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b Jld Baw HazexHbIi NOMOLLHKK

AcUCTeHT AenapTaMeHTy 30BHilWHiX 3B’A3KIiB, 35000 rpH.

Q Kues, O 28 uons

Komnauus: SPP Development Ukraine (https:/jobs.ua/company/id/1639913) (Bce
BaKaHCcHw)

PyOpuku: Peknama, mapketuHr, PR, ObU1CHbIA nepcoHan
MoxenaHWA K COTPYAHUKY

ObpasoBaHue: HEOKOHUEHHOE BhiCLLEee
OnbIT paboTbl: xenareneH
Mpadpuk paboThbi: NoMHbIM padounii ieHb

OnucaHue BaKaHCUU

Bumoru, nobaxkaHHs:

o Buwa ocsita 3a cneuianbHicTio "MixHapoaHi BiaHocuHK", "TliHrBicTMka", "dinonoria" (po3rnAagaemMo CTyAeHTIB OCTaHHiX KypciB);

o Jlocsia po6oTu y cdepi MiKHapPOAHUX KOMYHIKaLii, AMNIIOMATUYHUX KOHTaKTIB UM opraHisauii 6isHec-iBeHTiB Bia 1 poky — Byae
nepeBsaroo;

o BinbHe BONOAIHHA YKPATHCHKOK MOBOK Ta aHIMIiMCbKOK Ha piBHI He Hwxue B2 (Upper-Intermediate);

JocBia niarotoBkM 0dilifHOT 4iNOBOT KOpecnoHAeHL T Ta BeAeHHs KOMyHIKaLii 3 MiXXHapoAHWMKU napTHepamu — Byae

nepeBsaroo;

OTOBHICTb po3BMBaTUCA Y Chepi MiXKHAPOAHMUX BIAHOCKH, BisHEeC-KOMyHiKaLii Ta opraHisauii 3axoais;

YneBHeHui kopuctyBau MS Office (Excel, PowerPoint, Word), aaaTHicTb npautoBati 3 BeNIMKMMKU obcaramu iHpopmallii;

3paTHicTb LWIBMAKO HaBYaTMCA, adanTyBaTucA A0 HOBWX 3aBAaHb Ta npautoBaTi B AMHAMIYHOMY CepeaOBHLLi;

IHiLiaTUBHICTb, BIANOBIAANBHICTb, YBaXHICTb A0 AeTanen Ta BUCOKMI piBEHb OPraHisoBaHOCTI;

KpeaTusHuI Niaxia A0 BUPILLEHHA 3aBAaHb Ta aHaniTUMHE MUCTIEHHS;

HaBuuku edpekTnBHOi po60oTH B ymoBax BaratosaadyHoCTi Ta BUCOKOrO Temmy.

O60B'A3KK:

AcucTyBaHHA MeHexepy AenapTaMeHTy 30BHILLHIX 3B'A3KIB y peanisauii kntoyoBMX NpoLecis: opraHizauii cnisnpadi 3
MiXHapPOAHWUMM NapTHepamu, BisHec-cninbHOTaMK, AepXaBHUMKU yCTaHOBaMM Ta iHBECTOpPaMK, a TaKoX KoopAuHaLil yyacTi KomnaHii
B rasiy3eBux 3axonax.

AamiHicTpaTMBHaA Ta KOMYHiKaLilMHa NiATPUMKa MiXHapoAHOI chiBnpaLi:

o Jlonomora y BeA€HHi AinNoBOro NMMCTyBaHHA, NiArOTOBLi 0DiLiMHUX 3BEPHEHb, 3anNUTIB Ta KOMYHIKaLi i3 MiXXHapOAHUMMU
opraHisauiamu, acouiayiamMu, NOCONbLCTBAMM, TOProBO-NPOMUCIIOBUMM Nanatamu, GoHaamMu Ta AepXXaBHUMK yCTaHOBaMMU;

o [liaroTosKa iHpopmaLinHKUX MaTepianis, aHaniTUkK Ta AOBIAOK A51A NEPEroBopis i3 MiXKHAPOAHUMK PiHAHCOBUMMK yCTaHOBaMMU
Ta iHBECTOPaMM;

o Bsaemogin 3 BHyTpiLIHIMKM Nigpo3ainamu KoMnaHii aAna 3aesneyeHHn onepaTMBHOro 06MiHy iHbopMaLieto LWoA0 MKHAPOAHUX
KOHTaKTIB.

MiaTpumKa opraHisauii yuacTti KomnaHii B 6isHec-3axogax:
o MOHITOpHHT, MNaHyBaHHA Ta KOOPAMHALIA y4acTi KOMMaHIi y MXHapPOAHUX Ta yKpaiHCbKkMX GpOopymax, BUCTaBKaXx,
KOHdEepeHLifAx;
o JloricTMuHMI cynpoBia Aenerauiit KomnaHii Ha 3aKopAOHHKX Bi3Hec-Miciax, camiTax, neperosopax;
« [iarotoBka mMatepianis, HEOOXiAHUX ANA yyacTi y 3axoaax: iHbopmauinHux BykneTis, npeseHTauii, 3BiTis.

AcucTyBaHHA y NpoBeAeHHi 3ycTpiuen Ta neperoBopis.:

» OpraHisauifiHa niaTpMMKa 3ycTpiden i3 npeacTaBHUKaMK MiKHApoAHOro BisHecy, ypaaoBKX Ta HEYPAZOBUX opraHisauii;
o 3abesaneyeHHs KOMyHiKaLii 3 KOHTpareHTamu, opraHisauif CynpOBOKEHHS IHO3EMHUX Aerneravii;
o BeaeHHA npoTokonis 3ycTpiven, KOHTPOSb BUKOHAHHA AOMOBSIEHOCTEN.

KoopaunHauis po6oTH 3 nigpaAHMKaMM Ta 30BHILIHIMW KOHCYNbTaHTaMK:

« Jlonomora y niarotoBLi TEXHIYHMX 3aBAaHb ANA NiAPAAHKKIB (KpeaTusHi areHuii, IT, SMM);
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o [liaroToBKa NepBUHHOIO aHanidy NOTEHUiIMHWX NapTHePIB ANA pearisayii NpoeKTiB KoMNaHii.
JloKyMeHTOOOir Ta 3BiTHICTb:

o [igroToBka Ta penarysaHHA Npes3eHTaLlii, 3BiTiB, OrnNAAiB, A0BIAOK LWOAO 30BHILLUHLOEKOHOMIYHOT AiANIBHOCTI KOMNaHii;
o KOHTpOnb 3a cBOEYACHOIO MiArOTOBKOK Npe3eHTal i, 3aABOK, 3an1TiB Ta AOKYMEHTIB ANA MKHapOAHOT chisnpai.

YMmoBHU:

o KoHkypeHTHy 3apo0iTHy nnaty (BU3Ha4YaeTbeca 3a NiAcCyMKamu criBbecian);

o CTabinbHuit rpagik poboTu: noHeainok — n'atHuya (09:00—-18:00), poboTa B cydacHoMy odici (opnanH);

KomdopTHuit odic y BisHec-LeHTpi "KapHeri Tayep" 3 yKpuTTAM, 6e3nepebiiHimM iHTepHETOM, BOAONOCTa4aHHAM Ta
ENEeKTPOXMBIIEHHAM;

3pyuHe posTallyBaHHA — 5 XBUAKH Big MeTpo "Knoscbka', poboTa y npodecitHoMy, BiAKPUTOMY Ta APYXXHEOMY KOJIEKTUBI;

L]

o Bce HeobxifHe Ana NpoAyKTMBHOT POGOTH — Bifi KaBU 0 HOYTOYKA;

o MoXnuBOCTI ANnA HaBYaHHA Ta NPOMECIMHOrO PO3BUTKY;

o OgiuifHe npayeBnaluTyBaHHsd, 24 KaneHaapHi AHi BiANyCTKW, onnadyBaHi NikapHaHi Ta BCi nepeabayeHi collianbHi rapaHTii;

o [HyUKiCTb Yy MPUIAHATTI pilLeHb — Y HAaC HeMae BropPOKpaTii, BCi iAeTl posrnafatTbes, a peneBaHTHI iHiLiaTMBm LBUAKO
BMPOBaXYHOTLCA;

o 311aroKeHVI Ta NPOrPECUBHUI KONEKTMB, A€ KOXEH Mae MOXIMBICTb BNAMBATKU HA NMPOLECH Ta PO3BMBATUCH Pa30oM i3
KOMMaHieto.

KoHTakTHaA uHdpopmayums

KoHTaxkTHOe nuyo: AHHa lemiL

KuiB, KnoBcbkuit y3Bi3 7-
Anpec: A
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