaHHOCTH:

» KoopaunHauia ta y4yacTtb B ycix npouecax ctBopeHHs mOre space(KOHTPOsb 3a A0rOBOPOM OPeHAW NPUMILLEHHA, NOLLYK i
niabip niapaaHUKIB No An3aiHy, apxiTekTypi, OyAiBHULTBA, KOHTPOMb 32 BUKOHAHHAM POOBIT | AeanaiiHis)

* [lpoBeAeHHA AiNoBUX 3ycTpiven;

* BeneHHsa aokymMeHTOO00iry;

- KoopauHatop B npoueci 6yaiBHULTBE;

« Kacup, BeaeHHs 06niky diHaHCIB koMnaHiT;

» Opranizauifa Ta cynposig 3axoais (event-manager)

* BrkoHaHHA cry00BKX Ta 0COBUCTUX 3aay KepiBHWKA

[MepcoHanbHUi acucteHT ['eHepanbHoro aMpekropa (Makcuma
BaxwvaToBa)

BOHI (depxaBHa CTpyKTypa, MUCTELTBO, KyNnbTypa), Kues
10.2013 - 06.2017 (3 roaa 8 mecAues)

O6Aas3aHHOCTU:

MnaHyBaHHA PoGOYOro AHA KepPIBHUKA;

opraHisauif Ta yyacTb y neperosopax, A4inioBux 3ycTpivax, cneuianbHux npuinomax, BeAeHHA NPOTOKOMIB i CKNadaHHA
HeoOXiAHUX AOKYMEHTIB 3a pesynibTatamu 3yCTpiueit, neperoBopis.

cKaZaHHA TalMKHIY LWoAo opraHisauii nposeaeHHs cnisBecia niadopy nepcoHany anda nianpuemctsa (150 ocib 3a Tpu AHi).
3/1iICHEHHA KOPOTKOYACHMUX CNYXOO0BKX BiAPALKEHD 3a BKA3IBKOK KEPIBHWKA AN BUPILLEHHA OKPEMMUX MUTaHb;
niATPUMKa ePEKTUBHOCTI poBOTH OdicCy Y BIACYTHICTb KEPIBHUKA;

niaroToBKa PenopTiB 3a pesynbTatamy BUKOHaHOT poBoTH;

BpoHtoBaHA oTenis, XX/} Ta aBia KBUTKIB;

0OPMIEHHS Bi3 (BpUTAHCBKA, aMEepPUKaHCHKA);

opraHisauif i niAroToBka cTeHAiB A0 HanbinbLLOT odraiH KoHdepeHLii B YkpaiHi — [forum-2016, 2017pp.;

Progect manager 6yaiBHuuUTBa aaMiHicTpaTusHoro kopnycy BAHI Ta koBosspkiHry BOHI tech;

nnaHyBaHHS i NiapaxyHoK B0[KeTy OKpeMUxX poOBiT Ha NiANPUEMCTBI;

ZIOKyMeHTOOOir (po3rnsa, KOHTPOSIb | NIArOTOBKA NOCTYNaku0i KOPEeCNOHAEHLIT 10 KEPIBHUKA) ;

opraHisauifn npuMiomMiB BiABiAyBaYiB;

KoopAwWHaLlis i KOHTpPONb PobouKx rpymn, NOCTaHOBKA 3aJad i 3BITHICTb;

3aMOBJIEHHS KyP'EPCLKOT JOCTaBKM;

opraHisauif Ta NpoBeAeHHA HOBOPIYHOIO KopnopaTuBy MiANPUEMCTBA.

BMKOHaHHA 0COOUCTHX 3aBAaHb KEPIBHMKA.

O6pasoBaHue
HAKKKiM (Kues)

CneuuanbHocTb: [lokyMeHTO3HaBeL b, crneyianicT 3 KaapoBoi poB0oTH Ta AepKaBHOT CryxoHu
nonHoe Bbiclwee, 09.2011 — 06.2014 (2 roga 9 mecAues)
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