
https://jobs.ua/job-administrator-otelya-3625734

Ваш надежный помощник

 

Администратор отеля, 9500 грн.
 

Киев,  
 

Компания: Гостиница Крещатик
Рубрики:
 

Руководство, Гостиничный
бизнес

Пожелания к сотруднику
 

Образование: средне-специальное
Опыт работы: от года
График работы: посменная работа
Описание вакансии
 

Требования:

Fluent English and Russian (speaking and writing) ;
Excellent PC skills
Accuracy and attention to details;
Being able to work in a team;
Display a positive and creative approachable attitude;
Hotel experience will be plus;
Good communicative, organizational, administrative and interpersonal skills;
Willingness to work under the pressure

Обязанности:

*to welcome guests, register, process and greet customers promptly;

*stays current with developments in the hotel by reviewing the communication log book each shift; updates log book for next shift

*to allocate rooms and issues appropriate keys; checks the daily arrival list;

*to arrange fulfillment of customer services by working with: Housekeeping ,Reservations,Restoran Service

*to prepare night audit reports

Условия:

Working schedule: 2/2 (day and night shifts)

Complementary meals and uniform

The opportunity to work in the 4* hotel in the heart of Kiev

Контактная информация
 

Телефон: +38 (044) 596-80-04
 
 

Контактное лицо: Валерия
 

Адрес: Киев, Киев
 

https://jobs.ua/rus/vacancy/supervisor
https://jobs.ua/rus/vacancy/gotel_business

	Администратор отеля, 9500 грн.

