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, b Jld Baw HagexHbi NOMOLLHKK

Hdinosoa, 50000 rpH.

Q Onecca, O 7 mapra

Komnanua: 154 OMBp (https://jobs.ua/company/id/1639764) (Bce BakaHcuu)

Py6puku: Byxrantepua. dpunancel. yuet/ayamt, OxpaHa, 6esonacHocTh, Pabota 6es
KBaIMdnKkaymu

MoxenaHuA K COTPYAHUKY

Ob6pasoBaHue: HEOKOHUEHHOE BhiCLLEee
OnbIT paboTbl: xenateneH
Mpadpuk paboThbi: NosNHbIM padounii IeHb

OnucaHue BaKaHCUU

Onuc BakaHcii

Mu Lwykaemo BignosiaansHOro Ta MOTMBOBAHOIO KaHAWAaTa Ha nocaay AinoBoga B cknadi 154-0f okpemoi MexaHisoBaHoi Gpuraau,
OnepaTtuBHOro KomMaHayBaHHaA «[iBaeHb» 36porHuMx Cun YkpaiHu.

Linoson sinnosinae 3a opraxisauito Ta BeAeHHA A0KyMeHTaLii y BiliCbKOBI YacTUHI aBo AepxaBHiit ycTaHosi. Moro ocHOBHI
3aBAaHHA BKITHOYaOTb 0BPOOKY BXiAHOT Ta BUXiZHOT KOPECTOHAEeHLii, apXiByBaHHA AOKYMEHTIB, KOHTPOTb 38 CTPOKAMKU BUKOHAHHS
3aBAaHb i BeAeHHA AinoBoAHOI 3BITHOCTI. [inoBoA € BaXTMBOK NAHKOK Y MiATPUMLI YiTKOro I0KyMeHToo006iry Ta cnpuse
3abesneyeHHto onepaTuMBHOI POBOTHM NiApo3ainy.

060B’A3KM:;

Mpuiiom, peecTpalis, 06pobka Ta 36epiraHHs BXiAHOT Ta BUXiAHOT JOKyMeHTaLil.

MiarotoBka Ta 0OPMIIEHHA CYXOOBKUX JOKYMEHTIB, NTUCTIB, PO3MNOPAIKEHb, HAaKa3IB.

KOHTponb 3a CBOEYACHWM BMKOHAHHAM 3aBAaHb BiANOBIAHO A0 CTPOKIB.

BeaneHHa apxiBy Ta cuctemaTtusauia AOKYMEHTIB BIANOBIAHO A0 CTaHAApTiB.

Po6oTa 3 enekTpoHHO 6a30t0 AaHUX Ta AOKyMeHTauieo B LMdpoBoMy dopmari.

MiaTpumMKa KoHiAeHLUiHOCTI Ta 3abe3neyeHHa A0CTyny [0 AOKYMEHTIB fuLLe ANf aBTOPU30BaHUX OCi6.

Bumoru:

o CepeaHs cnelianbHa abo BuLla ocBiTa (6axaHo y chepi AinoBoACTBa, apXiBHOI CnpaBu, ynpassiHHS).
« Jlocsia po6oTu 3 AOKyMeHTalier0, 3HaHHA CTaHAapPTIB AifIOBOACTBA.

o BonogiHHsa MK (ogicHuMi nakeT nporpam, efieKTPOHHI CUCTEMM JOKYMEHTOOOIry).

o YBaXHICTb 4O AeTanen, BiANOBIAASIbHICTL Ta OpraHisoBaHiCTb.

o Bucokuit piBeHb AMCUMNNIHOBAHOCTI Ta 34aTHICTb 36epirath KOHIAEHLUIRHICTb iHpopMalLlii.

YMoBu poboTu:

OdiuiiHe npayesnalwiTyBaHHA 3 NOBHUM COLia/IbHUM NakeToM.
Poboue micLie y BiliCbKOBI YacTHHi.
CrabinbHuii rpagdik poBoTH 3 MOXIIUBICTHO Kap'ePHOrO 3POCTAHHS.

L]
L]
L]
o HaBuaHHA Ta nigBuLeHHs kBanidikauii npy HeobxiaHOCTi.

Yekaemo Ha Ball A3BIHOK YM 3aABKy Ta rOTOBI PO3rNAHYTH BCiX KAHANAATIB.

MpueaHyrTechb A0 HAC, Ta CTaHbTE YaCTUHOK BENUKOI Ta BXXTMBOI MiCii 3axmcTy Hallol baTekiBLynHm!

KoHTakTHaA uHdpopmayuma

Tenedon: +38 (097) 000-01-54

KoHTakTHoe nuuo: AHApIATpyBaues
Canrt: http://www.154.army
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