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O

, b Jld Baw HagexHbi NOMOLLHKK

AcucTteHT aupeKkTopa, 30000 rpH.

? Kues, O 25 mapra 2025

Komnauus: [pemiym Ikc (https://jobs.ua/company/id/1639933) (Bce
" BaKaHcuw)

PyOpuku: OdUCHBIN nepcoHan
MomenaHua K COTPYAHUKY

ObpasoBaHue: He UMeeT 3HauYeHud
OnbIT paboTbl: He TpebyeTca
NOSHbIN yun
paduk paboTbi: 0 pado
ZeHb

OnucaHue BaKaHCUU

Mu "Mpemiym IKc", KoOOpAMHYEMO BCi eTanu NpPoeKTiB Ta 3abesneyyemMo nianpueMcTBa BCiM HeoOXiAHWM Ans po®oTu. [na niaTpumku
LMX NpoLeCiB LLYKaEMO aCUCTEHTa AUPEKTOopa, fAKUii BisbMe Ha cebe opraHisauiiHi NMTaHHA Ta LONOMOXe AUPEKTOPY TPUMAaTK
poBoUni PUTM.

Ak BUrnagaTume Bawl geHb?

o OpraHisauifa Ta KOHTPOsb AiNIOBKX NPOLECIB: Bi4 BeAEHHA KaneHaapa A0 KoopAuHaLii 3aBAaHb y KOMaHAi;
« [ligrotoBka Ta nepesipka AOKYMEHTIB, po6oTa 3 A0roBOpamMu Ta 3BiTHICTHO;

o Bs3aemoaia 3 napTHepamu, KnieHTamu Ta NiApAAHUKaMK (TUCTYBaHHA, A3BIHKKM, 3yCTPiYi);

o MOHITOPHHT KTHOYOBKX NPOLECIB Y KOMNaHIi Ta iIHGOPMyBaHHA KepiBHMKA NPO BaXIMBI MOAIT;

o BuvKOHaHHA OnepaTtMBHMX AOPYYEHD;

LLlo noTpi6Ho, wo6 npuegHaTUCA 4O KOMaHAU?

« JlocBia Ha aaMiHICTpaTUBHUX YK opraHisauinHux nosuuiax 6yae nepesaroto;
o BnesHeHe BonoaiHHA MK, Excel, AokymeHToobirom;
o BMiHHA WBKAKO po3BupaTnca y HOBUX 3aZadax Ta ePEKTUBHO KOMYHIKyBaTH;

Lo nponoHyemo?

« 3apobitHa nnara sia 30 000 rpH + 60HYycH 3a epeKTUBHY PoBOTY Ta iHiLiaTUBHICTB;

o [padik: 5/2, 3 09:00 Ao 18:00 (MoxMBO 0bupat noyatok pobdoyoro AHa 8:00-10:00);

o OnnayyBaHi BiANYCTKK Ta NiKapHAHI;

o MoXsIMBOCTi AN BNacHOro pocTy Ta PO3BUTOK Y ABOX HanpsAmMax BGisHecy;

3anuwaiTe Bale pestoMe pasom i3 KOHTAKTHUM HOMEPOM TenedoHy. Yekaemo Ha Bac Ha cniebeciai!

KoHTakTHaA uHdpopmayuma

KoHTaxTHOe nuuo: OnexkcarapMakapeHko
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