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(‘Q O

b @ Baw HagiiHWiA NOMIYHKK

CeKpeTap, NOMIYHUK OANA pekTopa Ta AUpPeKTopa niueto

? Xapkie, O 15 nuctonaaa
2025

XY «<HYA» (https://jobs.ua/company/id/1640567) (Bci
BaKaHcif)

Py6puki: O ichmit nepcoran, Hayka, ocaita, nepexnau
Mo6amaHHA Ao cniBpobiTHUKa

Komnanis:

OcsiTa: NnoBHa BULLA
Hocsia po6oTu: BiZl IBOX POKIB
. NoBHUI PoBoUMit
padik poboTu:
padik p AeHb
Onuc
BaKaHcii

Jobpwuit neHb! LLykaemo cekpeTaps, noMiuHKKa pexktopa Ta aupektopa niyeto CEMLLU XY "HYA" (nua.kharkov.ua/uk/licej/prozorist-
ta-informacijna-vidkritist-zakladu).

0608B’A3KK:

OpranizauiiHa Ta iHpopmauiiHa niaTpUMKa AMpeKTopa nileto.

BeneHHa ainosoacTea (BXiAHa/BMXiAHA KOPECNOHAEHLIA, HAKA3W, MPOTOKOMU, JIUCTYBAHHS).
lMiaroToBka AOKyMEHTIB, AOBIAOK, PO3NopAAYMX MaTepianis.

Mpuiiom BiaBiAyBadiB Ta TeNedOHHUX 3BEPHEHB, KOOPAMHALIA KOMYHIKaLii.

Opranizauis 3ycTpiven, Hapaa, 3anvcis Ha NPUOM.

KoHTponb kanernaapa avpektopa, HarafyBaHHA Npo NoAii Ta AeAnanHu.

Bsaemogzia 3 neaaroriyHMm KonekTMBoM, 6aTbkamu, NpeAcTaBHUKaMU [epXyCTaHOB.

Bumoru no kaHauaara:

CepeaHs creyianbHa abo BuLya ocsiTa (neaaroriyHa, ¢inosoriyHa, aaMiHicTpaTMBHa TOLLO).
Jocsia po6oTu Ha aaMiHicTpaTuBHiA abo odicHii nocasi — 6axaHo Bia 1 poky.

‘pamoTHa yKpaiHcbKa MoBa (yCHa i NMCbMOoBa).

BnesHene BonoainHA K (Google Workspace, MS Office, enexktpoHHa nowita).

HaBuukK1 AiNoOBOro CrifikyBaHHA Ta BEAESHHA AOKyMeHTauii.

OpraHisoBaHiCTb, BiANOBIAANbHICTb, TAKTOBHICTb, KOHDIAEHUINHICTb.

Byne nepesaroto:
o Jlocsia po6oTu B OCBITHIN cdepi.
o 3HaHHA 0coBIMBOCTEN [LOKYMEHTOOBIry 3aKknaay OCBiTH.
o BonoaiHHA aoaaTkoBMMM MOBamMu (aHMMiRCbKa TOLO).
Mu nponoHyemo:
o CtabinbHy poBoTy B cyyacHoMy 3aknagi OCBiTH.
o OdiuyiviHe npayeBnallTyBaHHA Ta couianbHi rapaHTii.
o KomdopTHi ymoBM npaui Ta niaTpUMKy aamiHicTpauii.
o Tennui KOMaHAHWI KONEKTUB.
o MoxnuBicTb NPOPECIMHOrO PO3BUTKY.
Ak nopaTu 3aABKy:
Hapiwnitb cBOE pestome Ha aapecy: hr.translation@ukr.net abo BiarykHiTbCA Ha BakaHcito,

My Bam nepeasBoHMMO.


https://jobs.ua/company/id/1640567
https://jobs.ua/company/id/1640567#all_company_vacancys
https://jobs.ua/vacancy/office_personnel
https://jobs.ua/vacancy/education_science_translate

KoHTakTHa iHdopmauia

KonTaxtHa JOwvuTpolroposuny
ocoba:
CanT: https://nua.kharkov.ua/uk/nua/

Xapkig, Byn. Maiika MoraHceHa,
Anpeca: 27p y
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