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O

b @ Baw HaaexHbI NOMOLLHMK

fonoBHuM byxrantep

Q Xapbkos, O 2 pespans
2024

Komnanua: BO MB® IHidiatnea (https:/jobs.ua/company/id/1634414) (Bce BakaHcuu)
PyOpuku: Byxrantepusa. duHaHChl, yyet/ayanT, PykoBoAcTBo

MoxenaHuA K COTPYAHUKY

ObpasoBaHue: MosIHOE BbiCLUEE
OnbIT paboThi: OT ABYyX neT
OnucaHve BaKaHCUMU

LLlykaemo ronosHoro 6yxrantepa 3 A0CBigoM po6oTH y rpoMancbKoMy CeKTopi, M. XapKis

BO«MonoaixHuii GnaroaiiHuii doHA «IHiyiaTBa»- GnaroaiiHa opraHisalif, AKa KOMMIEKCHO HaJae Aonomory ocofam, aki
nocTpaxaanuBeia reHAepHO-3yMOBIEHOMO Ta AOMALLHbOr0 HACUILCTBA.

Hapasi Halwa opraHisauis npautoe B 8 perioHax YKpaiHv Ta pearisye NpoeKTH 3 coLlianbHO-NCUMXOMOoriYHOT NIATPUMKM OCiB, AKi
nocTpaxaanu eia '3H, wo Britoyae B cebe, ane He 0OMEXYETbCA AIANbHICTL Ta NiATPUMKA cnelianizoBaHux cryx6 AonomMoru anq
nocTpaxaasnmx Bifl HACUbCTBA(BIAKPUTTA, NONIMNLIEHHA QYHKLIOHYBaHHA,CTBOPEHHA Ta 3aryck crewianisoBaHux cryxo);
3abesneyeHHA HaJaHHsa colianbHOT Ta NCUXOMOriYHOT JONOMOMM NOCTPaXAAMMBIA HACUIbCTBA Ta iH..

PerioH posmilLieHHa: M. XapKiB (3 MOMIIMBICTIO AUCTaHLiHOT po6oTH).
OuikyBaHi QyHKLUioHanbHi 000B’A3KK:

o 3abesneueHHs BeaeHHA Byxrantepcbkoro 06niky BiAMNOBIAHO 40 HOPM YMHHOMO 3aKOHOAABCTBA YKpaiHu;

o Opranisauia po6otu GyxrantepcbKoi Cry0u, KOHTPOMb 3a BiAOOPAKEHHAM Ha paxyHKax ByxranTepcbKoro 061Ky BCix
rocnofapcbKux onepawi;

o YnpaBniHHA KOMaHZOoK GiHaHCOBOro cekTopy (4 0cobu) Ta HaaaHHeA iM HeoOxiaHOT AonomMory;

o BXuBaHHA BCiX HEOOXiAHWX 3ax0AiB Ana 3anobiraHHs HEeCaHKLiOHOBaHOMY Ta HEMOMITHOMY BUMPAaBIIEHHIO 3aMuUCiB Y
NepBUHHKUX JOKYMEHTaX i pericTpax Oyxrantepcbkoro 00niky Ta 36epexeHHs 06poBIeHUX JOKYMEHTIB, PETICTPIB i 3BITHOCTI
NPOTArOM BCTAHOBEHOrO TEPMIHY;

o 3abesneyeHHn cknagaHHa GiHAHCOBOT 3BITHOCTI OpraHisauii Ha OCHOBI AaHKx ByxranTepcbkoro 06niky Ta ii nogaHHa B
yCTaHOBSIEHI CTPOKM BiANOBIAHWUM KOPUCTYyBaYawMm;

o 34iMCHEHHA 3ax0AiB LWOAO HaAaHHA NMOBHOI, NPaBAMBOI Ta HeynepemxeHoi iHdopmauii npo GiHaHCOBUIA CTaH, pesynbTaTu
AiANbHOCTI Ta PyX KOLUTIB opraHisauii;

e YuacTb y MiaroToBLi Ta NOAAHHI iHWIKWX BUAIB NEPioAMYHOT 3BITHOCTI A0 BIANOBIAHWX OPraHiB y BiANOBIAHOCTI 3 HOPMATUBHUMMU
aKTamu, 3aTBEPIKEHMMU pOopMaMK Ta IHCTPYKLIAMM;

« YuacTb y npoBezeHHi iHBeHTapu3aLiiiHoi poboTu B opraHisalii, opopmneHHi MaTepiasis, NOB'A3aHMX 3 HECTa4eto Ta
BiALLKOAYBaHHAM BTPAT Bil HECTaui, KpaZiXKu | NCYyBaHHA aKTUBIB OpraHisauii;

o CknapaHHa, NpuiiMaHHA [0 0651iKy NepBUHHUX JOKYMEHTIB, cucTeMaTm3aalia iHpopmaLii, AaHux, LWo BiaobpaxeHi B
LMX AOKYMEHTaXx;

o CrnazaHHA 3BITIB Ta MArOTOBKA AaHWX 3a 3anMTamMu ayauTopiB, AOHOPIB, KOHTPOOUMX OpraHis;

o BuWKOHaHHA NOTOYHMX 3aBAaHb Ta PO3MNOPAMLKEHL B MEXaX PYHKLiIOHaIbHUX 000B'A3KIB.

Bumoru:

« Buwa npoginbHa ocsita (6yxrantepcbkuii 00nik Ta ayauT, GiHaHCU, EKOHOMIKA);

o BiamiHHe 3HaHHA ByxranTepcbKoro, NoAaTKOBOro, TPYAOBOro 3akoHoAaBCTBa YKpaiHu;

o BrieBHEHe KOpUCTYBaHHA KOMMHOTEPOM, BOMOAIHHA 0QiCHUMU Ta crieyianisoBaHumu Byxrantepcbkumu nporpamamu (Microsoft
Excel, Word, 1C: byxrantepisa, BAS, BAF Ta iH.);

o Jlocsia po6oTu ronosHUM Byxrantepom Bia 3-X POKIB;

o JloCBiA NPOXOAXEHHA NEePEBIPOK KOHTPOHOHOYUMU OpraHamu;

o Bucokuit piBeHb BiANOBIiAANbHOCTI Ta CaMOCTIMHICTb Y BUPILLEHHI NUTaHb, L0 BiAHOCATLCH A0 chepy poOOTH roNOBHOIO
Oyxrantepa;

o BMmiHHA npaytoBaTv B KOMaHAI Ta KepyBaTu nianernumMu cnispobiTHUKamu;

o [NepeBaroto € Aocsia po6oTH y HenpubyTKoBUX aBo MiXXHAPOAHWX opraHisaliax.

o [NepeBaroto € 3HaHHA aHrNIMCLKOT MOBU Ha A0CTATHLOMY PiBHI.
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LLlo mv nponoryemo:

o KoHKkypeTHa BuHaropoza.
o [HYUKiCTb pexxumy, KomBiHoBaHuWi pexum poboTu (BinaaneHo, B odici).

MPOLEC NMOAAYI 3AABKU

o Hagiwnite cynposiaHuit nucT Ta pestomMe Ha aapecy mbf.initiative@gmail.com i3 3aronoskom «[ocaaa_ronosHuM
6yxrantep».

o B pestome mae 6yTu 3asHaueHo GamaHy BUHaropoay (3apo6iTHy nnaTty) Ta KOHTaKTH OCi6, AKIi MOXYTb HagaTH
pekomeHgauii 3 nonepegHix mMicub po6oTu.

o Bignosiai 6yayTb HagicnaHi nuwe tmm ocobam, Aki 6ynn obpaHi ana cnisbecian. TenedoHyBath He NOTPIGHO.

o 3anBkuM npuiiMaroTbes Ao 15 noToro 2024 p. Akwo 6yae BU3HAUYEHO BiANOBIAHOMO kKaHaAMAaTa, PoHA 3anviiae 3a coboto
npaBo NPUIHATU Ha POBOTY AOCTPOKOBO.
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