@ https://jobs.ualjob-bznes-asistent-kervnika-3848811

S
JUd Baw HaziiHnii NOMiYHKK

BisHec-aCUCTEHT KepiBHUKa

Q Kuis, O 30
YepBHA

Nick’s Window Cleaning (https:/jobs.ua/company/id/1625715) (Bci
BaKaHcif)

PYGpuK1: O bichuit nepconan

Mo6amaHHA Ao cniBpobiTHUKa

Komnanis:

OcsiTa: HE Mae 3Ha4YeHHA
Hocsia po6oTu: He BUMaraeTbea
. NoBHUI PoBoUMit
padik poboTu:
padik p AeHb
Onuc
BaKaHcii

? BakaHcin: bisHec-acucTeHT KepiBHUKa | NICKS Group

Mpuseit! MeHe 3Batv Hik Pocc — A nignpuemeub, ceptudikosanunint NLP-TpeHep, GisHec-koHcynbTaHT. Y 2013 poui A 3acHyBas
NICK’S Group — Komnarito, Aka ctana OAHWUM i3 NigepiB Ha PUHKY TOPOHTO Y cdepi 30BHILLHLOrO Ta BHYTPILLUHBLOMO KITiHIHIY
npvBaTHUX OyAWHKIB. My akTUBHO 3pOCTaEMO, i 3apas f LyKato 0OCOBUCTY aCUCTEHTKY Ans cynpoBoAy Gi3HEC-NPOEKTY.

? WWo nponoHyto:

o JocTyn Ao npemianbHOro HaByaHHA Ha cymy $53,000;

o CniBnpauA 3 MOiIM OTOUYEHHAM — eKcrnepTamMm 3 Pi3HUX cdep;

o PeanbHuii waHc 3pocTaHHA y kap’epi (nonepeaHa acucteHTka ctana Project Manager);
o 3apnnara Bia 1000$ (ctaBka + KPI)

o [loBHiCTIO ANCTaHUiMHMIA dopmar.

?Po6oui ymoeu:

o padik: Mu-MM1, 3 10:00 Ao 19:00 (3a YKpaiHCbKUM Yacom);

o CamocTiviHe nnaHyBaHHsA AHS;

o [0noBHe — ByTW Ha 3B'A3Ky Ta TPUMATK POKYC Ha Linsx;

o MoxsuBicTb 6paTh yuacTb y PO3BUTKY KifTbKOX HAMPAMKIB KOMMaHii.

? OCHOBHi 060B’A3KU:

Benenna 3agay y ClickUp — Big iaei Ao peanisadii

KoopavHalia KomaHau, NiApALHWKIB, KOHTPOSb AeANanHIB

Kanenaap, nowrta, MeceHaxepu — NopAAoK i akTyasnbHiCTb

MpoToKOMK 3yCTpiuen, 36epexeHHs 3anucis, JOKYMEHTH

3BiTH, aHaniTuka, 6a3oBa cTaTUCTUKa

MiaTpumka coumepex, koopanHadia 3 SMM

OcobucrTi Ta opraHisauiiHi AopyyeHHs (BPOHi, 3aMOBIEHHs, HaraayBaHHs)

LLlo BanuBo:

Hocsia Bia 1 poky Ha nocazi Project Manager abo Executive Assistant;

AHrninceka — Bia piBHA B1;

BneBHeHe kopucTyBaHHA Google Workspace, ClickUp, Slack, Canva — BiTaetbcs;
OcobucTi AKOCTI: LUBWUAKICTb, CUCTEMHICTb, iHILiaTUBHICTb, BIAKPUTICTL A0 HABYAHHA.

? Etanu Big6opy:

o 3anuLuu Bieo-Bi3UTKY A0 2 XBUSIMH — PO3KaXkK Npo cebe
o OTpumaceLL TecToBe 3aBAaHHA
o OHnanH-iHTepB'to


https://jobs.ua/company/id/1625715
https://jobs.ua/company/id/1625715#all_company_vacancys
https://jobs.ua/vacancy/office_personnel

o 5 aHiB onnayyBaHoro BUNpoOyBansHOro TepMiHy
« AKLWO BCE OK — BriepeA Ao chinbHoi poboTn ?

? Mpiew npo po6oTy B MiMHAPOLHi# KOMMaHii?

3pobu nepLUrit KPOK — Hadiliiv pestome Ta CynpoBiaHUI UCT Hawomy pekpyTepy @Nicks_recruiter. My BXe yeKaemo came Ha
Tebe ?

KoHTakTHa iHdpopmauia
TenedoH: +38 (068) 748-79-28

KoHTaKTHa

@Nicks_recruiter
ocoba:
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