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(‘QO

b @ Baw HagiiHWiA NOMIYHKK

Odic-meHemgep (NOMiYHUK KepiBHUKA), 30000 rpH.

@ Kuis, O 20 tpasHna
2024

[pynna komnanui «Jlyywinii nepconan» (https://jobs.ua/company/id/418919) (Bei
BaKaHcif)

PYGpuK1: O bichuit nepconan

Mo6amaHHA Ao cniBpobiTHUKa

Komnanis:

OcsiTa: NnoBHa BULLA
Hocsia po6oTu: 060B'A3KOBHI
. NoBHUI PoBoUMit
padik poboTu:
padik p AeHb
Onuc
BaKaHcii

KomnaHisa - BUpoBHMK 3anpoLLye B cBOK KomaHay: Odic- MeHemxkepa (MOMIYHKKA KEPIBHMKA).

OCHOBHi BUMOTH:

JocBiza po6oTu He MeHLe 1 poky.

MucbmoBa aHrniicbka Ha piBHI AOCTaTHLOMY A7A CRiNIKYBaHHA Ta Nepenucok.
AHaniTMyHUiA cknaa posymy Ta YBaXXHICTb [0 AeTanen.

BnesHeHuni kopucTyBay odicHux nporpam: MS Excel, Word, PowerPoint.

LLlo noTpi6HO pobuTw:

o [liaroToBka aHaniTMuHOT iHGOpMaLii, 3BiTiB, Npe3eHTauin, donoyanis 3ycTpiden.
KomyHikauia no cnisnpawi, napTHepcTBy TOLLO.

MnaHyBaHHA 3ycTpiven B KaneHAaapi.

dopmyBaHHA 3aBAaHb No pesysibTaTax 3yCcTpiven.

BiacTexeHHA BUKOHAHHA pilleHb Ha PiBHI BiAAINIB i CNiBPOGITHMKIB.

KOHTPOsb BUKOHAHHA BCTAHOB/IEHMX NPaBMI i pErfamMeHTiB.

BWKOHaHHA AOpYyYeHb KEPIBHUKIB.

MoX/IMBO YaCTKOBE BEAEHHA COLjiafibHUX MEPEX.

Opranisalia [03Binns, BiAPAIKEHHA, 0COOUCTI NOT3AKHM, Bi3OBY MiATPUMKY NMOAOPOXKEN.
BupilleHHA iHWKXX aAMIHICTPATUBHUX Ta roCnoAapCbKUX MUTaHb.

LLlo mu npononyemo:

1. BiaaaneHa po6orta IMH-MN1 3 9-10 go 18-19.

2. CBoeuacHa Bunata 3apobiTHoi nnatv Biga 25000-30000 rpH.

3. MoxnmBOCTi AnA Kap'epHOro pocTy Ta NPO@ECIMHOro po3BUTKY.

4. [Ipy)XHIN KONEKTUB Ta KOMGOPTHI YMOBU PoBOTH.

3auikaBuna BakaHcia? Haacunaite pestome: 9116529@gmail.com

3anuwunucs nutanHA? MepexoabTte y Tenerpam: t.me/AllaLev_HR

KoHTakTHa iHdopmaLuif

+38 (095) 176-36-30
TenedoH: +38 (067) 747-70-60


https://jobs.ua/company/id/418919
https://jobs.ua/company/id/418919#all_company_vacancys
https://jobs.ua/vacancy/office_personnel

KoHTaKkTHa
ocoba:

Anpeca: Kunes

Anna



	Офіс-менеджер (помічник керівника), 30000 грн.

