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Assistant for solving office tasks (real estate with
knowledge of English/Russian languages), 29000 rpH.

Q CLIA, © 12 okrabps 2023

Komnanusa: Gelfand Realty (https://jobs.ua/company/id/1632616) (Bce BakaHcum)

Py6puku: Heaswkumocts 1 cTpaxosarue, CTponTenbCTBO, apxutextypa, Pabora sa
py6exom

MoxenaHuA K COTPYAHUKY

ObpasoBaHue: He UMeeT 3HauYeHud
OnbIT paboTb: OT ABYX NneT
paduk paboTsi: yaaneHHas pa6oTa

OnucaHue BaKaHCUU

TpeboBaHus, noxenanusa: Cnacubo 3a Balll MHTEPEC K Hallel BakaHcuu. [epea Tem Kak nucatb , 03HaKOMUTECH KOHKPETHO C
HaLMMK ycroBusaMK paboTel M TpeBoBaHUAM. He nuwwimuTe , ecnn OHW Bam cpasy He NOAXOAAT , AaBanTe LeHUTb BPeMS .
MepBoe : yackl paboTbl No Maiamu 9-5pm 6 AHel B Heaento

BTopoe : 0TIMYHbIE 3HAHWA PYCCKOrO M aHIIMMUCKOrO ( Mbl HE MECTO ANA MPaKTUKK )

TpeTbe : onnarta PayPal / RIA apyrux cnocobos He OyaeT /check it by yourself

YeTBepToe : paborta full time - 3T0 He BPEMEHHbIW NPOEKT MeXy CTUPKOW U FOTOBOW M AeTbMM U cobaKoi

MAToe : HaM He Hy)XHO AaBaiTe nonpodyem .. Haao ObiTb FOTOBLIM HauaTk paboTy cpasy . Te KTo B mpolecce nepeesa ,
NyTeLeCTBUI , OTAbIXA - HE MULLKUTE , NMULLXTE KOrA4a roToBbl HavaTh

LLlecToe : A0omKeH ObITb BBICTPbIM MHTEPHET M KOMMLIOTEP , HE padoTaeM c TenedoHa U KODENHH .

CenbMoe : onnata Kaxayro cy660Ty Unu BOCKpeCceHbe

BocbMmoe : 10roBOpOB He Aenaem - NpoCTO BOBPEMA MoslyyaeTe AeHbru

JesAToe : y BaC A0MKeH ObITb CKOPOCTHOM MHTEPHET M paboyee TUXOe MeCcTo

JecsqToe : cyLecTByeT cucTeMbl OOHYCOB , KTO FOTOB peasibHO naxaTth M MoKasblBaTb PesynbTarT , a He MPUCYTCTBUE Ha padoyem
mMecTe

O6sasaHHocTh: Must have good communication skills in English and Russian exceptions.
Manage appointments/Book services/Check the results

Doing research online for service providers and subcontractors

Social media marketing/Upload ads/Admin groups

OTnuYHblE HaBbIKU B KOMMYHUKaLUKU U pa60Te B KOMaHAe

BbICOKMI ypOBEHb cCamoopraHusaLm

Self-education and improvements out of working hours

YposeHb aHrnuinckoro ot C1+

Separate office space ans paéotbl 6e3 NOCTOPOHHUX LLYMOB C BbICOKOCKOPOCTHLIM MHTEPHETOM.
OnbIT B chepe HeABMXMUMOCTU UITU CTPOUTENbCTBA NPUBETCTBYETCA

Ycnosusa: ot 800 o 1 200 $ Ha pyku
Payments every week on Sunday by Paypal or RIA ...no exceptions

First three days free trial period with a new team member

KoHTakTHas uHdopmayma
KoHTakTHoe nuuyo: BorisGelfand

Canr: https://www.gelfandrealty.com/

CLLUA, 800 SE 4th Ave suite
Aﬂpec: 809B
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