Balu HagexHbl napTHep B noucke paboThl U nogbope nepcoHana

CUSTOMER SUPPORT REPRESENTATIVE, 50 000 I'PH.

&> 28 oktAbpa @ Fopoa: Cymb

BospacT: 39 net
Pexum paboThl: NonHbIM pabounit AeHb, CBOBOAHLIN rpaduKk padoThl, yaaneHHaa paboTa
Kateropuu: HR, ynpaBneHue nepcoHanom, Hayka, o6pasoBaHuve, nepesoabl, PaboTa 3a pybexom

OnbIT paboThbl

Customer Support Representative
HELPWARE (ayTcopcuHr),
04.2026 — 10.2026 (5 mecAaueB)

Ob6nAzaHHOCTK:

OnpautoBaHHsA 3BepHeHb: [puitom Ta po3riAA KMIEHTCbKUX
TikeTiB y CRM-cucTtemi 3 cyBOpuMM AOTPUMAHHAM PernamMeHTiB
Ta SLA.

Po6oTa 3 ¢piHaHcamu: BupillleHHs CKnaaHUX 3anuTiB Woao
diHaHCOoBWX onepauin, NnaTexis Ta TpaH3aKuin.
Bepudikauia Ta gaxi: Banigauia AOKyMeHTIB, onpaytoBaHHA
nepcoHasbHUX AaHWX KNIEHTIB Ta noAaTkoBoi iHdopMallii 3
AOTPUMEHHAM NONITUK KOHPIAESHLIMHOCTI.

YnpasniHHA KoHdnikTamu: CynpoBia ckapr i HecTaHAapTHUX
KEeMCiB BiZ NEPLUOro 3BePHEHHA A0 MOBHOMO BUPILLEHHS.
AaminictpyBaHHA: BHeceHHs Ta aktyanisauia aaHux y CRM,

XMapHux nnat@opmax Ta BHYTPILLHIX OHanH-IHCTPYMEHTax

Enumerator CASH
ACTED (I'ymanitapHa opranizauis), Cymbl
01.2026 — 03.2026 (1 mecay)

O6a3aHHOCTH:

Po6ota 3 BIMO Ta BpasnmMBuMM KaTeropiaMu HaceneHHs,
nocTpaxaanMmu BHaCNiA0K O0MOBUX Ail.

OuiHka noTpe0, XUTTEBKUX 0OCTABUH Ta GaKTOPIB BPa3nMBOCTI
A0oMOrocnoAapcTs.

3AaincHeHHA NoNboBKX BUI3AIB A0 rpOMaA AndA peectpauii
MOTEHUiMHWX OTpUMyBauiB Aornomoru Ta 36opy HeoBXiaHOT
AOKyMeHTauii.

BHeceHHA Ta cuctemartmaalia agaHux B EJTIEKTPOHHNX CcUCTemMax


https://jobs.ua/rus/resume/sumi

peecTpalii 6eHediliapiB.
Po6oTa 3 KOHQIAEHUIMHOW Ta YyTIIMBOK iHhopMaLlieto 3

YiTKUM AOTPUMAHHAM BHYTPILLHIX NPOTOKONIB Be3neKu.

CneuianicTt 3 OHNanH 3anucy Ta KNiEHTCbKOro ceps.icy
CELEBRITY BEAUTY CENTER (Canonu Kkpach),
09.2024 - 05.2025 (7 mecAueB)

O6sa3aHHOCTH:

KoopaunHauia oHnanH-3anucie Ta ynpaeniHHA rpadikom
MarncTpiB ana 6e3nepebitHoro GyHKUiOHyBaHHA CanoHiB Kpacw.
AKTMBHa KOMYHiKaLifA 3 KNiEHTaMKX Yepes3 OHNanH-KaHanu Ta
cneuianbHi nporpamu.

3abesneyeHHs ePEKTUBHOIO TaM-MEHEDKMEHTY Ta

KOHTPOSb 3a AOTPUMaHHAM rpadika BCix npoueayp casoHis.
YnpaBniHHA oHManH-nnaTexamu ta GiHaHCOBUMM
TpaH3axUiaMu.

OnTumisallis npoueciB oHNaiH-OPOHIOBaHHSA Ta NiATPUMKA

cTpaTeriyHOro Po3BUTKY CasoHiB.

I'IepeKnauaLl Ta KoopAnHaTop 3 p060TM 3 KNnieHTamu
MIAMI AGENCY (HdenTinr ),
01.2019 - 07.2024 (5 net 5 mecAueB)

O6na3aHHOCTH:

HapaHHa npodecinHnx nepexknagaubKix Nocnyr Ta NiaATpuMKa
KOMYHiKauii 3 iHO3EMHUMM KITiEHTaMK1 i napTHepamu.
KoopaunHauia B3aeMoAii 3 KomaHAo nepexnaaadis i
MeHexepiB 3aanA 3abesnedyeHHn 6esnepediiHoro Ta AKICHOro
cepsicy.

OpraHisalif Bi3WTiB iIHO3eMHHWX KNieHTIB: Niabip rotenis,
NOTiCTMKA, CynpoBiA TpaHCchEpPIB Ta NPOBEAEHH:A 3ax0aiB.
MoBHWI cynpoBiA KNIEHTIB Ha BCix eTanax crisnpaui Ta
noBynoBa [OBrOCTPOKOBMX BiAHOCHH.

OnpautoBaHHA BiAryKiB Ta NOCTiMHE BAOCKOHASIEHHSA NpoLeciB

obcnyroByBaHHA 3apaau NiABULLEHHA 3a10BOSNIEHOCTI KITIEHTIB.

KepiBH1K KOMaHau nepeknaaadis (Translation Team
Lead)

®OM HEBAJTEHHA L.T". (JeiTiHr ), Cymbl

02.2013 - 01.2019 (5 net 11 mecAaLeB)

Ob6nAzaHHOCTH:
MNiabip, ananTauia Ta NPodeCiiHWi PO3BUTOK UNEHIB KOMaHAM:

po3pobKa iHAMBIAyanbHUX NPOrPaM HaBYaHHSA, NPOBEAEHHS



TPEHIHriB Ta atecTauin.

OnepaduiiHe ynpasniHHA NiAPO3AiNoM Ta KOHTPOSb LLOAEHHMX
pobounx npouecis.

BcraHoBneHHa KPI/OKR, ouiHka pe3ynbTaTMBHOCTI,
npoBeAeHHA perynapHux 3yctpiyen 1-on-1 Ta HaaaHHA
KOHCTPYKTUBHOIO @iZ6eky.

CrpareriyHa KOMyHiKaLia: BUKOHAHHA POSli CMONYYHOT STaHKK
MK KEPIBHULTBOM | KOMaHAO, TpaHCNAUiA Linen KoMnaHrii y
LLOZIEHHI 3aBAaHHS.

MiarotoBKa aHaniTMYHKX 3BITIB LOAO KIFOUYOBUX METPUK
e(deKTUBHOCTI po6OTH KOMaHAM.

AamiHicTpatop peuenuyii

ALOMA RENAISSANCE ANTALYA BEACH RESORT &amp; SPA (lotenbHa ),
04.2009 - 10.2012 (3 roga 5 mecAues)

O6A3aHHOCTH:

Mpwuitom 3aABOK, OPOHIOBaHHA HOMEpIB, KoopAWHaLlia 3aisay Ta
BWi34y rocTem rotesnto.

B3aemoaif 3 iHWMMK Nigpo3ainamu rotento 3aana
3a6e3neyeHHs BUCOKOro PiBHA Cepsicy Ta KOMGpOPTY rocTen.
MpoBeaeHHs diHAaHCOBUX PO3paxyHKiB, 0POPMIEHHSA Ta
BUZauya HeoOXiAHUX JOKYMEHTIB i paxyHKiB.

3acTocyBaHHA KOMM'HOTEPHUX CUCTEM BPOHIOBaHHSA Ta
06p0oBKM 3aMOBIEHb Y LLIOAEHHIN poBOTi.

MiarotoBka onepaTtmMBHOT 3BITHOCTI ANA CYMDKHUX BiAinis.

O6pasoBaHue
MixperioHansHa Akagemia YnpasniHHa [lepcoHanom

CneunanbHocTb: EkoHOMIKa npaui Ta ynpaeniHHA NepcoHanom
nonHoe Bbiclwee, 09.2002 — 06.2008 (5 net 9 mecAueB)
3HaHue A3bIKOB

AHrnuickuit - MpoaBuHyTHIM (CBOGOAHO), YKpanUHCKUi - MpodeccroHanbHeli (akecnepT), Pycckuit - MNpodeccroHarnbHbIi
(akcnepT)

JononHutenbHaa MHPopmaLua

JTnuHble KauecTBa, x0066u, yBnedyeHus, Haeblku: BIAMNOBIOANIbHICTL, OPFAHISATOPCBLKI 34IEHOCTI, BMIHHA
SHAXOOUTU KOHTAKT 3 JITOAbMW, 3OATHICTb LLUBUOKO HABYATUCAH. CAMOOPIAHI3BOBAHICTb, YBATA 1O
JETANEW, TOYHICTb TA PETEJIbHICTb. IOCBIJ POBOTU 3 CRM-CUCTEMAMU, XMAPHUMMW MITATOGOPMAMU TA
OHNAWH-IHCTPYMEHTAMM
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