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NMomMiyHUK KepiBHUKa, 60000 rpH.

Q Kues, O 7 mions
2024

Bym Aytaop (https://jobs.ua/company/id/1636564) (Bce
BaKaHCcuu)

PyOpuku: OducHbI nepcoHas, PykoBoaCTBO
MowenaHWA K COTPYAHUKY

Komnanua:

Ob6pasoBaHue: MosHoe BbicLee
OnbIT paboThl: obnAsarteneH
NosnHbIA padoumni
Mpaduk paboTbi: P
ZeHb

OnucaHue BaKaHCUU

TopriBenbHii KoMNaHii Ha nocTiiHy po6oTy B M. Mpara (Yexia) TEPMIHOBO notpibeH nomiuHuK-acUcTeHT MNepLuoro KepiBHuKa
KOMMaHii
OcHOBHi $pYHKLiOHaNbHi 060B'A3KM:

* BeZleHHA KaneHaapa 3yCcTpiyen (BHYTPILLHIX/30BHILLHKX):

* aAMiHiCTpaTUBHA Ta iHPOopMaLiiHa MiATPMMKA KepiBHYKA (BeaeHH: KarneHaapsa 3ycTpiveit, 36ip HeobxiaHoi iHdopmauii);
* NnaHyBaHHA, opraHisalif Ta koopauHaLis po6oyYoro AHA KepPiBHUKA;

* oprasisauif NpoBeAeHHA Hapaz, Neperosopis, 3yCTpiyen;

* MPOTOKOMIOBAHHA Hapaa;

* BeIeHHA AiN0BOro SIMCTYBaHHA;

* po6oTa 3 BXiiHOO Ta BUXiIAHOMO KOPECTIOHAEHLIEI, BEAEHHA TENEDOHHUX NEPEroBOPIB;
* Tpesen cynposia-24\7;

* pexxum poboTH - OUHO, HEHOPMOBaHUH ;
* yyacTb Yy BMPILLEHHI OpraHisalimH1uX nuTaHb;
* 3abe3neyeHHa 3BOPOTHOrO 3B'A3KY KEPIBHMKA Ta NiHIMHWX MEHeKepIB;

*BMKOHAHHA 0COBUCTUX AOPYYEHb KEPIBHMKA: 3aKyniBfA ToBapiB Ta opraHisais 3axosis.
Bumoru:

* HafABHICTb BULLOT OCBITH (6aXaHO eKOHOMIYHOT 260 FPUAMYHOI);

* AOCBiA poBOTH Yy CUCTEMI ENEKTPOHHOMO JOKYMEHTOO0Biry He MeHblUe 3 pokiB (060B'A3KOBO) ;

* 3HaHHA [K, oprrexHiku Ta Internet Ha piBHI AOCBIAYEHOr0O KOPUCTYBaYa,;

* 3HAHHA aHrMikcbKoT MOBM (000B'A3KOBO) HE HWXKYe piBHA B2 Ta nntocom Byae 3HaHHSA iHLWMX MOB (HiMELbKa, icnaHCbKa, YechKa).

Oco6UCTICHI XapaKTepUCTHKK Ta AiNoBi AKOCTI:

* KOMYHiKabesbHICTb;

* 34aTHICTb A0 CAMOCTIMHOrO MUCIEHHA Ta ONepaTUBHOIO NMPUMUHATTA PiLLEHb Y MeXax CBOET KOMMNeTeHLT;
* BiANOBIAA/IbHICTb, CTPECOCTIVKICTb;

* BMiHHSA npautoBaTty 3 6inbLunm o6carom iHpopmalii, HauineHicTs Ha pesynbTarT;

* iHiLiaTMBHICTb, rapHe NovyTTA rymopy.

KomnaHia Hapae:
- 3apobitHa nnara Bia 1500 eBpo;

* Bupillyemo nuTaHHA 3 NpoXMBaHHAM ( BapiaHT KoMneHcyBaHHeA Bia 500-700 eBpo 3a MUTNO )

Byab nacka HaacunaiTe Balle pestome Ha BKasaHy efleKTPOHHY MoLTy, M1 060B'A3koBo Bam 3aTenedoHyemo wob 3anpocuti Ha
cnisbeciay Ta 06roBopuUTH yCi LOAATKOBI MUTAHHS.
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KoHTakTHaA uHdpopmayuma

+38 (050) 809-32-91
TenedoH: +38 (066) 035-83-77

KoHTakTHoe nuuyo: FOniabypnaxa

Anpec: Kuis,Byn.lnnexHxka
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