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ACCUCTEHT NUUYHbIU NOMOLUHUK, 45000 rpH. + %

Q Kues,

Komnanua: CumoHeHrko Anna

Py6pukn: OducHblit nepcoHan, Hayka, obpasoBaHue,
nepesoabl

MoxenaHnA K COTPYAHUKY

ObpasoBaHue: norHoe BbicLlee

OnbIT paboTbl: XenarteneH
MOJHbIN ymnn

Ipapvk paboToi: 0 pado
JeHb

OnucaHue BaKaHCUHU

Ob6asaHHOCTH:

- Opranusauus v obecneyeHne )Xu3HeaeATENbHOCTH oduca

- lenonpon3BoACTBO, BeAieHWe JoKyMeHTooBopoTa

- BbinonHeHue cryeBHbIX M IMUYHBIX NOPYYEHUI PYKOBOAUTENSA

- BcTpeua roctew, KNMMEHTOB 1 NapTHePOB, Yai/kode

- KOHTpOnb “CNomHeHnA NopyyeHni n 3aaaHnin reHepasnbHOro AnpeKTopa

- Mowck 1 noabop nepcoHana, nposeZeHne NepBUYHbIX cobecenoBaHui

- 3akas 6uneToB, OPOHUPOBAHWE FOCTUHUL, U T.A.

- OpraHu3auma v ConpoBOXAEHWE PYKOBOANUTENA B KOMaHAMPOBKaX

- MNomoLLpb B opraHusanmm u NpoBeAeHNU KOHPEPEHL M, GOPYMOB U APYrMX MEPONPUATHI
- BoinonHeHue aApyrvx nopyyYeHuni pyKoBoAUTENA

TpeboBaHus:

- XXenatesnbHo BbicLLEe 06pasoBaHue, onbIT paboThbl NepcoHanbHbLIM aCCUCTEHTOM ByAeT NPeUMyLLIECTBOM
- OTnnyHa“a rPaMOTHOCTb, NMYHKTYa/lbHOCTb, YMEHWe paéOTaTb B pexume MHorosaaa4yHocTu

- YyBCTBO CTUNA

- YcnelHble HaBbIKkK JAEenoBoro 06LL|,€HVIF|, 3HaHUe 3TUKeTa

- CTpeccoycTonumBOCTb, CNOCOBHOCTL paboTatk ¢ 60NbLUMM KONTMYECTBOM MHbOPMaL UK

- PesynbtatvBHOCTb, 3 DEKTUBHOCTL, KOMMYHWUKaBENbHOCTb

- TOTOBHOCTb K HEHOPMMUPOBaHHOMY paboyemy AHI0

- [OTOBHOCTb K KOMaHAWPOBKaM, B TOM YuUcCne, ANUTeIIbHbIM

- CTpemneHnue K npodeccMoHarbHOMY M JIMYHOMY POCTY, CaMOPasBUTHIO

Mbl npeanaraem:

- IHTepecHyto, NPeCTXHYO M NepCneKTUBHY paboTy

- JlocToiHyto cTaburbHyO 3apnnaty, NPeMun 1 NpUATHbIE BOHYChI MO pesynbTatamM paboTbl

- [oTOBbI paccMoTpeTb couckaTenei 6es onbiTa padoThl (00yUeHWe 3a cUeT KoMMNaHuH)

- BO3MOXHOCTH KapbepHOro, NpopeCcCcMoHanbHOro U GpUHaHCOBOro pocTta

- OpuuymanbHoe 0popMIIEHHE, KOMMNEHCAL MM MOBUIBHOM CBA3M, TPAHCMOPTHBIX PACX0A0B U Ap.
- Take BO3MOXHO NpeaocTaBreHne cryxebHoro asToMoOuns

YBaxaeMmble comckatenu!

JIMYHBIN NOMOLLHUK reHepasibHOro AMPEKTOPA - 3TO KITFOUYEBOM YEMOBEK [MA PYKOBOAUTENSA, BeAET ero pabounii U NUYHbIN rpaduk,
COMPOBOXAAET Ha BCTpeYax, NeperoBopax, B KOMaHAUPOBKaX, 3aKasbiBaeT GuneTel 1 MecTa B pectopaHax, HarnoM1MHaeT o
NPeACTOALMUX COBLITUAX M Aenax, FOTOBUT JOKYMEHThI Nepes BCTPeYamy v NeperoBopamMu, y4acTByeT B MOATOTOBKE MPOEKTOB W
paspaboTke CTpaTerum pasBuTHs.

JIMYHBIN aCCUCTEHT 3HAET NpaKTUUecku Bee: paboyee pacnucaHue, NpeacTosLme BCTPEYU, HAMEUYEHHBIE NaHbl, JONTOCPOYHbIE
LieNTM KOMMNaHK, KIOYEBBIX KITMEHTOB U MAPTHEPOB, CTPATETMIO pacLLMpeHus BusHeca, nobrMble MecTa OTAblXa ¥ MHOMOe Jpyroe.
BaxxHbl He TONBKO AEeNOBbIE KAYECTBA JIMYHOIO aCCUCTEHTA, HO M MCMXOIOrMYeckan 1 SMOLMOHanbHaA cuMnNaTna, KOMpOpPTHoe
06LLeH1e, MO3UTUBHOCTb, CMOCOBHOCTb MOHATL COCTOAHKE Lieda B AaHHbLIM MOMEHT, yMeHUe BbICTPO NMOACTPOUTLCA NOA ero
HacCTPOEHWE UM BO3HMKLLYHO CUTyaLuio.

KoHTakTHaa nHdopmauuma


https://jobs.ua/rus/vacancy/office_personnel
https://jobs.ua/rus/vacancy/education_science_translate

KoHTakTHOe nuuo: AnnaBukroposHa

Anpec: Knes
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