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byxrantep, 20000 rpH.
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Komnanua: 0a.Mapket (https://jobs.ua/company/id/1634911) (Bce BakaHcuu)

PyOpuku: Byxrantepusa. GuUHAHCHI, yyeT/ayanTt
MoxenaHWA K COTPYAHUKY

ObpasoBaHue: cpelHe-creyuanbHoe
OnbIT paboThi: OT ABYX NneT

paduk paboTbi:

NonHbIi padounit
ZeHb

OnucaHue BaKaHCUU

Tpeb6oBaHua, NoxenaHusa:

Mae BuLy abo cepeaHto cneliasnibHy 0CBiTy (ByxranTepcbkuit 00iK);

MpodeciitHi 3HaHHA Ta HABMYKW: BeleHHA Ta 3HaHHA ByxrantepcbKoro 06siky, BMiHHA npautoBaTi B nporpami 1C Ta Excel,
BMIHHA NpaLoBaTh 3 efIeKTPOHHUM AoKyMeHToobirom M.E.Doc, BuacHo.

MpakTUyHKit 4ocBiA poOOTH 3 NEPBUHHOK AOKYMEHTALE0, PO3YMIHHA NPUHLMUNIB; BEAEHHA OyXranTepcbKoro o00siky;

Mae nocsiz po6oTu y chepi oNnTOBUX MPOAaXKIB, TPAHCMOPTHUX MOCHYT;

YBaxkHiCTb 10 AeTarnem, opraHisoBaHiCTb, BiANOBIAANBHICTb, OKaHHA NpaLtoBaTh Ha pesysbTaT, ONepaTUBHICTb Y BUKOHAHHI
nocTaBIeHUX 3a4au.

Ob6asaHHOCTH:

PoboTa 3 nepBrHHOK JOKyMeHTaLie (HOpMyBaHHA NEPBUHHUX JOKYMEHTIB, TOBAPHO-TPAHCNOPTHI HaKnaaHi, 06MiK i
CrMMcaHHA BUTpAT Ta MaTtepianis, 06nik A0roBopis);

Opranisallif 360py i KOHTPOSb NEPBUHHOI AOKyMeEHTaLiT;

BianpaeneHHsa, 0oTpMMaHHA KOPEeCMOHAEHLUIT;

MNpoBeaeHHA AokymeHTauii B 1C;

MNpoBeAeHHA 3BIPOK 3 KOHTPareHTamu;

BuKkoHaHHA AopyyYeHb rofioBHoro Byxrantepa.

BeZneHHs kaapoBoi poboTH 3a KepiBHULTBOM rofloBHOrO Oyxrantep (4onomora 3 0popMIIeHHs NpaLuiBHUKIB Ha po6oTY,
NiKAPHAHKX, BIAMYCTOK, 3BiNbHEHb. (BeAEeHHA 0COB0BUX cripas, rpadiky BiANyCTOK Ta iH.);

Ycnosusa:

rpagik podotun 3 09:00—18:00; N'ATUAEHHWUI POBOUMIA TUKAEHD
odiliMHe npayesnalwTyBaHHA

KoHTakTHaA uHdpopmayuma

Tenedon:

+38 (067) 245-81-17

KoHTaxTHOe nuyo: OneHa

M. JTbBiB, Byn.eHepana FOHakisa,

Anpec: 9
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