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Cneuianict 3 opopMneHHA NepBUHHUX AOKYMEHTIB,
byxrantep, 10000 rpH.

Q Kuis, O 20
nucTonaaa

Komnania: C1oaH Bipa IsaHiBHn (https:/jobs.ua/company/id/1641848) (Bci BakaHcii)

Py6puku: Byxrantepis. diHaxcu. obnik/ayant, FopucnpyaeHuia. npaso, Jioafm 3 0OMEXeHUMMU
MOXITMBOCTAMKU

Mo6amaHHA Ao cniBpobiTHUKa

Ocsita: He Mae 3Ha4YeHHs
Hocsia po6oTu: 060B'A3KOBHI
padik poboTu: BiananeHa pobota
Onuc

BaKaHcii

Mu LwyKaemo NoAMHY, fka MioOUTb HABOAWTM NOPALOK TaMm, Ae iHLIMM CKIIaAHO — | OTPUMYE 3a/10BOSIEHHA BiZl TOrO, L0 Jornomarae
KOMaHZAi npautoBaTtu Kpatwe.

AKLO TV 0Ha/MH 3 NMtoZe, AKi NpaLtotoTh TaK, Wob iHwWKWM Oyno nerie, CroKiiHile 1 BNeBHEHiLLe — LA posib CTBOPEHa came nia
Tebe.

Y Hac € KomMaHAaa, fika LiHye BiAnoBiAanbHICTb, YECHICTb | CTPYKTYPY. | HaMm NOTPIBEeH TOi, XTO TPUMATUME JAOKYMEHTaTbHUA
dyHAaMeHT cTabinbHUM i iiearnbHO BNOPAAKOBAHUM.

Twvn 3aMHATOCTI:
OdiuiiiHe npaLeBnawTyBaHHA abo CyMICHULTBO.
MoBHicTIO BiaaaneHuit popmaTt, KOMPOPTHUM | CTABINBHUNA.

Komy Tv nianopanxosyeLlcs:
®iHaHCOBOMY MEHeKepy, 3 AKUM TW NpaLutoBaTUMeLL y 3B'A3LI AK HAAIMHUIA NapTHeP.

LLlo Tv pobuTumeLL:
Lle po6oTa Ans NoAWHHM, AKa MoBUTL TOYHICTb, ACHICTb | MOPAZOK, | 3HAE, L0 Bl AKICHUX AOKYMEHTIB 3anexuTs podoTa BCiel

opraHisauii.

TBosA ponb ByAe KITHOYOBOI V:

*0POPMIIEHHI NEPBUHHUX AOKYMEHTIB: roCNoAapChKuX, KaApoBKX, ByXranTepCbKuX, ynpaBiHCbKKX;
*BEEHHI CTPYKTYPOBaHWX PEECTPIB AOKYMEHTIB;

*niAroToBLi NaxkeTiB AOKYMEHTIB AnA GiHaHCOBOI Ta OMMCOBOI 3BITHOCTI;

*nepesipyi NEPBUHKM Ha NPaBUIBHICTb | BIANOBIAHICTbL BUMOram;

*KOMYHiKaLii 38 KOMaHZO Ta KOHTpareHTamu, Konu noTpibHO YTOUHUTM abo BUNpaBUTH AeTarni.

Tw Ta noanHa, Wo Aonomarae BCiM NpauroBaTH CMOKIMHO | BMIEBHEHO.
TBO€E BMiHHA JOBOAMTM CNpasu A0 iaeany TyT AyXe LiHyeTbeA
3oHa BiaNoBiAaNbHOCTI (YiTKO BU3HAYEHa).

TV He poBuL nnaTexi;

T He Beaew ByxranTtepito B nporpamax (1C/BAC/iHwWi);

T He ¢popMyeLl GiHAHCOBI Ta NOAATKOBI 3BiTU — TW FOTYELL JOKYMEHTU, PEECTPU | HaAaeLW iHpopmMaLito GiH MeHeKepy 3a
3annTOM.


https://jobs.ua/company/id/1641848
https://jobs.ua/company/id/1641848#all_company_vacancys
https://jobs.ua/vacancy/book_keeping_bank_finance_audit
https://jobs.ua/vacancy/jurisprudence_law
https://jobs.ua/vacancy/for_people_with_disabilities

Lle no3sonse To6i chokycyBaTUCh HA TOMY, LLO T POBULL HaKpaLLie: MOPAAKY 1 CTPYKTYpPI AOKYMEHTIB.

padik Ta pexum:

Mu-T11 10:00-18:00 — Ha 3B’A3KY, BIANOBIAAELL HA MUTAHHSA.

[10 3 roAWH akTUBHOT POBOTH Y NMOrOKEHUI Yac — KOMW T OPOPMITIOELL JOKYMEHTH, CTBOPHOELL PEECTPHM Ta FOTYELL NaKeTH.
Lle niaxoanTb ntoauHi, Aka nobuTb AMcuunniHy, ctabinbHicTs i nepeadadyBaHicTb.

LLlo My yiHyemo B T0G6i:

*TpodeciviHi HaBUYKK

*nocsia poboTu 3 NePBUHHUMMU JoKymMeHTaMu (FTO — BenuKWit Nikoc);
*PO3YMiHHA BUMOT JIOKYMEHTIB, LIABMOHIB, iHCTPYKLiK, MOMITUK

*3HaHHA CTaHAapTIB KaZApPOBUX, OyXranTepcbkux, OPUAUYHUX AOKYMEHTIB;
*YB@XHICTb, CTPYKTYPHICTb, BiANOBIAANLHICTb;
*BneBHeHe KopucTyBaHHA Google Docs/Sheets, PDF, wabnoHamu.

OcobucTi AKoCTi

TyT TM cnpaBai MoXeLl po3KpUTHUCH, 6O MU LiIHYEMO NtOLEN, fAKI:
- HE 3HUKAOTb | HE MePEeHOCATb AelNanHu;

- CNINIKYFOTLCA CMOKIMHO Ta NPOQECiNHO;

- NOBaXarTb CTPYKTYpPY i Nnpasuna;

- MOBaXXatoTb CBIiM Yac Ta iHWKX;

- NtoBNATL POBUTH CBOIO POBOTY Kpallle, HX BUMaratoTe MiHiManbHi cTaHaapTy.

AKWwo ™ 3 TUX, XTO BepeTbea TPoxK BinbLue, HiXX NPOCUK, — He ToMy Lo Tpeba, a ToMy Lo TaK NpaBuiibHO — TH ieanbHO Ham
niaivaeLu.

LLlo M1 nponoHyemo:

- BinnaneHy ctabinbHy poBoTy B KOMaHZi, fiKa LiHye AKICTb.

- YiTki iHCTpyKUiT Ta 3po3ymini npouecu — 6es xaocy.

- MoxnuBicTb npodecitHoro pocty: Byxrantepis, ayanT, MEHEAXMEHT, JOKYMEHT-MEHEDKMEHT.
- Mpo3sopi npaBuna, noeara, NIATPUMKA M aAeKBaTHE KEPIBHULTBO.

KoHTtaKTHa iHdopmauin
TenedoH: +38 (067) 977-05-39

KoHTaKTHa

AHHaCTosH
ocoba:



	Спеціаліст з оформлення первинних документів, Бухгалтер, 10000 грн.

