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b @ Baw HagiiHWiA NOMIYHKK

NMomowHUK pykosoautena, 10000 rpH. + %

Q Xapkis,

Komnamnia: ®JIMN Xacan P.I.

Py6puku: OdicHuit nepconan, Po6ora ans
CTYyIEeHTIB

No6axaHHA Ao cniBpo6iTHWKa

OcsiTa: noBHa BULLA
Hocsia po6oTy: He BUMaraeTbee
Onuc

BaKaHcii

KOPOTKO O KOMIMAHWHK:

OOOQ "BunareHT" - nuaep Ha OblHKE HEABWKUMOCTH.

OCHOBHbIE BU/Ibl 1€ATENBHOCTH:

MomoLLb B NOUCKE HEABUXMMOCTH;

OdopmneHre AOKyMEHTOB

OBA3AHHOCTH:

aAMUHUCTPATMBHAA NOAAEPXKKA AeATEeIbHOCTU PYKOBOAUTENA

OCYLLECTBIIEHUE OPraHU3aLMOHHO-MHMOPMALMOHHOTO obecneyeHns B Nepuoa BHe 0PUCHOW AeATENbHOCTH PYKOBOAUTENSA
obecneyeHne GYHKLMOHMPOBaHKSA odpuca

opraHusaums v GYHKLMOHUMPOBaHKWE AOKyMeHToo6opoTa opuca

npYeM BXOZAALMX 3BOHKOB/yYEeT BXOAALIMX 3BOHKOB B nporpamme CRM. Mpu HeoBxoanmocT — nepeazpecalmsa BoI30BOB Ha
pykoBoAcTBO KomnaHuu

BCTpeYa nocetutenen opuca u opraHmsanms ux npuema

006paboTKa BXOAALLEN/MCXOAALLEN KOPPECTOHAEHL MU U MHBIX MATepUarioB OT COTPYZAHUKOB MOYTOBbIX CIyXO U cnyx6 AocTaBKu
co3zaHue yCrioBui, cnocoBCTByOLLKMX 3D PEKTUBHOM padoTe pykoBoauTend. ObecneueHne paboyero MecTa pyKoBOACTBa
KaHLeNAPCKUMW NMPUHAANEXHOCTAMU U PACXOAHBIMW MaTepuanamMmu Ana oprrexHuku (npuHtep, MoY)

BbINOIHEHUE WMHBIX MOPYYEHUI U yKa3aHUi pyKOBOAUTENSA

MOArOTOBKA U NpeJoCcTaBieHne 0TYEeTOB O NpoAenaHHon padoTe

TPEBOBAHWA K KAHOWUOATY:

Bhicliee unu cpeaHee npodeccuoHansHoe obpasoBarue (6e3 npeabaBneHus TpeboBaHUit K CNeyuanbHOCTU U ydebHOMY
3aBefeHuI)

Crax paboTbl: He MEHee OAHOro roZia Mo aHanorMyHOM JOMKHOCTH

3HaHve 0CHOB AenonpoM3BOACTBa

YMeHWe rpaMoTHO M ACHO M3naratb CBOU MbIC/TM (YCTHO M MUCbMEHHO)

HaBblkv BeAeHWA Ae0BOW NepenucKku

CamocTtoAaTenbHOCTb

XopoLune KOMMYHUKATUBHbIE HaBbIKK

HobpoxenaTtenbHOCTb

MyHKTyaneHOCTb

OTBETCTBEHHOCTb

O6yuyaemocTb

3HaHue nporpammHoro obecneyenus: MS Excel, MS Word, cneunanusmposaHHble CRM-nporpamvmel, MHTEpHET, 31eKTpoHHasn
rnoyTa Ha ypoBHE YBEPEHHOro nonb3osarena

YCJ10BUA:
MonHbl pabounit AeHb
OdopmneHmne cornacHo AeMCTBYOLLEMY 3aKOHOAATENbCTBY

KoHTaKTHble IaHHble

..39 PomaH.

KoHTakTHa iHdpopmaLif


https://jobs.ua/vacancy/office_personnel
https://jobs.ua/vacancy/work_for_students

TenedoH: +38 (096) 604-75-39

KoHTakTHa
ocoba:

Anpeca: XapbkoB., 'epoes Tpyaa 21

PomaH



	Помощник руководителя, 10000 грн. + %

