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b @ Baw HagiiHWiA NOMIYHKK

CeKpeTap-nomMiyHUK AupeKTopa niyero, 15000 rpH.

Q Xapkie, O 15 xo0BTHs

XLY «HYA» (https:/jobs.ua/company/id/1640567) (Bci
BaKaHcii)

PyOpuku: OdicHuit nepcoHan, Hayka, ocBita. nepexknaau
No6axaHHA Ao cniBpo6iTHWKa

Komnanis:

OcesiTa: noBHa BuLLa
Hocsia po6oTu: BiZl ABOX pOKiB
. . MOBHUI poBounit
padik poboTu:
pagikp AcHb
Onuc
BaKaHcii

Jo6puit fieHb! LLykaemo cekpeTtapa / nomiunuka aupexropa nileto CENML XY "HYA" (nua.kharkov.ua/uk/licej/prozorist-ta-
informacijna-vidkritist-zakladu).

060B’A3KK:

OpranizauiHa Ta iHdopmauiiHa niaTpMMKa AvpexTopa fileto.

BeneHHa ainosoAacTBa (BXiAHa/BMUXiAHA KOPECMNOHAEHLIA, HAKa3un, NPOTOKOSU, IUCTYBAHHA).
MiarotoBka AOKYMEHTIB, AOBIAOK, PO3NOPAAYMX MaTepianis.

Mpwvitom BiaBiAyBauis Ta TenedOHHUX 3BEPHEHb, KOOPAMHALIA KOMYHIKaLil.

Opranizauia 3yctpiuen, Hapaa, 3anvcis Ha NPUMOM.

KoHTponb KaneHaapa AMpeKTopa, HaragyBaHHA Npo noAii Ta AeAnanHu.

Bsaemozia 3 neJaroriyHMM KONEKTUBOM, BaTbkamMu, MPeACTaBHUKAMU AepXKyCTaHOB.

Bumoru go kaHauaara:

o CepeaHs cnelianbHa abo BuLLa ocBiTa (neaaroriyHa, @inonoriyHa, aaMiHicTpaTuBHa TOLLO).
o Jocsia poboTtu Ha aamiHicTpaTuBHIN abo odicHii nocaai — GaxaHo Bia 1 poky.

o [pamMoTHa yKpaiHCbka MoBa (yCcHa i MMCbMOBa).

o BnesHene BonoaiHHa MK (Google Workspace, MS Office, enektpoHHa nowuta).

o HaBwnuku AinoBoro cninkyBaHHA Ta BEAEHHA AOKyMeHTauii.

o OpraHizoBaHiCTb, BiANOBIAANBHICTb, TAKTOBHICTb, KOHDIAEHUINHICTb.

Byne nepeBaroto:

« Jocsia po6oTu B OCBITHil cdepi.
o 3HaHHA 0CcOB/IMBOCTEN JOKYMEHTOOOIry 3aKknaay OCBITH.
o BonoaiHHA aoaaTkoBMMM MOBaMu (@HrmicbKa TOoLWo).

Mu nponoHyemo:

CrabinbHy poboTy B Cy4yacHOMy 3aKnazi oCBiTH.
OdiuiiHe NpaueBnaliTyBaHHA Ta colianbHi rapaHTii.
KomdopTHi ymoBM npaui Ta niaTPUMKY aaMiHicTpaLii.
Tennui KOMaHAHWIM KONEKTUB.

MoxnuBicTb NPOPECIAHOro PO3BUTKY.

Ak nopaTtun 3afABKY:

Hagziwnite cBoe pestome Ha agpecy: hr.translation@ukr.net.
Y Temi nucTa BraxiTb: «CekpeTap / NOMIYHUK AMpeKTopa»


https://jobs.ua/company/id/1640567
https://jobs.ua/company/id/1640567#all_company_vacancys
https://jobs.ua/vacancy/office_personnel
https://jobs.ua/vacancy/education_science_translate

KoHTakTHa iHdopmaLuia

TenedoH: +38 (098) 093-05-80
Konraktha JOwvuTpolroposuny

ocoba:

Canr: https://nua.kharkov.ua/uk/nua/

Xapkis, Byn. Maiika MoraHceHa,
Anpeca: o7
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