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HauanbHuK Bigainy kagpis, 10000 rpH.

Q Kues, O 14 pekabps 2023

Komnanua: KOAAMM/ im. M. Boiuyka (https://jobs.ua/company/id/1625199) (Bce BakaHcuu)

Pybpukn: 4R, yNpaBieH1e NepcoHanom
MowenaHWaA K COTPYAHUKY

Ob6pasoBaHue: norHoe BhicLlee
OnbIT paboTbi: obAsaTeneH
NosSHbIN padoumnit
Mpaduk paboThi: P
ZeHb

OnucaHue BaKaHCUU

Bumoru, no6axaHHs: NoBHa BuLLA OCBITa BiZANOBIAHOIO HAMPAMKY MiArOTOBKM
O6os'asku: HauanbHuk Biaainy kaapis 3060B’A3aHMMI:

oyvontoBaTh poboTy i3 3abesneyeHHs akageMii npayiBHMKamMu NoTpPiGHKUX Npodecii, cnevianbHOCTeN | KBanidikayii 3riaHo 3 yinamu,
cTparerieto Ta npodinemM akaaemii;

popMyBaTH i BECTW BaHK AaHWX NPO KiflbKiCHWIA Ta AKICHWI cKnazj Kaapis;

BECTW PO3POBSIEHHS MEPCMEKTUBHMUX | PIYHMX MIIAHIB KOMMIEKTYBaHHA akaaeMii NepcoHanoM 3 ypaxyBaHHAM NePCreKTHB Horo
PO3BUTKY;

opraHi3oByBaTH PO3pPOONEHHA NPOrHO3iB, BU3HAUYEHHSA NMOTOYHOI | NepcneKTUBHOI NoTpebu B Kaapax i mxepen il 3a[40BOSNEHHS;
6paTv yuyacTtb y po3pobreHHi KaapoBoi NONITUKK i KaAPOBOT cTpaTerii akaaemii;

BMPILLYBATK MUTaHHA HAlMY, 3BiNIbHEHHA, NepeBeAeHHA NPaLiBHUKIB, KOHTPOSTIOE X PO3CTAHOBKY i NPaBU/IbHICTb BUKOPUCTAHHA Y
niaposainax akaaemii;

3piricHioBaTH poboTy 3 4060PY, BiAOMPaHHS | pO3CTaBMeHHs KaapiB Ha OCHOBI OLiHIOBaHHSA X KBanidikauii, 0coOUCTUX i AinoBux
AKOCTEW;

KOHTPOJOBATH NPaBUIIbHICTb BUKOPUCTaHHA NPaLiBHUKIB Y niapo3ainax akaaemii, 34iiCHI0e nnaHoMipHy poBoTy 3i CTBOPEHHSA
pesepsy;

6paTtu yuacTb B aTecTauii, po3pobreHHi 3axodiB LoAo peanisauii pekoMeHaalii atecTaliiHux KOMICii, BU3HAUYa€e Koo npayiBHHUKIB,
AKi NiAnAraoTb YEprosii Ta MOBTOPHIK aTecTauii, 3abesnedyBaTu MiAroTOBKY HEOOXiAHWUX AOKYMEHTIB;

opraHisoByBaTh cBoeYacHe 0POPMIIEHHA NPUIUMaHHA, NepeBeeHHd i 3BiNbHEHHA NPaLiBHMKIB 3riAHO 3 TPYAOBMM 3aKOHOAABCTBOM,
MOSIOKEHHAMM, IHCTPYKLiAMM | HakazaMu pekTopa akaaemii, 061k 0co60BOro cknagy, BUaaBaHHA LOBIAOK NPO TEMNEPILLUHIO | MUHYY
TPYAOBY AiANBHICTb NpaLtotounx, 30epeXxxeHH i 3anoBHEHHA TPYAOBUX KHWKOK Ta BeA@HHA BCTAHOBMEHOT JOKyMeHTaLil 3 kaapis;

3a6e3nevyBaTy MiaroToBKYy AOKYMEHTIB 3 MEHCIMHOMO CTpaxyBaHHA, a TaKoX AOKYMEHTIB, a TaKoX AOKYMEHTIB, HE0OXiaHMX Ans
NpU3HaYeHHA NEHCIN NpauiBHWKaM akagemii i ix cim'am;

opraHi3oByBaTH po3pobreHHs i peanisalito 3axoAiB, CMPAMOBaHUX HA BAOCKOHAEHHA KepyBaHHsA Kaapamiu;

3/iicHIOBaTH METOAUYHE KEPIBHULTBO POBOTOH iHCMEKTOPIB 3 KaZpiB, KOHTPOSHOE BUKOHAHHSA KEPIBHWKaMM NiApO3AiniB NocTaHoB,
HaKasiB i pO3NopPAIKEHb 3 MUTaHb POOOTHU 3 KaApaMu;

BXMBATYM 3ax0JiB LLOAO BAOCKOHANEHHA GOpM i MeToAiB poboTH 3 Kaapamu;

BMBYATH Ta y3arasbHOBaTK NiACYMKM POBOTH 3 Kaapamu, aHanidyBaT NPUYMHU NIIMHHOCTI, NPOrysiB Ta iHLIMX NOPYLUEHb TPYAOBOI
AVCUMNAIHK, FOTyBaTH NPONO3ULIT LWOAO YCYHEHHA BUABMEHUX HEAOMIKIB, 3aKpinneHHA Kaapis;

3.IMCHIOBATHM 3B'A30K 3 iHLUMMM MIANPUEMCTBAMM B MUTAHHAX A060PY KaapiB;

opraHizoByBatu TabenbHuii 001K, CKNafaHHeA | BUKOHAHHSA rpadikiB BiAMYCTOK, KOHTPOSb 3@ CTAHOM TPYAOBOT AUCLUMNIIHK B
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nigposainax akagemii i JoaepxaHHAM npaLliBHUKaMK NpaBui BHYTPILLUHBLOMO PO3MNOPAAKY, PO3POBAATH 3aX0AM LLOAO NOMINEHHs
TPYZLOBOI ANCLMMIiIHU, KOHTPOIOBATH X BUKOHAHHS;

3abesneuyBaTty CrIaaHHA BCTAHOBMEHOT 3BITHOCTI 3 061iky oco6oBoro ckinazy Ta po6oTu 3 Kaapamu;
KepyBaTtu npawiBHUKamMmu Biaainy.

YMOBM: HOpMasbHI
KoHTakTHasa uHpopmauyma
TenedoH: +38 (066) 265-63-42

KoHTakTHOoe nuuyo: TeTtAaHalBaHiBHaOcHneHKo

Aapec: Kwis, M. Bonuyka, 32
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