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S
b .ld Baw HaainHWi NOMIYHUK

Personal assistant to Director, remote work, US
company

@ Kuis, O 7 Gepesns 2025

Komnania: Weber ?ystems Inc (https://jobs.ua/company/id/1639361) (Bci
BaKaHci)

PyOpuku: IT. WEB ¢axisui, Po6oTa ana ctyanentis, Po6oTa 3a kKopaoHoM
Mo6axaHHA Ao cniBpo6iTHWKa

OcsiTa: He Mae 3HayvyeHHs

Jocsia po6oTu: He BUMaraeTbces

Mpadik poboTy: BiNlbHWI rpadik
poBoTH

Onuc

BaKaHcIi

Weber Systems Inc is a US company. We sell oil and gas equipment worldwide. Our site is jeffweber.eu.
Required work experience: not required. Students encouraged to apply.

Your responsibilities:

Working with the US company director and employees to solve company problems.

Working with the US company director and employees to document internal company programs.

Terms:

- Free schedule full or part time (to be agreed with the company director);

- Remote work, we consider candidates from all cities.

Key skills:

Excel, Word

Communicate and write in English

KoHTakTHa iHdopmauia

KoHTaKTHa JeffWeber
ocoba:

Canr: http://jeffweber.eu
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