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. b .Ud Baw HadinHWi NOMIYHMK

Odic-meHemKep, 16000 rpH.

Q Kuis, O 1
AIMNHA

TOB «Bauie Asto JTioke» (https:/jobs.ua/company/id/1600606) (Bci
BaKaHcif)

PYGpuK1: O bichuit nepconan

Mo6amaHHA Ao cniBpobiTHUKa

Komnanis:

OcsiTa: HE Mae 3Ha4YeHHA
Hocsia po6oTu: He BUMaraeTbea
. NoBHUI PoBoUMit
padik poboTu:
padik p AeHb
Onuc
BaKaHcii

KomnaHia fka cneuianisyeTbca Ha Npoaaxi aBTo, y 3B'A3Ky 3 pOOOUOH HEOXDKHICTIO, LUYKae B KOMaHAy odic-MeHemkepa, fkui Byae
BiANOBiAaTH 3a opraHisallito po6oyoro NPOCTopy Ta aAMIHICTPATUBHY NIATPHUMKY.

LLlo Bu Bynete pobuTu:

- MNMpuimaty Ta HanpasnATh TenedOoHHI A3BIHKK, EEKTPOHHI JICTH Ta NOBIAOMIIEHHS;
- OpraHizoByBaTtu poboue npocTip, 3abesnedyyBat NOPAAOK B 0PiCi;

- MpoBoANTM AOKYMEHTOOBIr Ta apXiByBaHHS JOKYMEHTIB;

- 3abesneuyBaTy NIATPUMKY KOMET Yy Pi3HUX aAMIHICTPATUBHUX NMUTAHHSX.

HeobxiaHwit nocsia:

- focsia po6oTu B odicHii aamiHicTpallii BiTaeTbes;

- BneHeHre BonoainHaA MK (MS Office, enexktpoHHa noLuTa); - BMiHHA npawtoBat B yMoBax BUCOKOrO TeMry poBoTu;
- BianosiaanbHicTb, opraHi3oBaHiCTb Ta KOMyHIKaBemnbHICTb.

Mu nponoHyemo:

- KoHKypeHTHy 3apo0iTHy nnarty;

- MoxnusocTi AnA NPOPECiMHOro 3pOCTaHHA Ta PO3BUTKY;

- JpyHto Ta cnpuaTAMBY aTMochepy B KOMTEKTUBI.

KoHTakTHa iHdopmauia

TenedoH: +38 (050) 330-75-75

KoHTakTHa Cepreit3aiueHKo
ocoba:

Kuis, BpaTtucnascbka
Aapeca: 52
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