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b @ Baw HaaexHbI NOMOLLHMK

ACUCTEHT NpoaKeKT-meHemKepa, 20000 rpH.

? Onecca, O 31 asrycra
2023

«CouianbHa nnatdopma «Moe Micto» (npoekt GladPet) (https://jobs.ua/company/id/1631071) (Bce

BaKaHCcuu)

PYGpUKM:  OdbucHbiit nepconan

MoxenaHWA K COTPYAHURY

Komnanua:

Ob6pasoBaHue: He UMeeT 3HaueHud
OnbIT paboThl: He TpebyeTcs
NosnHbIA padoumni
Mpaduk paboTbi: P
ZeHb

OnucaHue BaKaHCUU

Hapasi mu y nowyky Upper Junior AcucteHTa MpomxekT MeHemwepa, AkuiA pasoM 3 Hamu Byae aonomaraTv TBapUHKaMm
3HaxXoAUTH cBOT NBIAYI POAMHK Ta PO3BMBATKM azonuito B YKpaiHi. Byaemo paai 6auntu Tebe B komarai GladPet, fka fonomarae
TUCAYI TBAPMHKaM OTPMMATKU JOMOMOry KOPMOM Ta 3HaWTH CBOT AOMIBKY.

3a MUHYUi piK HaLLiM KOMaHAi BAanoca oTpuMaTh 3HauYHWM NPOPECiMHUIA PICT Ta HEMMOBIPHI Pe3ynbTaTh AONMOMOrM XBOCTUKAM.
Tox 3apas My 3anpoLuyemo Tebe cTaT YaCTUHO ManBYTHIX 3MiH B XXUTTI XBOCTATUX APY3iB.

TBOI cKinu:

1. BmiHHA BinbHo npautoBati B Google Docs, Sheets, Calendar, Meet Ta iHcTpyMeHTax opraHisauii po6oyoro npoiecy (Hanpuknag,
PlanFix).

2. BMiHHA npauoBaTyv 3 NiApAAHMKAMM (OrOBOPU, aKTU NPUUHATTA-NEpeaaHHs, paxyHKu)

3. KomyHikaBenbHicTb Ta emnaris y cnienpaui 3 KiHLeBUMMU OTpUMyBadYamMu A0MOMOrY, BnarofinHukamu, Koneramu.

4. MNparHeHHs cucTemMaTudyBaTi Ta aBTOMATU30BYBaTH NpoLleck poboTw, ane 1 3anviuaTv NpocTip Ana MOXSIMBOCTEN.
5. YMiTH camocTitHO nnaHyBarty, iHilitoBaTtu, 6paTtu BiANOBiAANBHICTb 3a CBOI PILLEHHA, ByTH YBaXXHUM O AeTasnen.

6. Po3ainaeTe HaLui LiHHOCTI, AKUMK € — NOOOB A0 TBAPHH, BcebiuHa JonoMora XBOCTHKaM Ta KypaTopam 6e3xaTHix TBapuH,
AoBipa, ePeKTUBHICTb, BIAMOBIAANBbHICTb, MPOdecioHaniam, B3aeMOAONOMOra, BiAKPUTICTb, YECHICTb.

7. 3aB3ATiCTb, W06 AocArTM BaxaHoro pesynbTaTy Ta amBiTHICTb, Wob AocAratu BinbLuoro.

Byne nntocom:

1. Jocsia po6oTu, abo BonoHTepcTBa Bia 6-12 MicAuiB B HanpAMKy 6narofiinHoi/ryMaHiTapHoT Z0NoMOoru.

2. PosymiHHA po6oTH HenpuByTKOBOI opraHisayii Ta HaBuUYkK poBOoTH 3 JOHOPaMK, BnarodiMHUKamMMu.
KomaHpa uekae Big Tebe:

1. OpraHisauito Ta KoopAuHauito npouecis Buaadi 6naroAiiHoi A0NOMOrM AnA AOCATHEHHS Linen NpoeKTy.

2. MpuiimaHHaA Ta 06pobKy 3aABOK Ha OTPUMaHHA BraroiiHoT AoNoMoru, 3riiHo 3 06paHUMK NpiopUTETaMK.
3. KomyHikauito 3 KiHLeBUMU OTprMyBadamu BnarodinHoi 4onomMoru.

4. OpraHizauito poboTy 3i CKNazoM Npu BUAAYI KOPMY.

5. MpoBeaeHHA BUAAUI KOPMY KiHLEBUM OTpUMyBayam 3i cknay (y BUnaaky, ko 6yne camoBuBi3 40NOMOrH).
6. Niarotoeky Ny6niyHOi Ta BHYTPILUHBLOI 3BITHOCTI ANA BnarofiMHWKIB 3a HaaaHy A0OMNOMOrYy.

7. 3anyck Ha 36ip NpoeKTiB Ha KpayadaHaMHroBii nnatdopmi Moe Micto Ta ix peanisauis.
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8. KomyHikauito 3 napTHepamu LWoA0 peanisauii Ta 3BiTHOCTI 3a NPOEKTOM.
Mu nponoHyemo:

1. Onnaty — cTaBKy + LjoMicAYHMii GoHyC. Lle osHauae, Lo T cam BrMBaELL Ha CBil 40Xid, ane Maell «MNoAyLUKy 6esneku»
y BUrIAAiI dikcoBaHOi onnaTty.

2. THyuKmMi rpacik poBoTH 3 MOXIIMBICTIO MOYMHATH poBounii AeHb i3 8:00 Ao 10:00, Ta 3aBepluysaTv 3 17:00 Ao 19:00.

3. Odic B yeHTpi Oaecv (aBTOHOMHWI Ha BUNAAOK BIAKTHOYEHHSA CBITNA). TakoX M1 AONOMAraemo i3 Kymnisrieto 3apAfHUX CTaHLin.
4. lnauBiayanbHy Ta rpynoBy poBOoTy 3 KOPNopaTUBHUM MCHUXOOTOM.

5. OnnauyBaHy BiANycTKy (24 AHi) Ta 5 NiKapHAHUX Ha PiK.

6. MoxMBicTb BUKOPUCTaHHA KopriopaTuBHOro 60Ta, Lo NoeaHye B cOBi HAMMOTYXHILLWA LUTYYHWUI IHTENEKT, KOTPUIA JOCTYMHUIA
3apas.

7. MoXMBICTb HABYAHHSA Ta PO3BUTKY: OCBIA Ta MIATPUMKY HaLLMX CriBPOBITHUKIB, A0ONOMOry B NPOodeCiiHii aganTauii Ta HaBYaHHA
KypaTtopa npoTAroM ycboro BUNpoByBanbHOro TEPMIHY.

8. BHyTpILLHI KOPMOPATUBHI 3HWXKK Ha Pi3HI NOCAYIW, Y TOMY YWCTTi 3HWXKM HA KYPCH aHMTiChKOI.

9. LLBMAaKe NpuiHATTA pilleHb Ta TECTYBaHHA iAei — BiACYTHICTb 3aiBoi Bropokpartii Ta MikpoMeHekMeHTY. PoBoTa B KoMnaHi,
y fikii Tebe uytoTb | A0 Tebe NpUCIyXatoTbCA, a KEPIBHUK BIAKPUTUIA A0 Aianory Ta npornosuuin.

10. Mpo®inbHi iBEHTH Ta yaTu And 06MiHY AOCBIAOM Yy pamKax rpyrny KOMMaHin.

11. KopnopatusHi 3axoaun Ta possaru.

KoHTakTHas HdopMayma
KonTakTHoe nuuo: KatepunaTaran

Cant: https://career.netpeak.group/ua/vacancy/81e099/
Anpec: Ouneca, Tpoiubka 436
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