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S
JUd Baw HaziiHnii NOMiYHKK

Assistant for solving office tasks (real estate with
knowledge of English/Russian languages), 29000 rpH.

Q CLIA, © 12 xoBTHA 2023

Komnania: Gelfand Realty (https:/jobs.ua/company/id/1632616) (Bci BakaHcii)

Py6puku: HepyxomicTtb Ta ctpaxysarHs, byaisHuuTBO, apxitekrypa, Pobora 3a
KOpAOHOM

No6axaHHA Ao cniBpo6iTHWKa

Ocsita: He Mae 3HauYeHHsA
Hocsia poboTu: BiA IBOX POKiB
Mpadik poboTy: BioaaneHa pobota
Onuc

BaKaHCii

TpeboBaHus, noxenaHua: Cnacu6o 3a Ball MHTEPEC K Hallel BakaHCUU. [epes Tem Kak nucaThb , 03HAKOMUTECH KOHKPETHO C
HalmMMK ycriosusamu paboTbl u TpeboBaHWaM. He nuwwuTe , ecnuv oHW BaM cpasy He NOAXOAAT , AaBanTe LeHUTb Bpems .
MepBoe : yackl paboTbl No Maiamu 9-5pm 6 aHel B Heaento

BTopoe : 0TIMYHbIE 3HAHWA PYCCKOrO U aHIIMIACKOrO ( Mbl HE MECTO ANA NPaKTUKK )

TpeTbe : onnata PayPal / RIA apyrux cnoco6oB He 6yaeT /check it by yourself

YeTeepToe : padoTa full time - 3T0 He BpeMEHHbIN NPOEKT MeXay CTUPKOW M FOTOBOM U AeTbMU U cOBaKoM

MAToe : HaM He Hy)XHOo AaBaiTe nonpobyem .. Haao BbiTb rOTOBLIM HauaTk paboTy cpasy . Te KTo B npolecce nepeesza ,
nyTeLeCTBUI , OTAbIXA - HE MULLUTE , MULLMTE KOrAa roToBbl HaYaTb

LLecToe : aomxeH 6biTb BLICTPLIA MHTEPHET U KOMMbLIOTEP , He padoTaem ¢ TenedoHa U KOPENHU .

CeabMmoe : onnaTta Kaxayto cy660Ty uim BoCKpeceHbe

BocbMoe : 10roBOpoB He Aenaem - NpoCTO BOBPEMSA MOslyYaeTe AeHbrv

JeBAToe : y Bac JOMKEH OblTb CKOPOCTHOM MHTEPHET U padoyee THX0e MecTo

JecAToe : cylecTByeT cUCTeMbl BOHYCOB , KTO rOTOB pearibHO naxaTth U NoKasbliBaTb pesynbTaT , a He NpucyTcTBue Ha padouem
mMecTe

O6asaHHocTu: Must have good communication skills in English and Russian exceptions.
Manage appointments/Book services/Check the results

Doing research online for service providers and subcontractors

Social media marketing/Upload ads/Admin groups

OTNWUHbIE HaBbIKK B KOMMYHUKaLWUKU 1 paboTe B KoMaHae

BbICOKMI ypoBEHb CaMoopraHusalmm

Self-education and improvements out of working hours

YpoBeHb aHrnuickoro ot C1+

Separate office space ana pa6oTtsl 6€3 NOCTOPOHHMUX LLYMOB C BbICOKOCKOPOCTHLIM MHTEPHETOM.
OnbIT B chepe HEABWKUMOCTU UM CTPOUTENBCTBA NPUBETCTBYETCH

Ycnosua: ot 800 ao 1 200 $ Ha pyku
Payments every week on Sunday by Paypal or RIA ...no exceptions

First three days free trial period with a new team member

KoHTakTHa iHdpopmauia

KonTaxTHa BorisGelfand
ocoba:
Canr: https://www.gelfandrealty.com/

CLLUA, 800 SE 4th Ave suite
Aﬂpeca: 809B
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