AR
Bawu HaaexHbI napTHep B noucke paboTsl 1 noaBope nepcoHana Jabsua

KEPIBHUK BIAAINTY, 40 000 I'PH.

(S
dpespansa Q opoa: JHenp

BospacT: 39 net
Pexxum paboThl: nonHbIM pabounit AeHb, yaaneHHas paboTa
Kateropuu: HR, ynpaBnexue nepcoHanom, byxrantepusa, ¢uHaHchl, yuet/ayant, PykoBoacTBO

OnbIT paboThbl

rOfIOBHUM cneyianicT Bigainy ynpaeniHHA NepcoHaniom
HasBaHue komnaHuu ckpbiTo ([epxaBHe ynpaBniHHA 3aranbHOro xapaxkrepy), Kpamartopck
10.2025 - Mo HacToALlee Bpemsa (9 mecALeB)

O6asaHHOCTH:

KOHTposb 3a AOTPUMAHHAM TPYAOBOIo 3aKOHOAaBCTBA.

KoHcynbTauii AnA KepiBHUKIB | NpaLiBHUKIB 3 NUTaHb TPYAOBOrO 3aKOHOAABCTBA.

OuiHka noTped y HaBUYaHHI Ta PO3BUTKY NepcoHary.

dopmyBaHHsA Ta BeaeHHA 0co0B0BMX CrpaB npayiBHUKIB.

OdopmneHHA TpyAOBKUX AOrOBOPIB, HAaKasiB, PO3NOPAMLKEHb MPO NPUUHATTA, MePEBEAEHHA, 3BifIbHEHHA NPaLiBHUKIB.
®dopmyBaHHA rpadiky BiANYCTOK NepcoHany, NiAroToBKa NPOEKTIB HakasiB LWoA0 HaJaHHA BiANYCTOK nepcoHany,
BeZEHHs 00iKy.

o Po3rnaa nponosuuin Ta niaroToBKa AOKYMEHTIB LLOA0 320X04EHHA Ta HAropOWKEHHA NEePCoHany AepXaBHUMMU
HaropoZamu, BiJOMYMMU 320XOUEHHAMM, BEAEHHS BiANOBIAHOrO 06JTiKy.

['onoBHWM cneuianict, HavanbHKUK BIAAINY 3 NUTaHb YNpas/iHHA nepcoHany

JpyxKiBcbka MicbKa BiicbkoBa aaMiHicTpauia KpamaTopcbkoro paroHy JoHeubkoi obnacTi (JepxaBHe ynpaBniHHA
3aranbHOro xapakrepy), JpyxxoBka

08.2022 - 10.2025 (3 roga 1 mecAu)
O6sa3aHHOCTH:

o KOHTposnb 3a AOTPUMMAHHAM TPYAOBOro 3aKOHOAaBCTBa.

o OpraHisauia npouecy Habopy crniBpo6iTHUKIB (NiArOTOBKA OronoLleHb NPo BaKaHcii, NpoBeaeHHs criBbecia, ouiHka
KaHanaaTis).

o 3aicHeHHs 06niKy Ta 00pPOOKM NepcoHarnbHUX AaHUX 3 METO pearisalii TPyA0BMX BIAHOCUH, COLianibHOro 3axMCTy,

BIAHOCKH Y cdepi ynpaBniHHA NepCcoHanoM Ta iHWKX 3aBAaHb NOKMNaAeHWX Ha BiaAin.

KoHcynbTauii AnA KepiBHUKIB | NpaLiBHUKIB 3 NUTaHb TPYAOBOro 3aKOHOAABCTBA.

OuiHka noTped y HaBYaHHI Ta PO3BUTKY NepcoHany.

dopMyBaHHA Ta BeAEHHA 0COO0BMX CrpaB NpaLiBHUKIB.

OdopmneHHA TpyAOBUX AOrOBOPIB, KOHTPAKTIB, PO3NOPAMKEHb NPO NPUNHATTA, NepeBeAeHHA, 3BiNIbHEHHS

npauiBHUKIB.

o ®opmyBaHHA rpadiky BiAMYCTOK NepcoHany, NiAroTosKa NPOEKTIB PO3NOPAMKEHDb LLOA0 HAAAHHA BIAMYCTOK
nepcoHany, BeAeHHsA 06niKy.

o BeneHHs BilicbkoBOro 06iKy NPU30BHHKIB, BiiCbKOBO3060B'A3aHMX Ta Pe3epBICTIB.

o Posrnaa nponosuuin Ta nNiaroToBKa AOKYMEHTIB LOA0 3a0X0UEHHA Ta HAropopKEHHsA nepcoHany AepKasHUMM
Haropoaamu, BilOMYMMU 320XOUEHHAMM, BEAEHHA BiiNOBIAHOTO 06iKy.

"onoBHMM cneuianicT 3 NMTaHb NepcoHany, ronoBHUK cnewlianicCt CeKTopy iHpopMaLinHUX
TEXHOMOriN Ta 3axuUcTy iHpopmaLii

YnpaeniHHa JepXaBHOi KazHauecbKoi crnyxou Ykpaitu y M. KoctanTuHiBLi JoHeubkoi o6nacTi (JepxaBHe ynpasniHHs
3aranbHOro xapaxkrepy), KoHctaHTUHOBKa

08.2017 — 07.2022 (4 rona 10 mecAues)

0O6Aas3aHHOCTU:


https://jobs.ua/rus/resume/dnepr

o KoHTposnb 3a AOTpMMaHHAM 3aKoHoAaBCcTBa y cdepi nepcoHany ta 3axucTy iHdopmadii.

o [NpUIAHATTA AOKYMEHTIB BiZl KAHAMAATIB HA 3aMHATTA BaKaHTHUX Nnocaa AepxaBHoi cnyx6u kateropii "B" Ta "B";
NpoBeAEHHA NepeBIPKM AOKYMEHTIB, MOAAHMX KaHAMAAaTaMK, Ha BiANOBIAHICTE BCTAHOBIEHUM 3aKOHOM BUMOTaMm;
MOBIAOMIIEHHA KaHAWAATIB NPO PesyibTaTh Takoi NepeBipKM Ta MOAAHHA iX Ha PO3rnAA KOHKYPCHIN KOMICIT; 3AiNCHEHHSA
iHLIMX 3ax0AiB LOoA0 opraHisayii KOHKypcHoro Biadopy.

o 3AIMCHEHHSA JOKYMEHTaNIbHOr0 0OPMIIEHHA BCTYNY Ha AepxaBHy crnyxoOy, ii' NPOXOMmKEHHS Ta NPUNUHEHHS Ans
fepxaBHUX cryx6oBLiB.

o ®opmyBaHHA 0COOOBKX CNpPaB MpaLiBHUKIB.

o 3abeaneyeHHnA opraHisalii NpoBeAeHHA NepeBIPKX JOCTOBIPHOCTI BiJOMOCTEN 040 3aCTOCYBaHHA 3a60POH,
nepeabayeHnx YaCTMHOI TPETLO i YeTBepTOo cT.1 3akoHy Ykpaitu "Mpo ounLieHHA Bnaau”, MiaroToBKa JOBIAKW NPO
ii pesynetaTu.

o Opranizayia cknaaeHHs Mpucary AepxaBHoro crnyx0oBLs 0co6oto, fAka BrepLle BCTynae Ha AepxaBHy cryxoy,
0OPMIIEHHSA IOKYMEHTIB NP0 NMPUCBOEHHA BIAMNOBIAHUX PaHTiB AEPXaBHUM CIyXO0BLAM.

o 3pificHeHHA aHanisy noTpebu NpayiBHUKIB y NiABULLEHHI PIBHA NPOdECiHHOT KOMNETEHTHOCTI; NPOBEAEHHSA 3aX0AiB
LLOAO0 MPOrHO3yBaHHA PO3BUTKY nepcoHany. CknaaeHHA iHAUBIAyanbHUX Nporpam NiaBULLEHHA PiBHA NPOdECiHHOI
KOMMETEHTHOCTI 3a pesynbTaTamu OLiHIOBaHHSA CnyX60Boi AiANbHOCTI.

o BeneHHs BCTaHOBNEHOT 3BITHO-00MIKOBOT JOKYMEHTAL,T; NiAFOTOBKA AepPXaBHOT CTATUCTUYHOT 3BITHOCTI 3 KAAPOBUX
MUTaHb.

o ®opmyBaHHA rpadiky BiAMNYCTOK NepcoHany, NiAroToBKa NPOEKTIB Hakasis LL0A0 HaAaHHA BiANYCTOK nepcoHany,
BeAeHHn 00iKy.

e 3pilicHeHHs 06niKy BiMCbKOBO30OOB'A3aHMX.

o Opranisauis npoBeaeHHs pobiT LWoAo iHcTansawii nporpaMHoro 3aéesneyeHHs Ta 34iNCHEHHA KOHTPOJSIKO 3a CTaHOM
BUKOPUCTaHHA KOMM'IOTEPHMX NporpamM asToMaTn30oBaHO! CUCTEMMU.

o YyacTb y npoBefieHHi poB0TH 3 NIAKIIOYEHHSA KNIEHTIB 10 CUCTEMM AUCTAHLiIMHOrO 06CNYyroByBaHHA KIIEHTIB
JepxaBHOT kKadHaYeCbKOi Cryxou.

o [IpUHHATTA AOKYMeEHTIB, AKi noaatoTecA Ao KHEAI KasHaueicTsa UM MOro BifOKPEMIIEHOr0O NYHKTY peecTpauii Anq
OTpMMaHHA KBanipikoBaHOI ef1EKTPOHHOT A0BIPYOT NOCyrM GOpMyBaHHA, NEPEBIPKM Ta NIATBEPIAXKEHHA YNHHOCTI
kBanidikoBaHOro ceptudikaTa eNeKTPoOHHOro NiANMUCY YW NeyaTku; 34iINCHEHHA peecTpauii KopucTyBadis (FOPUANYHOI
0cobu, pisMuHOT 0cobM - NpeAcTaBHUKA OPUANYHO 0CoOK).

["0NOBHUIK AepKaBHUM PEBI3OP-IHCNEKTOP, FONIOBHUIW AEPXaBHWUIA IHCNEKTOP

KocTAHTHHIBCbKA 06'eiHaHa AepaBHa nogaTtkosa iHcnekuia Y JdC y JoHeubkin o6nacTi, M. KocTaHTHHIBKa (depxaBHe
ynpaBniHHA 3aranbHOro xapaxktepy), KOHCTaHTUHOBKA

06.2015 - 09.2017 (2 roaa 3 mecAua)

O6as3aHHOCTU:

KoHTporb 3a A0TpUMaHHAM NOAATKOBOIO 3aKOHOAABCTBA, HAAXOMKEHHNA [0 BHOKETY NOAATKOBKX Ta iHLUMX NnaTexis.
MepeBipKa GiHAHCOBKX JOKYMEHTIB MMaTHWKIB NOAATKIB: NOAATKOBI AeknapaLii, OyXranTepchKi KHUMM, 3BIiTH.
MpoBeaeHHA JOKYMeHTanbHUX NEPEBIPOK LLIOAO KOHTPOSO 3a MOBHOTOK | CBOEYACHICTIO Cniatk noaatkis Ta 36opis
[I0 AepXaBHOTO Ta MicLieBUX BHOKETIB, aHani3 pesynbTaTiB, 3aCTOCYBaHHA (iHAHCOBKX CaHKLil A0 NOPYLUHMKIB.
HanpaeneHHs BuMoru npo cnnaty nofartkis i 36opis opraHisauiam, nianpMeMuam i rpomMaasHam.

OnepaTtop NowTOBOro 3B'A3KYy
LleHTp nowToBoro 38'A3Kky NQ 2 (YkpnowTa) (JianbHicTb HaLioHanbHoi nowTh), KOHCTaHTMHOBKA
12.2009 - 05.2015 (5 net 5 mecAues)

0O6a3aHHOCTU:

o [lpuiiMaHHA Ta BMAaYa NOLUTOBMX BiANPaBEHb.

o HapaHHA ¢piHaHcoBKX NOCHyr.

o [MpuiMaHHA KOMYHaNbHUX NNaTexis.

o Bunnara neHcin.

e 3AiiCHEHHs NpuitMaHHsA, 06pOBKK Ta BUMNATH FPOLLIOBKUX NEepeKasis.

o O6pobKa BXiHOT MOLUTH (MOCHITKK, CTPAXOBI MILLKH).

o Bianpaska NpMHUHATMX NOLUTOBKUX BiAMPAaBIEHb MPOLLIOBMX NEPEKasis.

o Bupaua nuctoHoLluam KopecnoHAeHLii, rpoLLIOBUX NepeKasis, BiJOMOCTEN Ta OAHOPA30BUX AOPYYEHb, FOTIBKKU AnA
BMNATK NeHcii Baoma.

O6pasoBaHue

XapKiBCbKil HaLioHanbHUK yHiBepcuTeT iMeHi B.H. KapasiHa (XapbKoB)

CneuuanbHocTb: NybniyHe ynpaBniHHA Ta aAMIHICTpyBaHHA
nosnHoe Bbiclee, 08.2023 — 12.2024 (1 roa 3 mecaua)



HoHbacbka aepxaBHa MalunMHobyaiBHa akaaemia (KOHCTaHTUHOBKA)

CneuymanbHocTb: PiHaHcK
nonHoe Bbiclwee, 09.2008 — 05.2009 (7 mecsaues)

HoHbacbKa aepxaBHa MalMHobyaiBHa akaaemisa (KOHCTaHTUHOBKA)

CneymanbHocTb: PiHaHcK
HeoKoHYeHHoe BhbicLuee, 09.2005 — 05.2008 (2 roaa 7 mecALeB)

KoCTAHTUHIBCBKMM iHAYCTpIaNibHUK TeXHIKyM (KoHCTaHTUHOBKA)

CneymanbHocTb: PiHaHcK
cpeaHe-cneyunansHoe, 09.2002 — 05.2005 (2 roga 7 mecaues)

HononHutenbHoe obpasoBaHue

« MIL &amp; AL: cyyacHi HaBUUKK AnfA ePEKTUBHOT AepxaBHoi crnyxou (LleHTp LemokpaTii Ta BepxoBeHCTBa npasa)

« Course "STOP THE BLEED" (American college of surgeons. Committee on trauma. TMC)

+ 3Hail, XTO TBil KOHTpareHT (HauioHanbHe areHCTBO 3 MMTaHb 3anobiraHHA Kopynuii)

« Bisy# npodeciiHo (HauioHanbHe areHcTBO 3 NUTaHb 3anobiraHHa kopynuii, CTyaia oHnaiH ocsit EdEra)

* TpeHiHr 3 aHTMKopynuiiHoro meHemxmeHTy ([Mporpamva possutky OOH (UNDR) B YKpaiHi)

+ Bce npo aHTukopynuito ana nyéniyHmx cnyx6osuis (HauioHanbHe areHcTBO 3 nuTaHb 3anobiraHHa Kopynuii)

« 3arasibHa KOPOTKOCTPOKOBA Nporpama "[inosa ykpaiHcbka MoBa B nyOniyHoMy ynpasniHHi" (YkpaiHcbKa Lwkona
ypAayBaHHA)

+ Cnocobu i TexHonorii NiABULLEHHA ePEKTUBHOCTI NpodeciiiHoT AiAnbHoCTi (JenapTamMeHT creyianisoBaHoi NiaAroToBkKU Ta
KiHonoriyHoro 3a6esneyexHn AdC)

« BificbkoBMi1 006NIK Ha NianpuYeMcTBax, B yCTaHOBaXx, OpraHisallisx, epKaBHWX opraHax Ta opraHax MicLieBoro
camoBpsaayBaHHs, 2024 pbIk

3HaHue A3bIKOB

AHRIniAcKKi - Huxe cpeaHero, YKpauHekuit - MpoasuHy T (cBo60AHO), Pycckuii - MpoasuHyThIM (CBOBOAHO)

JononHuTtenbHana Hpopmaymna

3HaHuWe KoMnbtoTepa, nporpamm: BnesHeHuit kopuctysad K, sHaHHa Microsoft Word, Excel. JokymeHToo6ir - JoklMpod,
Ackoa.

JInyHble KavecTBa, X006u, yBreYeHus, HaBblki: Hasuuku: Komn'toTepHa rpamMoTHicTe KaapoBui 061iK, 3HaHHSA TpyA0BOro
3akoHozaBcTBa [inoBoacTBo, 06pobka AokymeHTiB OpraHisauia po6oTtv Xobi: Pykoainnsa TeopuicTe B'AasaHHs

Llenb novcka paboTbl, noxenaHua K MecTy paboTel: Mato focsia po6oTtu y chepi ynpasniHHA nepcoHarniom 3 2017 poky.
Cneuianisyrock Ha kagpoBoMy 067Ky, TPyZOBOMY 3aKOHOAABCTBI, AiNIOBOACTBI Ta opraHisauii po6oTu. 3aivana nocaav
rofI0OBHOrO criewianicta B ycTaHOBax Pi3HMX PiBHIB, 3aiMarna nocaay HavasnbHMKa Biadiny y



	КЕРІВНИК ВІДДІЛУ, 40 000 ГРН.
	Опыт работы
	Образование
	Дополнительное образование
	Знание языков
	Дополнительная информация


